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BHeceHnbl H3MeHEeHUSA

[TocranoBnenuem MecTHOM — aJIMUHUCTpALIUU
MYyHUIUIATEHOTO 00pa3oBanus DOUHISHICKAN
okpyr ot 06.04.2023 No86-a

AJIMUHUCTPATUBHBIA PETJIAMEHT
MecTHOM aIMUHUCTpAIlM MyHUILIMTIATFHOTO 00pa30BaHUs
OUHIISIHACKUN OKPYT TI0 MPEIOCTABICHUIO MYHUIIUNIATBHON YCITyTH

«BbIJAYA APXUBHbBIX CITPABOK, BBIIIUCOK,
KOIIU APXUBHBIX JOKYMEHTOB»




1. O0mue moJ10KeHU A

1.1. [IpenmeToM peryaupoBaHHsl HACTOALIETO AJIMUHHUCTPATHBHOIO pErjlaMEHTa SBISAIOTCA
OTHOILIEHMSI, BOSHUKAIOLINE MEXAY 3asBUTENIAMU U MeCTHOH aJiMUHHMCTpaLnuell MyHUIMIIAIbHOIO
oOpazoBanusi ropoxa QenepanbHoro 3HadeHuss Caskt-IletepOypra MyHUIMIATIBHBIA OKpPYT
OunngHACKUH  OKpyr (masee — MecTHas aAMMHUCTpanus) B cdepe IperocTaBiICHUS
MYHUIIUIATBHON ycayru «Bpijaua apXUBHBIX CIIPABOK, BBIMHMCOK, KOMUN apXHUBHBIX JOKYMEHTOB)
(manmee — MyHULIMITAJIBHAS YCIIYTa).

brok-cxemMa mnpenocTaBieHUs MyHULMIAIBHON YCIyr'M HpHBEAEHa B InpuiioxkeHun Ne 1k
HacTosIeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3asBUTENSIMU SBISIOTCS:

- (¢usnyeckue WM IOPUAMYECKHE JIUIA, JUOO HX YIOJIHOMOYEHHBIE IPEICTABUTENH,
oOparuBmmecss B MeCTHYIO aAMUHUCTPAIMIO WJIM MHOTO()YHKIIHOHAIBHBIA LEHTP MPEJOCTaBICHUS
rOCYJapCTBEHHbIX U MYHMUMIAIBHBIX YCIYr C 3alIpoCOM O MPEeIOCTAaBICHUH MYHHULMNAIbHON
YCIIyTH.

OT uMeHu 3asBUTENIEH BIPaBE BHICTYNATh UX MPEICTABUTEIM NP MPEAbABICHUU Haclopra
rpaxxaannHa Poccuiickoit denepanuu Wik Ipyrux JTOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTh HA
tepputopun Poccuiickoil @enepanuu B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHO/ATENILCTBOM, U
JIOKYMEHTA, HOATBEPIKIAOMIEr0 MOTHOMOYHS IPEICTABUTENS 3aIBUTENS .

1.3. TpeGoBanus Kk nopsAKy HHPOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUIIAIBHON YCIyTH.

1.3.1. B npenocTaBieHH MyHHIUTIAIBHONW YCIYTH Y9aCTBYIOT:

1.3.1.1. MecTHast aIMUHHCTPALINS .

Anpec: 195221, Cankr-IlerepOypr, np. Merammctos, 1. 93A

I'padpux paboter: monenenbHuK — yeTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; mepepsiB
¢ 13.00 mo 13.48, BeixoaHBIE THU — Cy000Ta, BOCKPECEHBE.

Tenedon/pakc: 544-63-01, 544-58-43.

Anpec caiita u anekTpoHHO# moutel: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3€HHOE yUpEXKIEHUE
«MHOro(yHKIMOHAIBHBIM LEHTP MPEIOCTABIEHUS! TOCYJApPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyI»
(manee — M®LY).

Anpec: 191124, Caukr-IlerepOypr, yin. Kpacnoro Tekctunpimuka, 1. 10-12, aurepa O.

I'padux paboTsl: moHeaenbHUK — yeTBepr ¢ 9.00 go 18.00, natauua ¢ 9.00 go 17.00; nepepsiB
¢ 13.00 mo 13.48, BeIxoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboTsl cTpyKTYypHBIX noapazaeneHuiit MOL] exeqnesno ¢ 9.00 xo 21.00.

Mecra HaxoxaeHus, rpaguk padoTel U crpaBouHbie Tenedonsr M®PI[ mpencraBieHs B
npuioxeHnu Ne 2 Kk HacTosieMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

LenTp Tenedonnoro oocmyxuanuss MPI[- 573-90-00.

Anpec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpemocTaBIeHHEM MYHHUIMIIATBHON YCIYTH 3asBUTENsIM He Tpelyercs
JIOTIOJTHUTEIBHBIX 00palleHUd B MHbIE OpTaHbl U OpraHU3aliH.

1.3.3. Uadopmamnuio o6 opraHax (opraHu3anmsx), yKa3aHHBIX B MyHKTe 1.3 HacTOSIIeTo
AJIMMHHCTPAaTUBHOTO PEriiaMeHTa, 3asiBUTEIN MOTYT HOJIYUYHUTh CIEAYIOUIMMHU CIIOCO0aMM:

1 TakuMH TOKyMEHTaMH SIBIISIFOTCS:

- JIOKYMEHTBI, TIOJTBEPIKIAIOIIHIE TTOTHOMOYHS 3aKOHHOTO TIPEICTABUTEINS (CBUACTENIBCTBO O POXKICHHH, TOCTAHOBIICHHE 00
OTIeKe | JIp.);

- JOBEPEHHOCTb B IPOCTOM MMCbMEHHOH (hOopMe, MOATBEPIKAAIOLIAS OJTHOMOYHS IIPEACTABUTEIS 3asBUTEIS,;

- JOBEPEHHOCTb, 3aBEpPEHHAsi HOTAPUAJIBHO, B CIIyYae eCIIH:

- (QenepaibHbIM 3aKOHOM HPENYCMOTPEHO HOTAPHUAIbHOE YHOCTOBEPEHHME JOBEPEHHOCTH NPEACTABHUTENS 3asBUTEINS Kak
YCIIOBHE OCYILECTBJICHHUS TI'OCYIApCTBEHHOH (MyHHMUMIAIbHOW) (YHKLMH, MPENOCTaBICHUS TOCYNapCTBEHHOH (MyHHLMIAIbHOMN)
yciyTy;

- OCYIIECTBJICHHE TOCYJAPCTBEHHOW (MyHMIMIIAIGHON) (yHKIMH, IPENOCTABICHHE TOCYJapCTBEHHOH (MYyHHIUIIAILHON)
YCIIyTH 3aKJII09AeTCs B COBEPLICHUHN JISHCTBUS, TPEOYIOIEro HOTapHanbHO (POPMEL.
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- HampaBJICHHE 3alpocOB B MHCbMEHHOM BHJE MO ajpecaM OpraHoB (OpraHu3aiuil),
yYKa3aHHbIX B IIyHKTE 1.3 HacTosAmero AIMUHUCTPATUBHOIO PETJIAMEHTA, B 3JIEKTPOHHOM BHJIE IO
YKa3aHHBIM aJipecaM 3JIEKTPOHHOM MOYTHl OPraHOB (OpraHu3aIuil);

- TI0 CIIPaBOYHBIM Telle(hoHaM PaOOTHHKOB OPraHOB (OpraHHU3aINii), YKa3aHHBIX B MyHKTE 1.3
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

- Ha Iloprane «[ocymapcrtBennbie yciayru B Cankr-IlerepOypre» (Www.gu.spb.ru) B
H(}OPMaLIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HuTepHeT» (nanee — [lopran), Ha oduuanbHBIX
caiiTax OpraHoB (OpraHusainuii), yKa3aHHbIX B NIyHKTe 1.3 Hacrosimero AJIMUHHUCTPATUBHOIO
periiaMeHra;

- TIpU JTMYHOM OOpaIleHUH Ha MPHEM K pabOTHUKAaM OpraHoB (OpraHH3alHii) B COOTBETCTBUU
¢ rpauKOM paboThl, yKa3aHHBIM B IMyHKTE 1.3 HacTosmero AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- B Llentpe tenedonnoro oocnyxuBanus MPI] (573-90-00);

- mpu oOpameHun K wuHPomaram (MH(DOKHOCKaM, HWH(QOIYHKTaM), pa3MEIICHHbIM B
novemeHussx MOLI, ykazaHHbIX B mpuioxkeHud Ne 2 Kk HacTosmieMy AJMUHUCTPATHBHOMY
perjlaMeHry;

- nHa ymunax Cankr-IlerepOypra m B BectuOromsx cranmuii Caskrt-IlerepOyprcekoro
roCyIapCcTBEHHOro yHHTapHOro mnpeanpusitus «CaskT-IlerepOyprckuii METpPOHNOIUTEH» IO
ajgpecaM, ykazaHHbIM Ha [lopraie.

Ha crennax, pa3MenieHHbIX B momMenieHussx MectHoi anmunuctpauuu 1 MOII, pazmemiaercs
Clenyromias nHOOpPMAIIHs:

- HAMMEHOBaHUE MYHUIIUNAIBHON yCIIyTH;

- IepedYeHb OpraHoB (OpraHu3alvii), y4acTBYIOIIMX B IPEIOCTABICHUH MYHUIMIIAJIBLHOU
YCIIyTH;

- rpaduk (pexum) padoThl, TeeOHBI, aipeca JICKTPOHHON IMOYTHI OpraHOB (OpraHU3aInii),
OCYLIECTBISIIOIIMX MPHUEM U KOHCYJbTallMU 3adABUTENEH IO BOINPOCAM IPEIOCTaBIICHUS
MYHUIUTIATLHON YCITyTH;

- aapeca OpraHoB (OpraHu3alMii), y4YacTBYIOIIMX B TMPEAOCTABICHUUM MYHUIUIAIBLHOM
YCIIyTH;

- KOHTaKkTHas uHpopmanus o0 opraHax (OpraHM3alMsX), YUACTBYIOIIMX B MPEIOCTaBICHUU
MYHUIUTIATBHON YCIyTH;

- IOPSJOK IIPEIOCTAaBIECHUS MyHUIIUIIAIBHON YCITyTH;

- TIOCIIEZI0BATEIbHOCTh MOCEIICHNs 3asBUTENEM OpraHoB (OpraHM3aliuii), y4acTBYIOIIUX B
MPEAOCTABIEHUHA MYHULIUIIAIBHON YCITyTH;

- IepeueHb KaTeropuil rpakaaH, UMEIOLUX NIPaBO Ha MOJy4YeHNE MYHULIUNIAIBHON YCIYTH;

- TMepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl MONyYeHUs MYHUIIUIATbHOW YCIYTH, B TOM
YHClie oy4yaeMbIX MecTHOM aiMUHUCTpalel 6e3 yuacTust 3asiBUTENIS;

- o0pasel 3aroJIHEHHOTO 3asIBJICHUS.

2. CTa”HaapT npeaocTaBjeHnsl MyHUIMNAJIBHONH YCIYIH

2.1. HauMeHOBaHHE MYHUIIMIAILHON YCIYTH: BblIaya apXHMBHBIX CIIPABOK, BBIIMHCOK, KOHH
apXUBHBIX JOKYMEHTOB OpPraHOB MECTHOIO CaMOYNpaBICHUS MYHMIMIIAILHOTO 00pa3oBaHUs
Cankr-IlerepOypra MyHUIIUIIAIBLHOTO OKpyra OUHIISHIACKHHA OKpPYT.

Kparkoe HanMeHOBaHNE MYHHMIMTIIAIBHONW YCIYTH: BbI1a4ya apXUBHBIX CIIPABOK.

2.2. MyHunMnaibHas yciayra npeaocTaBisercss MecTHON aIMUHHUCTpaLUei.

[IpenocTaBieHre MYHHIIMIIAIIBHOW YCIYTM OCYIIECTBISIETCS MECTHOW aJIMUHHUCTpAIUEN
BO B3auMojeiicteuu ¢ M®II.

JlomKHOCTHRIM JMIIaM MeCTHON aJIMUHUCTpAlMU 3alpelieHo TpeOoBaThb OT 3asBUTEN
OCYILIECTBIICHHUSI JICHCTBHMI, B TOM WYHCJIE€ COIJIACOBAHWH, HEOOXOAMMBIX IS TOJXy4EHHUs
MYHULUNAIBHON YCIYI'M W CBS3aHHBIX C OOpallleHHEM B TOCYJapCTBEHHBIE OpPraHbl, OpraHbl
MECTHOI'O CAaMOYIIPaBJICHUsS, OPraHM3alUU, 3a HUCKIIOYECHHEM IIOIYYEHUs YCIYyT, BKIIOYCHHBIX B
Iepe4YeHb YCIyr, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMM M 00A3aTENbHBIMHU Ul INPEIOCTABICHUS
MYHULUIIAIBHBIX YCIYT.
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2.3. Pe3ynpTaToM NpeocTaBiIeHUsl MyHULMNAIbHOM YCITyTH SIBIISETCS

- BbIJA4a 3asABUTEII0 APXWUBHOW CIPABKM, APXWBHOW BBIIUCKM, ApPXWBHOW KOIIMM Ha
OyMa>KHOM HOCHUTEIIE;

- OTKa3 B MPEJOCTaBICHUM MYHULIMIAIBHOW YCIYI'M B BHJIE IHCbMa O HEBO3MOXXHOCTH
WCIIOJIHEHUS 3aIIpoca C yKa3aHUEM IIPUYHH.

Pesynbrar mpenocTaBiieHHs MYHULMINAIBHOM YCIYTH BBIAACTCS 3asBUTEN0O MecTHOU
angmuHuctpanueid, MOL, HanpapisieTcst uepes oTAeIeHHs GeaepabHON MTOUYTOBOM CBS3H.

2.4. Cpoku IpeoCTaBICHUS] MyHHIIUIIATBHON YCIYTH.

Cpok npenocTaBiIeHMs] MyHHUIMIIAIbHOM YCIyrM He JOJDKEH MpeBbIaTh 23 pabouux AHS
C MOMEHTA PErucTpanu 3asBICHUS.

2.5. IlepeyeHb HOPMATUBHBIX NIPABOBBLIX aKTOB, PETYIMPYIOIUX OTHOIIEHHS], BOZHUKAIOIINE B
CBSI3M C IIPEIOCTABIEHUEM MYHULIUIIATIBHON YCIYTH:

Konctutynus Poccuiickoit @eaepaiiuu npyuHsITa BCEHAPOIHBIM rojiocoBanueM 12.12.1993;

@enepanbubiii 3akoH oT 06.10.2003 Ne 131-d3 «O06 o0mUWX NpPUHOMIIAX OpraHU3AHUN
MECTHOIr0 camoymnpaniieHus B Poccuiickoit denepanuny;

@enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anmuy IperOoCTaBICHUS
rOCy/apCTBEHHBIX U MyHHUIUIAIBHBIX yCIyT»;

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsinke paccMoTpeHHs OOpareHHi
rpaxnaan Poccuiickoii ®enepannmny;

®enepanbublii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY;

®denepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 37€KTPOHHOU MOATIHCHY;

Oenepanbblii 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM jene B Poccuiickoit
®enepanuny;

3akon Cankr-IletepOypra ot 23.09.2009 Ne420-79 «0O06 opraHu3anmuu MECTHOTO
camoynpasienus B Cankt-IlerepOypre»;

3akon Cankr-IletepOypra ot 28.01.2009 Ne 23-16 «O6 apxuBHOM gene B CaHKT-
[TerepOypre»;

npuka3 MUHHCTEPCTBA KYJIbTYpPhl U MAacCOBBIX KOMMYyHHKauui Poccuiickoit @enepannu ot
18.01.2007 Ne 19 «OG6 ytBepkaenuu IlpaBuin opraHu3anuy XpaHeHHs, KOMIUICKTOBAaHUS, yUeTa U
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit ®denepanuu M Ipyrux apXHUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIMNAJIbHBIX apxuBax, My3esiX U Oubiauorekax,
opranu3anusax Poccuiickol akaieMun HayK»;

[TocranoBnenue IlpaBurensctBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax IO TOBBIIIEHUIO KadecTBa IPEJOCTAaBJICHUS TOCYJapCTBEHHBIX YCIyr Ha 0Oasze
MHOT'0()YHKIIHOHAJILHOTO IIEHTpa MPeI0CTaBIeHUs rocy1apcTBeHHBIX yciyr B CaHkT-IlerepOyprey;

[Toctanosnenne IlpaBurensctBa Cankt-IletepOypra ot 07.06.2010 Ne 736 «O co3gaHumu
MEXBEJJOMCTBEHHON aBTOMAaTHU3UPOBAHHON MH(POPMALIMOHHOM cucTeMbl npeaocTaBieHust B CaHKT-
[TeTepOypre rocy1apCTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOM BUEY;

[TocranoBnenue IlpaButensctBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEIOMCTBEHHOTO HMH(}OPMALIOHHOTO B3aMMOJICHCTBUS npu MIPeI0CTaBICHUU
TOCY/apCTBEHHBIX W MYHULUINAIbHBIX YCIYT HCIOJIHUTEIbHBIMA OpPraHaMu TOCYyAAapCTBEHHOU
Biactu Cankt-IletepOypra u opranamu MectHoro camoyrpanienus B Cankt-llerepOypre, a Takxke
YyCIYyT TOCYIapCTBEHHBIX  YUpPEXKIEHUH, IOABEIOMCTBEHHBIX MWCIIOJIHUTEIBHBIM  OpraHaM
rocynapctBeHHol Biactu Cankt-lIletepOypra, u npyrux opraHuzaluii, B KOTOPBIX pa3Meliaercs
roCyJJapCTBEHHOE 3a/laHue (3aKa3)y;

VYcTaB BHYTPUTOPOICKOTO MYyHHUIIMIAIBHOTO O0pa3oBaHus ropoja (eiepalibHOro 3Ha4eHUS
Cankr-IlerepOypra MyHUIIUIATbHBINA OKpYT DUHIISHIACKUHA OKPYT;

noctraHoBieHne MectHoit anmMunuctpanuu ot 17.05.2011 Ne 135-a «O mnopsinke pazpaboTku
Y YTBEPKJI€HUS aAMMHUCTPATUBHBIX PErJIAMEHTOB IIPEAOCTABICHNS MyHUIIMIIAIBHBIX YCIYT).

2.6. UcuepmipiBatomuii  MEepevYeHb JOKYMEHTOB, HEOOXOIWMBIX B  COOTBETCTBHUU C
HOPMAaTUBHBIMM TIPaBOBBIMU aKTaMU Ul IPEAOCTABICHUS MYHHUIMIIAIBLHOW YCIYIM U YCIYT,
KOTODPBIE SIBJISIFOTCA HEOOXOOUMBIMH U 00sA3aTENbHBIMU ISl HPEJOCTABICHUS MYHHMLIMIAIBHON
YCIIyTH, IOJUIEKAITNX TPEICTABICHUIO 3asIBUTEIIEM:
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- NHUCbMEHHOe 3asBieHHe (o ¢opme cornacHo mnpwiokeHnto Ne 3 K HacTosIIeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- JIOKYMEHT, YIOCTOBEPSIOIMHA JHYHOCTH? (B IeENSX MpelOCTaBIEHHS MYHHIUIAIbHOM
YCIIyTU YCTAHOBJICHUE JIMYHOCTU 3asBUTENS MOXKET OCYLIECTBISATHCA B XOJ€ JMYHOIO IpUEMa
IOCPEJCTBOM INpEeAbABICHUsI Macnopra rpaxiaaHuHa Poccuiickoit ®enepauuu Jmb0 HHOIO
JIOKYMEHTA, YJOCTOBEPSAIOIIErO JIMYHOCTh, B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOIATEIbCTBOM
Poccuiickoit  ®enepanuu  WiIM  IOCPEACTBOM — HMIACHTHU(UKALMUM U ayTeHTU(UKALUU B
MHOTO(YHKIIMOHAJIBHBIX ~ LEHTPAaX C  HCHOJb30BAHWEM  HMH(OPMAIIMOHHBIX  TEXHOJOTHIA,
PeIyCMOTPEHHBIX 3aKOHOAAaTEILCTBOM Poccuiickoit denepaiiun);

- IpU OOPAIICHUH 3asBUTEIIS — IOPUINIECKOTO JIUIA — JTOKYMEHTHI, OATBEPIKIAIOIINE ITPABO
JecTBOBAaTh OT MMEHM IOPUINYECKOT0 JIulia 63 1I0BEpEHHOCTH;

- TIpH 3arpoce UHGOpMAIMH, COACpIKAIICH MePCOHATbHBIC TaHHBIE TPEThUX JIUI] — COTJIacHe
Ha 00pabOTKy NEPCOHANbHBIX JaHHBIX TPETHUX JIMII.

[Tpu oOpaieHun NpeacTaBUTENs JUIa, UMEIOIIEro MpaBo HA MOJIYYEHHE MYHULUIAIbHON
YCIIyTH, AONOJIHUTENBHO IPEACTABIAIOTCS:

- macnopT JMOO0 WHOW JOKYMEHT, YJIOCTOBEPSIONIMKA JHMYHOCTh MPEICTABUTENS JIHIIA,
MMEIOLIETO MPABO HA MOJIyY€HNE MYHHUIIUIIAIbHON yCIIyTH;

- TOKYMEHTBI, [TOATBEPK1AI011E TOTHOMOYHUS [TPEICTABUTEIIS.

2.7. UcuepnpiBatoliuii  mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUHU C
HOPMAaTUBHBIMHM TIPAaBOBBIMU aKTaMU I IPENOCTABICHUS MYHMIMIAIBHOM YCIyIM W YCIYT,
KOTOpPbIE SIBJISIFOTCS HEOOXOJUMBIMH U 00s3aTENbHBIMM JJIS MPEJOCTaBICHUS MYHHULUIAIBHON
YCIYTH, KOTOPBIE HAXOIATCS B PACIOPsDKEHUH (pefiepaibHbIX OPTaHOB MCIOJHHUTEIBHON BIIACTH U
OpPraHOB I'OCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHI0B, OPraHOB MCIIOJHUTEIBHOM BIACTU CyOBEKTOB
Poccniickoit ®enepauuu M OpraHOB MECTHOIO CaMOYIPABJICHMS, I1OJIBEIOMCTBEHHBIX MM
OpraHM3alil U MHBIX OPraHU3ALUN, U KOTOPBIE 3asBUTEIIb BIIPABE NPEACTABUTH, NEHCTBYIOILIUM
3aKOHOJATEILCTBOM HE MPEyCMOTPEH.

2.8. JIoiKHOCTHBIM JuIiaM MecTHON aAMUHUCTpAIMY 3allPeleHO TpeOoBaTh OT 3asiBUTEIS:

- [peACTaBICHUS JIOKYMEHTOB W HMHGOpMAlUMud WM  OCYIIECTBIEHHUS JIEWCTBUH,
IIPEJICTaBICHUE WIM OCYLIECTBIEHHE KOTOPBIX HE IMPENyCMOTPEHO HOPMATHBHBIMU ITPABOBBIMHU
aKTaMH, pEryJUpyIOIIMMU  OTHOLIEHHWS, BO3HUKAWOIIME B CBA3M C IPEIOCTABICHUEM
MYHHIMIIAJIBHON yCIIyTH;

- MpEACTaBICHUS JIOKYMEHTOB U HMH(OpPMAIUH, KOTOpPbIE HAXOIATCA B PACHOPSKEHUU
OpraHoB, IPENIOCTABIIAIOIINX MYHUIIMIIAIbHYIO YCIYTy, HHBIX OPraHOB MECTHOT'O CaMOYIIPaBJICHUS,
rOCy/apCTBEHHBIX OPraHOB M OpPraHU3aluii B COOTBETCTBUU C HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickoii denepannn, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMH cyObekToB Poccuiickoit denepannn
U MYHULUNAIbHBIMU TPAaBOBBIMU aKTaMH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
omnpeneneHHblid cratheilt 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABIIEHUS TOCYTAPCTBEHHBIX U MyHHUIMITAJIBHBIX YCIYT» MepeueHb JOKYMEHTOB.

2.9. UcueprnipiBatomiuii  MepedeHb OCHOBAHWUM Ui OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHUSI MyHULIUTIATbHON yCIyTH.

2B Ka4€CTBEC JOKYMEHTA, YAOCTOBEPAIOIIECIO JIMYHOCTD, NPEABABIIAIOTC:

- macnopT rpaxkaanuHa Poccuiickoii @enepannu;

- BpEMEHHOE Y/I0CTOBEepEHHE JNYHOCTH rpaknannHa Poccuiickoit denepanuu, BeigaBaeMoe Ha nepruo ohopMIISHHs MaclopTa,
HpeyCMOTPEHHOE ITyHKTOM 125 AnMHHHECTpaTHBHOTO periaMeHTa MUHHCTEpCTBa BHyTpeHHHX nen Poccuiickoit denepamym 1o
MPEIOCTABICHNIO TOCYAaPCTBEHHON YCIIYTH 10 BBIade, 3aMeHe IacopTa rpaxaanuaa Poccuiickoit denepaliii, y10CTOBEPSIIONIETO
JIMYHOCTD rpakaanuHa Poccuiickoit @enepaunu Ha Tepputopuu Poccuiickoit @enepanuu, yrBepxaeHHoro npukazom MBJI Poccun
ot 16.11.2020 Ne 773;

- JJOKYMEHTEBI, YZIOCTOBEPSIONINE JTMIHOCTh TPaXKJaHIHA, peaycMoTpeHHble PenepanbHeM 3akoHOM 0T 25.07.2002 Ne 115-03
«O mpaBoOBOM TOJIOKEHHH MHOCTPAHHBIX rpaxxaaH B Poccuiickoit ®enepaunm», Oenepanpubiv 3akoHoM oT 19.02.1993 Ne 4528-1
«O Oexenmax», ykazamu [Ipesunmenta Poccuiickoit ®enepampn o1 21.12.1996 Ne 1752 «O6 OCHOBHBIX —JIOKyMEHTaXx,
YIOCTOBEPSIOIINX JINYHOCTh TpaxkaanuHa Poccuiickoit Genepanuu 3a npenenamu Poccuiickoit ®eneparmmny», ot 14.11.2002 Ne 1325
«O6 ytBepxaenun [lomoxeHus o mopsaKe paccMOTPEHUs BONIPOcoB rpakaaHcTa Poccuiickoit @enepaunuy», ot 13.04.2011 Ne 444
«O IONONHUTENBHBIX Mepax MO OO0ECIeUYeHHIO IIpaB M 3aIUTHl HHTEPECOB HECOBEPIICHHONETHUX Trpaxkaan Poccuiickoif
Denepauuny;

WHBIE IOKyMEHTHI, yIOCTOBEPSIOIIIE JIMTYHOCTh B COOTBETCTBHUH C ACHCTBYIOIINM 3aKOHOATEIILCTBOM.
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OcHOBaHMI a7 OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIl IPEIOCTABICHUS
MYHULUIIAJIBHON YCIIYTH, JEUCTBYIOIIUM 3aKOHOaTEIbCTBOM HE IIPELYCMOTPEHO.

2.10. UcuepnbiBatoluii  IepedyeHb OCHOBAHUU JUIsl IMPUOCTAHOBJICHMS WM OTKa3a B
IIPEAOCTABICHUHA MYHULIUIIAJILHON YCIIYTH.

2.10.1. OcHoBaHMi JUIsI TPUOCTAHOBICHMSI NPEAOCTABICHUS MYHULMIAIBHOW YCIyTH
JEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM HE IIPEAYCMOTPEHO.

2.10.2. Otka3 B MNpeNOCTAaBICHUU MYHULMNAIbHONH YCIyI'M BO3MOXEH I10 CJEIyHOIUM
OCHOBAHUSIM:

- HemnpeicTaBieHHe B MECTHYI0 aJMMHUCTPALMI0 BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUH C MYHKTOM 2.6 HACTOSIIETO ATMHHUCTPATUBHOTO PETJIAMEHTA,;

- OTCYTCTBUE B 3alpoce HEOOX0IUMON MH(POPMALIUY JUISI €T0 UCTIOJIHEHMUS,;

- OTCYTCTBHE CBEJCHHUH B paclopsHKeHHMH MECTHOM aagMUHHUCTPAlUU, HEOOXOIMMBIX IS
VCIIOJIHEHMS 3a11pOca;

- €CIHM 3ampoc HE MOXKET OBITh WCHOJHEH Oe3 pasrialieHusl CBEeIEHUH, COCTABISIONIMX
rOCYJJapCTBEHHYIO WJIM MHYIO OXpaHsIeMylo deepaabHbIM 3aKOHOM TalHY.

2.11. Ycnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTENbHBIME ISl TIPEIOCTABICHUS
MYHMIMIIAJIBLHON yCIIyTH, IEHCTBYIOLIMM 3aKOHOJATEILCTBOM HE IIPENYCMOTPEHBI.

2.12. TlonuMHa WM MHAS TUIATa 33 MPEJOCTaBICHUE MyHHUIIUTIAIBHOW YCIYTH HE B3UMAETCSI.

2.13. MakcuManbHbI CPOK OKMAAHUS B OUEPEIM IPU MOJAaYe 3asBICHUS O NPEIOCTABICHUN
MYHHMIMIIAJIBLHON YCIYTH U IPU NOJyUYEHUU Pe3yibTaTa IPEIOCTABICHUS MyHUIUIIAILHON YCIIyTH:

a) CPOK OXKHJIAQHUSI B OYEpeNd NpPU MOJAa4e 3asBICHHS M HEOOXOJMMBIX JIOKYMEHTOB B
MecTHOW aAMUHUCTPALMK HE JOJDKEH MIPEBBILIATH MISTHAAUATH MUHYT,

0) CPOK OXXKHJIQHUSI B OYEPEIH IPU MOJYYCHHU JOKYMEHTOB B MECTHON aJMUHHCTpPALUH HE
JIOJIKEH MPEBBIILIATH MSTHAAIATH MUHYT;

B) CPOK OXH[aHUs B OYEPEIU IMPH I0jaue 3asBICHHS M IOKYMeHTOB B M®I] He moymkeH
MpeBbIIIATh MATHAAUATH MUHYT;

I) CPOK OXKHJIAaHHSI B OUYepeH IPH MOTyYeHUH AOKYMEeHTOB B M®DI] He H0/keH MpeBbIlIaTh
MATHAALATA MUHYT.

2.14. Cpok 1 MOpsSI0K pEerucTpalu 3anpoca 3asBUTENs O MPEIOCTaBICHUN MyHULIUIAIBHON
YCIIyTH.

2.14.1. Ilpn nuuHOM oOpaleHUM 3asgBUTENsT B MECTHYI0 aIMHUHHMCTPALMIO PErHCTpanus
3ampoca O MNPEeAOCTaBICHUM MYHHUIMIAIBHOM YCIyrM ocyllecTBiseTcs paOOTHHUKOM MecTHoi
aIMMHHMCTpPAllMM B IPUCYTCTBUU 3asBUTENS, KOTOPOMY BBIIAE€TCA PACIUCKA C IPHUCBOECHHBIM
perucTpalioHHbIM  HOMepoM. Cpok perucrpanuu 3ampoca 3asBUTENs O NPeJOCTaBICHUU
MYHUIIUNATBHON YCIyTH COCTaBIIAET HEe Oosiee TPUIALATH MUHYT.

Perucrpanus 3asBiieHHsT ocywiecTBiseTCs MECTHOW aIMMHHUCTPALMEW B TEUEHUE OIHOTO
pabouero AHA C MOMEHTa MoJydeHUs MecTHOW aaMUHMCTpalueill JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HAacTOALEero AAMUHUCTPATUBHOTO PETJaMeHTa, B (hOpMe AIEKTPOHHOTO TOKYMEHTa WIH
JIOKYMEHTa Ha OyMaKHOM HOCHTEJIE.

2.14.2. Tlpu nwuHOoM oOpamennn 3asButenss B MODIL[ 3ampoc o mpemocraBieHHA
MYHUIIUTAIBHON YCIyTH perucTpupyercs pabotHukoM M®IL] B pucyTCTBUU 3asBUTEINS, KOTOPOMY
BBIJIAETCSI PACIHMCKAa C PETHCTPAMOHHBIM HOMEPOM, NPHUCBOCHHBIM MEXKBEIOMCTBEHHOU
aBTOMATH3UPOBAaHHOM WH(pOpPMaMOHHOM cucTtemMoil mnpenocrasienus B Cankt-IlerepOypre
rOCy/IapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT B AJIEKTPOHHOM BUJIE.

2.15. TpeboBaHuUs K IOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISAIOTCS MYHUIIUIATIBHBIE YCIYTH, K
MECTY OKHUJAHUS U IpHUeMa 3asBHUTENEH, pa3MeneH!I0 U 0POPMIIEHUIO BU3YaJIbHOW, TEKCTOBOU U
MYJIbTUMEIUIHON HH(pOpMALIUK O TIOPSAKE MPEIOCTaBICHUS MyHHUIUITAIBHON YCIIyTH.

MyHnununaneHass yciyra NpeJOCTaBIseTCs B IOMEIEHUAX MeCTHOM aAMUHUCTpaluud M
MO®II. ITomelenus, B KOTOPBIX NPENOCTABIIAIOTCA MYHULUIAIbHBIE YCIIyI'M, MECTO OXHUAAHUS,
JOJDKHBI IMETh IUIOLIAU, IPEAyCMOTPEHHBIE CAHUTAPHBIMUA HOPMAaMHU U TPEOOBaHUAMU K pabo4yuM
(oducHBIM) MOMEIICHUSAM, Iie 000pyIOBaHbI pabodne MecTa C HUCHOJIb30BAHUEM MEPCOHAIbHBIX
KOMIIBIOTEPOB M KOIMPOBAJIbHOW TEXHUKH, U MECTa IS NIpHUEMa MOCETUTENCH, a TaKkKE JOJDKHBI
ObITh 000OpYNOBaHBI CTYJBSIMH W CTOJIAMH, HMETh NHCYHE MPUHAAICKHOCTH (KapaHJIAIlH,
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aBTOpPYUYKH, OyMary) JUisi 3arlOJHEHHS 3alpocOB O MPEIOCTAaBIEHUM MYHULUIAIBHOW YCIYTH U
IIPOU3BOJICTBY BCIIOMOI'aTEIbHBIX 3aMMcel (MaMATOK, TOSICHEHUI), CTEHaMU, Ha KOTOPBIX JAO0JKHA
ObITh pa3zMenieHa uHGpOpMalus, yKa3aHHass B IMyHKTe 1.3 HacTosmero AJIMHUHUCTPATHBHOIO
periJameHTa.

[Tomemenuss M®I] nomxHbI OTBEYaTh OCHOBHBIM MOJIOKEHUSAM CTaHAapTa KOM(POPTHOCTH.

2.16. [loka3aTenu TOCTYIMHOCTH U Ka4eCTBA MyHHUIIUIIAIBHOW yCIYTH.

2.16.1. KonndecTBO B3aMMOICUCTBUH 3asBUTENA ¢ MecTHOM agmuHucTparuei mm6o MOI] —
He OoJiee ABYX.

2.16.2. IIpogomKUTENbHOCTh B3aMMOJCHCTBUI JTOJDKHOCTHBIX JIMII TPU MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH YKa3aHbl B pa3zelnie 3 HaCTOSIIEr0 A IMHUHUCTPATUBHOTO PErJIaMeHTa.

2.16.3. Crioco0bl Ipe1oCcTaBIeHNs MYHUIIUTIAILHON YCITYTH 3asBUTEITIO:

- HEMOCPEACTBEHHO MPH MOCEIIEHUM MeCTHON aIMUHHUCTPALIUY;

- nocpencteom M®II.

2.16.4. CnnocoObl  MHGDOPMUpPOBaHHS 3asABUTENS O pe3yJbTaTax NpPEJOCTABICHUS WIH
MPUOCTAHOBICHUU MYHHIIMIIAILHOM YCIYTH: MO TenedoHy, M0 AMEKTPOHHOU MOYTe, B TUCbMEHHOM
BUJIE.

Cnoco0 nHGOPMUPOBAHUSA 3asIBUTENIS O pe3yibTaTax MPeAoCTaBICHHS WA TPUOCTAHOBICHUU
MYHMIMIIAJILHON YCIIYTH YKA3bIBAETCSl B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEIOCTABICHUS 3asBUTENIEM B LIEISAX
MOJIy4Y€HHUs] MyHULIMIIAJIbHON yCIIyTH — JIBA.

2.16.6. OcymiectBienrne MecTHOM aJIMUHUCTpalMed MEeXBEIOMCTBEHHOTO B3aUMOACHCTBUS
IIPU NIPEAOCTaBICHUN MYHULIMIIAILHON YCIIyTH HE MPEIYCMOTPEHO.

2.16.7. Cpox mpenocTaBiICHHS MYHHUIMNAIbHON yCIyrM HE JIOJDKEH MPEBBINIATh
23 pabouux JHS C MOMEHTA PETUCTPAINH 3asBIICHHUS.

2.17. OcoOeHHOCTH MPEIOCTABICHUS MyHHUITUTIAIbHOHN yemyru B MDII,

[IprieM TOKyMEHTOB U BblAauya pe3yJbTaTa MPeJoCTaBICHUS MYHMUIIMIAIbHOW YCIyI'H MOTYT
OBbITH OCylIeCTBIEHBI ocpencTBoM MOII.

Mecra Haxoxaenus u rpaduku padorei MOl mpuBenensl B mpuiiokeHun Ne 2 K
HacToAEMY AJMUHUCTPATUBHOMY PETJIAMEHTY, a TaKke pa3MelieHsl Ha [loprae.

LenTp Tenedonnoro oocmyxkuanuss MDI[- 573-90-00.

Agnpec caiiTa u 3JIeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBIeHNN MyHULUITATIBHOM yciayru noapasaeneHuss M®IL] ocymecTBIsoT:

- B3aUMOJEHCTBHE C MECTHOM aIMHUHHUCTpaUMeld B paMKax 3aKIIOUYECHHBIX COIVIALLIEHUH O
B3aMOJCHCTBUM;

- uHbOpMHUpOBaHME TpakJaH W OpraHu3alMil [0  BOIpOcCaM  MpPEJOCTaBIECHUS
MYHHUIMIAIBHBIX YCIYT;

- IPUEM U BbIJayy TOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS MYHHUIUNAIbHBIX YCIYT
WIH SBJISIOIIMXCS pe3yIbTaTOM MPEAOCTaBICHHS] MyHUIIUTIAIBHBIX YCIYT;

- 00pa0OTKy NEepCOHANbHBIX JAaHHBIX, CBA3aHHBIX C IPEJOCTABICHUEM MYHHIIMIIAIbHBIX
YCIIYT.

B ciydae nmogaun 1oKyMeHTOB B MeCTHYIO aAMHHHUCTpaIuio nocpeactsoM M®IL] paboTHHK
M®OII, ocyniecTBIsAOMUN TPUEM JOKYMEHTOB, IIPEICTABICHHBIX IS NOJYYEHUS] MYHHUIIMIAIbHON
YCIIyTH, BBIIOJHSET CIAEAYIOUINE TEHCTBUA:

- OTpeeIseT IpeaMeT O0palleHus;

- YCTaHABIIMBAET JINYHOCTH IPAKIAHUHA U €r0 IOJTHOMOYMS;

- MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHHSAM, yKa3aHHBIM B IyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

- KOHCYJNbTHUPYET TpaxJaHWHA O TMOpsaAKe oQOpMIIEHUS 3asdBIEHUS U TPOBEpsET
npaBWIBHOCTh ero odopmienusa. [lo mpocsOe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHHIO
3I0pOBBS MO0 B CHIIy UHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asBICHHUE, 3asBICHUE MOXKET
ObITH 0opmiteHO paboTHHKOM M®LI, oCyIIecTBISIOMUM PUEM TOKYMEHTOB, O YeM Ha 3asBJICHUU
JIeNaeTCsl COOTBETCTBYIOIIAS 3AINCh;



- ompeAenseT cnocod HWHPOPMHUPOBAHUS 3aSBUTEIS O MPUHATOM MECTHOW aJIMHUHHUCTpAIUEH
PELICHNH 0 MPEAOCTABICHUIO MYHHIUNAIBHOW YCIyTrd (B YCTHOM 1100 MUCBMEHHOW (opme, B
ToM uuncie depe3 M®ILI, B ciaydae jkenaHus 3asBUTENS MOJIYy4YUTh OTBET yepe3 MDI), o yem Ha
3asIBJICHUH JI€JIAETCS] COOTBETCTBYIOLIAS 3aIUCh,

- OCYIIECTBIISIET CKAaHHPOBAHUE IMPEICTABICHHBIX JOKYMEHTOB, (HOPMHUPYET 3JIEKTPOHHOE
JIeII0, BCE IOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAJIBHBIM UJCHTU(UKAITTOHHBIM KOJIOM,
MO3BOJISIFOIIMM YCTAaHOBUTh MPUHAJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 U BUAY
oOpallieHus 32 MyHULMIIAJIbHOMN yCIIyTOif;

- 3aBEpSET IEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOM MOJAIHUCHIO;

- HampaBJI€T 3asBJIECHUE, KOIMU JOKYMEHTOB UM PpEecTp JOKYMEHTOB B MecTHYyI0
aIMUHUCTPALUIO:

a) B JICKTPOHHOM BHUJIE (B COCTaBE MAKETOB JIEKTPOHHBIX JIEN) B TEUEHHE OJTHOTO pabovero
IIHS cO JTHsI oOpatenus 3asButeiiss B MOLI;

0) Ha OyMaXHBIX HOCHUTENSX (B Clydae HEOOXOIMMOCTH OOS3aTEIILHOTO MPEIOCTABICHHUS
OpPUTHHAJIOB IOKYMEHTOB) — B TEUEHUE TPEX pabouux aHEH co AHs oOpanienus 3asButens B MOLI.

B cnywae mpenocraBieHuss KOMILUIEKTA JIOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOALIET0 AJMUHUCTPATUBHOTO perjiaMeHTa, paboTtHuk MOILI, ocyuiecTBigOmUNi TpUeM
JIOKYMEHTOB, JieJaeT Ha 3asBleHUU 3anuch «O NPeJoCTaBICHUU HEMOJHOIO KOMIUIEKTa
JTOKYMEHTOB TpouHGopMupoBaH». MaKT 03HAKOMJICHHS TpakJaHWHA C 3alKChI0 3aBEPSIETCS] €ro
noanuceto. Ecny npu 3TOM rpakaaHuH OTKa3alics OT MOJauu 3asBJIEHMS U MOTpeboBasl BO3BparTa
MIPEIOCTaBIECHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBieHuu 3anuch «Hacrosinee 3asBieHne O0TO3BaHO,
JIOKYMEHTBI BO3BPALLEHBI 3asiBUTEII0» U BO3BPALLAET NPEAOCTaBICHHbIE IOKYMEHTBHI.

[To okoHyanuu npuema T0KyMeHTOB paboTHUK M®IL] BeIgaeT 3asBUTENIO PACIIUCKY O MPUEME
JIOKYMEHTOB C YKa3aHHEM UX I€PEUHs U JaThl.

PabGoTtHuk MecTHOW aJIMUHUCTpAllMU, OTBETCTBEHHBIM 3a MOJATOTOBKY IPOEKTa pElIeHUs,
HaIlpaBJsieT Pe3ysbTaT NPEJOCTaBICHUS MyHULUINIAIbHON yciyrn B M®L] ms ero nocneayromen
nepeJadn 3asiBUTEIO:

a) B DJIEKTPOHHOM BHUJE B TEUEHHE OJHOTo pabouero OHSA co JIHsA noanucanus [naBoit
MecTHOW agMUHHUCTpPALIUN JOKYMEHTOB O MPEIOCTaBIeHUH (O0TKa3e B MPEJOCTaBICHUH) 3asIBUTEIIIO
MYHMIIMIIAJILHON YCIIYTH;

0) Ha OyMa)XHOM HOCHTENE — B CpPOK He Oojee Tpex padouux AHEW cO THS TMOAMUCAHUS
['maBoii MecTHOIl aAMMHMCTpallMM JTOKYMEHTOB O IpPENOCTaBI€HUU (OTKa3e B NPEAOCTaBICHUHN)
3asIBUTEII0 MYHULIUIIAJILHON YCITyTH.

Pabornuk M®IL], oTBeTCTBEHHBIM 3a BbIAAUy JOKYMEHTOB, IOJyYE€HHBIX OT MecTHOI
aJIMUHUCTpAllMM, HE TO3]Hee JBYX pabouux JHEW co JAHA HUX [oJdydyeHHs oT MecTHoM
aJMMHHMCTPAIMK COOOIIAET 3asBUTENI0 O MPUHATOM pPELIEHUH MO TenedoHy (C 3amuChi0 JaThl U
BpEMEHH TeIe(OHHOI0 3BOHKA), @ TAKXKE O BO3MO>KHOCTH MOJTy4YeHUs J0KyMeHToB B MDII.

3. Cocrtas, noc/1e10BaTEJILHOCTD U CPOKH BbINMOJIHEHHUS 2 IMUHUCTPATHBHBIX
npouenyp (aeiicTBuii), TpeGOBAHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBHINOJTHEHHUS aIMUHUCTPATUBHBIX NMPOLEAYP B FJIEKTPOHHOH (popme

3a  mpenocTaBlieHMEM — MYHHMLIMIAIBHOM — yCIOYrM  3asBUTEIM  MOTyT  oOpaimarbes
C 3asBJICHHMEM Ha OyMa)XHOM HOcHTele B MecTHYyI0 aAMUHUCTpaluio 6o B MOII,

Onucanue MOCIENOBATENbHOCTH aJAMHMHHUCTPATUBHBIX MPOLELYp NPHU NPEIOCTABICHUU
MYHHUILIMTIAILHON YCIYTH:

- IPUEM U PETUCTPALIMS 3asIBIICHNS U JOKYMEHTOB B MECTHOI aMUHUCTpalnY,

- TpPUHATHE pELIeHUs O NPEJOCTAaBIEHUU MYHUIMNAIBHON yciIyru Jubo o0 oTkase
B IPEJOCTaBICHUH MYHHUIMIAIBHON YCIyrd, HHQOPMHUPOBAHUE 3asBUTENsI O pe3yJibTare
IIPEIOCTABIICHUS MyHUIIANIAILHOU YCIIYTH.

3.1. [Ipuem u peructparys 3asBICHUS U JOKYMEHTOB B MECTHOM a]MUHUCTPAIUH.

3.1.1. CoObitust  (ropummyeckue  ¢GakThl), SABIAIOMIMECS OCHOBaHWUEM [UJIsi  Hadaia
aMMHHMCTPATUBHON IPOLEAYPBI:



- TOCTyIuleHHe (TOCPEACTBOM JIMYHOTO OOpaImieHusi 3asBUTENs JHOO TOCPEACTBOM
opraHu3aiuil mouToBoil cBsizu, oT MO®IL]) 3asBieHHss O BbIJAYe APXUBHOM CIIPaBKH, BBIIHUCKH,
KOMMU B MECTHYI0 aJIMHUHHUCTPALMIO W MPUIATaeMbIX JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.6
HACTOSIIET0 AJMUHUCTPATUBHOTO PerjaMeHTa (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATHBHOMN MPOIEAYPHI.

PaborHuk MecTHONM agMHHMCTpAIMM, OTBETCTBEHHBIM 3a NPUEM KOMIUIEKTA JOKYMEHTOB,
pu 0OpalieHny rpaxaad B MeCTHYI0 aIMUHUCTPALUIO:

- ONpeaeIIAeT IpeaIMeT 00palleHUS;

- YCTAaHABIIMBAET JUYHOCTh I'PaXKJIAHNHA U €0 MOJTHOMOYNS;

- KOHCYJbTHPYET TpaxJaHHHAa O TmopsAaKke oO(OpMIICHUS 3asBICHUS M IPOBEPSET
MpaBWIBHOCTh €ro odopmienus. [lo mpocsbe rpaknaHuHa, HE CIOCOOHOTO IO COCTOSHUIO
3I0pOBbsI TUOO B CHUJTY MHBIX MPUYUH COOCTBEHHOPYYHO O(GOPMHTD 3asBICHHE, 3aSBICHUE MOXKET
ObITH 0(OpMIICHO paOOTHUKOM MecTHOM aJMUHUCTPALIUU, OTBETCTBEHHBIM 3a IIPUEM JTOKYMEHTOB,
0 Y€M Ha 3asBJICHUU JEJIAeTCA COOTBETCTBYIOLIAS 3aIIUCh;

- ompeensieT crnocod MHPOPMUPOBAHUS 3asIBUTENS O MPUHATOM MeCTHOW agMUHUCTpaluei
pEIIeHNH 10 MPEOCTABICHUI0 MYHHIUNAIBHOW YCIyru (B YCTHOH 1100 MUCBMEHHOH (opme, B
ToM uucie yepe3 MO®ILI, B ciaydae skellaHus 3asSBUTENS MOJYyYHTh OTBET uepe3 MDI), o yem Ha
3asBJICHUN JIEJIAETCSI COOTBETCTBYIOIAS 3aIIUCh;

- MPOBEPSIET HAIMYUE JIOKYMEHTOB M JA€T UX OLUEHKY Ha MPEIMET COOTBETCTBUS IEPEUYHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HACTOSIIEr0o AJMUHUCTPATUBHOTO PETJIaMEHTA;

- KCEPOKOMUPYET JOKYMEHTHI (B cilydae HEOOXOAMMOCTH) AJsi (GOPMHUPOBAHUS JIMYHOTO JIeTa,
3aBepsAeT KONMM JOKYMEHTOB. Kommu 3aBepsitoTCs MOANMCHIO JIMIIA, OTBETCTBEHHOTO 3a IPHEM
JIOKYMEHTOB, C YKa3aHHMEM €ro IOJDKHOCTH, (paMUIIMU W MHUIIMAJIOB, a TaKXKe JaThl 3aBEPEHUS
KOIIHH;

- ¢ukcupyer ¢akT mnpuemMa JOKYMEHTOB, YKa3aHHbIX B TIyHKTEe 2.6 HACTOAIIETO
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluy;

- BBIJAET 3aABUTEIIO0 PACIUCKy O IpPHUEME JOKYMEHTOB C YKa3aHMEM MX IIEpEYHs] U JaThbl
npueMa (pacrucka HE BBIJIA€TCS B ClIy4yae IOCTYIUIEHHS JIOKYMEHTOB IO IIOYTE, a TaKXKe I0
UH(POPMALIMOHHBIM CUCTEMaM OOIIET0 MMOJIb30BaHUS);

- B Clly4ae NpPEeJOCTaBICHUS KOMIUIEKTA JIOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa, JEeNAaeT Ha 3asBJICHUH 3anuch «O MpeaocTaBlIeHUH
HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB NpouH(popMupoBaH». DakT 03HAKOMIIEHHS TpakJaHUHA C
3aMMChIO 3aBEPSIETCS €ro NMOANMUCHI0. Eciau nmpu 3TOM rpakiaHuH OTKa3ajcs OT IO4a4yy 3asBICHUS U
noTpeboBaj BO3BpaTa NMpeAoCTaBICHHBIX JOKYMEHTOB, JelaeT Ha 3asBieHUM 3anuchk «Hacrosiee
3asiBJICHHE OTO3BAHO, JTOKYMEHTBHI BO3BpALIEHBI 3asBUTEII0» W BO3BpAIIAET IPEJOCTABICHHBIC
JIOKYMEHTHI;

- IepeaeT 3asBJICHNE U KOMIUIEKT JOKYMEHTOB JUISl IPUHATHUS pelleHus: paboTHUKY MecTHoM
aJMHUHHMCTPAIH, OTBETCTBEHHOMY 3a IOJTrOTOBKY ITPOEKTA PEIIECHUSI.

PaGotHuk MecTHOI agMUHHCTpAIMN, OTBETCTBEHHBIN 3a MPUEM KOMILIEKTa JOKYMEHTOB,
npu obparnieHuu 3asBuresneii nocpenctsom MOLI:

- TOJY4YaeT KOMMM JOKYMEHTOB M peecTp NOKyMeHTOB u3 MO®II B snexkTpoHHOM BuIe (B
COCTaBe€ MAaKETOB AIEKTPOHHBIX € MOoJyyaTesied MyHUIMIAIBHON yCIyr) U (Win) Ha OyMa)kKHbBIX
HOCUTEISIX (B cllyyae HE0OXOAMMOCTH 0053aTeNIbHOTO PEACTABICHUSI OPUTHHAIIOB TOKYMEHTOB);

- IPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBIEHHBIMU JOKYMEHTaMU,

- IIPOBEPSET HAJIMUYUE JOKYMEHTOB M JAET UX OLIEHKY Ha MPEAMET COOTBETCTBUS IMEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIET0 AIMUHUCTPATUBHOTO PErilaMeHTa;

- (Quxcupyer (akr mnpuemMa JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6 HaCTOSILEro
AJMUHUCTPATUBHOTO pErjlaMeHTa, B )KypHaje perucTpaluy;

- IepeaeT 3asBJICHNE H KOMIUIEKT JOKYMEHTOB JUISl IPUHATHUS pelIeHus: paboTHUKY MecTHoOH
aJIMUHUCTPALU, OTBETCTBEHHOMY 3a IOJATOTOBKY IPOEKTA PEILICHMUS.

3.1.3. [IpoAoKUTENbHOCTh aAMHUHUCTPATUBHON MPOLIEAYPHl HE JOJDKHA MPEBBIIIATH OJJHOTO
pabouero JHS OT AaThl MOCTYIUIEHUS! KOMIUIEKTa JJOKYMEHTOB B MeCTHYIO aIMUHHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BHIIOJHEHNUE aIMUHUCTPATUBHON NPOIIETYPHI JOJDKHOCTHBIE JIUIIA:
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- paboTHHK MecTHOHM aIMUHUCTPAIMH, KOTOPBIA PEIICHHEM TJIaBbl MECTHOM aJIMUHUCTPAIIUH
JIEJIETUPOBAH Ha UCIIOJIHEHNE IPOLEAYD 10 MPEJOCTaBICHHUIO TaHHON MyHUIIMIIAIIBHOMN YCIIyTH.

3.1.5. Kputepuu npuHATHSA pelIeHUs B paMKax aAMUHUCTPATUBHOMN MPOLIEAYPHI:

- COOTBETCTBHUE KOMILJIEKTA JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B ITyHKTE 2.6 HACTOSALIETO
AJIMUHUCTPAaTUBHOTI'O pErjIaMEHTa.

3.1.6. Pe3ynpraT aIMUHHCTPATUBHON TPOIIETYPHI:

- BBIJA4a 3asABUTENIO PACIHUCKH O NPUEME JOKYMEHTOB C YKAa3aHHUEM HUX IEPEYHs U JaThl
IpUeMa;

- nepefaya pabOTHUKOM MeCTHOH aJIMUHHCTpallMi, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHSI W KOMIUIEKTa JOKYMEHTOB paOOTHUKY MECTHOH aaIMHHHCTpALUH,
OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PEILICHUS.

3.1.7. Crioco6 ¢ukcaiuu pe3yinbTaTa BEIIIOTHEHHS aIMUHUCTPATUBHOM POy PHI:

- PETUCTPALIK 3asBICHNASA U JOKYMEHTOB B JKypHAJI€ PETUCTPALUH.

3.2. [IpunsATHE pemieHusi O MPEJOCTaBICHWH MYHHUIHMIIAJIBHON yciayrn aubo o0 OTKasze B
OPEJOCTaBIEHUM MYHUIUNAIBHONW  yCIyrd, HWHGOpPMUpPOBAHME 3asBUTENS O pe3yJibTare
IIPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIIYTH.

3.2.1. Cobbituss  (ropuauueckuie  (QaxThl), SABJISAIONIMECS OCHOBAaHHMEM JJs  Hadana
aJMHHHMCTPATUBHON IIPOLEAYPbI:

- mojiyueHue paOOTHUKOM MeCTHOM aJMUHHUCTpallUM, OTBETCTBEHHBIM 3a IOJTrOTOBKY
IIPOEKTa pPElICHHUs, 3asBJICHHS U KOMIUJIEKTa JOKYMEHTOB OT paOOTHUKAa MeCcTHOM aMUHUCTpALIUH,
OTBETCTBEHHOTI'O 33 IPUEM KOMIUIEKTa JOKyMEHTOB.

3.2.2. Cogeprkanue aqMHUHUCTPATUBHON TPOLIECIYPHI.

PaboTHrK MecTHON aqMUHUCTpALIMK, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTA PELICHUS:

- IPOBEPSIET IaHHBIE 3asIBUTEIIS U IPEJICTABICHHbBIE UM CBEICHUS;

- AQHAJIM3HUPYET JAaHHBIC, IPEICTABICHHBIE 3asBUTENEM, C LEIbI0 INPUHATUSA PELICHUS
0 BO3MOXXHOCTHU UCIIOJTHEHUS 3ampoca:

- B CIIy4ae MPUHATHS PELIEHUS O MPEIOCTABIEHNN MYHULMIIAIBHON YCIYTH, TOTOBUT IPOEKT
pemienus MecTHOH aJMMHHUCTpallMM O Bblau€ apXUBHOW CIpPAaBKH, BBINHUCKH, KOIHUH, a TaKXKe
COOTBETCTBYIOIIYIO apXUBHYIO CHPaBKy (1o ¢opme coriacHo mpuiiokeHuto Ne 4 k HacTosemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY ), ApXUBHYIO BBIITHUCKY, apXUBHYIO KOIMHIO;

- B Cly4yae MNPHUHATHSA peleHHs 00 OTKa3ze B MNPEJOCTaBICHUH MYHUIMINAIBHON YCIyTIH,
TOTOBUT MPOEKT MHUCbMa O HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca ¢ yKa3aHHUEM INPUYMUH B aJpec
3agBuTens (mo Qopme coryacHo mnpuioxkeHutro Ne 5 Kk HactosAuieMy AJMUHUCTPaTHUBHOMY
periameHry);

- IepelaeT MOArOTOBIIEHHBIE JOKYMEHTHI I1aBe MecTHOM aqMUHUCTPALIH.

I'maBa MecTHOM aqMUHHACTpALUU:

- U3y4aeT MPEICTaBICHHBIE JOKYMEHTBI U TIOJIUCHIBAET UX;

- B cllyyae HECOIJlacHsi M3JlaraeT 3aMeyaHusl U BO3BpalllaeT YKa3aHHbIE JOKYMEHTbI
Ha JI0paboTKy.

[Tocne monmucanus riaBoil MecTHOM aJAMMHHMCTpallMM YKa3aHHBIX JIOKYMEHTOB, PaOOTHHK
MecTHOM aAMUHUCTPALH, OTBETCTBEHHBIN 3a IIOJTOTOBKY IPOEKTA PEIICHHUS:

- PETUCTPUPYET UX B JKypHaJe PErucTpaluy;

- HamnpasjseT pemieHne MecTHON agMUHUCTpPALMU O BblJade apXUBHOW CIPaBKH, BBINHMCKH,
KOIMA C TPHJIOKEHUEM COOTBETCTBYIOIIEW AapXMBHOM CIIPABKH, APXWUBHOM BBIIMMCKH, apXWBHOU
KOMHHU JIMOO MHCbMO O HEBO3MOXXHOCTH MCIOJHEHUS 3alpoca C yKa3aHHeM NpPUYHH 3asBUTEN0. B
Clly4ae BOJICH3bSBICHHUS 3aBUTENS OMYUUTh PE3yJIbTaT MPEJOCTaBICHHS MyHULIUTIATbHON yCIyTH
B MO®II HanpasiseT yka3aHHble JOKyMeHTbl B ML 11 nocienyromen nepeaadn 3asBUTEIO.

3.2.3. [IpoAomKUTENPHOCTS  aIMUHUCTPATUBHOW TPOIEAYPhl HE JOJDKHA TIPEBBINIATH
HIECTHAATH PaboYnX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM MIPOLEYPHI SABIISIOTCSL:

- paboTHUK MecTHOW aJIMUHUCTPAIMH, OTBETCTBEHHBIN 32 MOATOTOBKY MPOEKTa PEIICHHUS,

- rmaBa MecTHOM aIMUHUCTPALIUH.

3.2.5. Kputepun npuHATHS pelIeHUs B paMKaxX aAMUHUCTPATUBHOMN MPOLIEAYPHI:
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- HAJIMYUE OCHOBAHUU JIJISl OTKa3a B MPEAOCTaBICHUH MYHUILIMIIAIbHON YCIYTH, YKa3aHHBIX B
nyHkre 2.10.2 Hacrosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbTar aAMUHUCTPATUBHON IPOLEAYPHI M MOPSIOK MEpelaun pe3yibTaTa:

- HampasieHue 3asButento (mubo B M®II) pewmenus MecTHON aAMMHHUCTpallMM O Bblaue
aApXUBHOI CHpaBKH, BBINHUCKH, KOIMUU C MPHUIOKEHHEM COOTBETCTBYIOIIEH apXUBHOW CIIPaBKH,
BBINKCKHU, KOIIUH JIMOO MHUChMa 0 HEBO3MOKHOCTH MCIIOJIHEHHS 3a1lpoca ¢ yKa3aHHeM MPUYHH.

3.2.7. Cnoco0 ¢ukcaruu pe3ysibTaTa BHITOJTHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI:

- perucTpamus B JKypHajle PErucTpanuyd pemeHuss MecTHOW aJMHHUCTPAlMH O BblAaye
ApXUBHOI CIIpaBKH, BBIMUCKH, KOMHH JHOO MHChMa O HEBO3MOXKHOCTH HCIOJHEHHUS 3ampoca ¢
yKa3zaHUEeM MPUYHH.

4, (I)Oprl KOHTPOJIA 32 UCIIOJITHEHUEM AIMUHUCTPATHUBHOI'O perijiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOIEHUEM TOCIEAOBATEIIbHOCTU JIEUCTBHM, ONPEICICHHBIX
aIMUHUCTPATUBHBIMU  MPOUEAYpaMHU IO  IPEAOCTAaBICHUIO  MYHUUMUIIAIBHOM  YCIyIH,
OCYIIECTBJISIETCS TJIaBOM (3aMeCcTUTENEM IJ1aBbl) MeCTHOM aMUHUCTpALIUH.

4.2. I'naBa (3aMecTuTeNb I71aBbl) MeCTHOM aJMUHUCTPAIIUHU OCYIIECTBIISIET KOHTPOIb 3!

- HaJUIeKAIUM HCIIOJIHEHUEM HACTOSIIET0 AJMHUHUCTPATHBHOTO pEriaMeHTa paOOTHHKAMU
MecTHOM agMUHUCTPAINH;

- oOeclie4yeHHUEeM COXPaHHOCTU MPUHATBIX OT 3asABUTENS JIOKYMEHTOB M COOJIIOJIEHUEM
paboTHMKaMu MecTHOM aJAMHMHHUCTpaMK OCOOEHHOCTEH Mo cOopy U 00paboTKe MEepCOHANbHBIX
JTAHHBIX 3asBUTEIISL.

4.3.TnaBa (3amectuTens TNaBbl) MeCTHON aJIMUHUCTpAalMM, a TaKKe€ MYHHULUIATbHBIC
CIIy’Kalue, HEIOCPEACTBEHHO NPENOCTABISAIOINE MyHULIMIIAIBHYIO YCIIYTY, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIIOICHHE CPOKOB U TOpsAKa IpueMa JOKYMEHTOB, COOTBETCTBHE
pPe3yNbTaTOB PACCMOTPEHHUS JOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATENIbCTBA, MPHUHATHE MEp IO
NPOBEPKE MPE/CTABICHHBIX JIOKYMEHTOB, COOJIOJIEHHE CpPOKOB M TOpSJKa IpeJoCTaBICHUs
MYHMIIMIIAJbHOW YCIYTH, MOATOTOBKY OTKAa30B NPEJOCTAaBIECHUU MYHMIMIIAJBHOW YCIYTH, 3a
COOJIIOJIEHHE CPOKOB M MOpsAKa BbAAYM JOKYMEHTOB. [lepcoHalibHasi OTBETCTBEHHOCTh TJ1aBbl
(3amectuTenss THaBbl) MeCTHOM aIMUHUCTpAaLKMK, a TaKXKe CIYXalluX, HEeMNOCPEICTBEHHO
MPEAOCTABIAIOIINX MYyHUIUNAIBHYIO YCIYry, 3aKpeIuieHa B JOJDKHOCTHBIX HMHCTPYKIHSX B
COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA.

B yacTHOCTH, MyHUIIUTIAJIBHBIE CITy’KaIlle HECYT OTBETCTBEHHOCTH 3a.

- TpeOoBaHME y 3asBUTENEH JOKYMEHTOB WMJIM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSLIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 B IpUeMEe [OKYMEHTOB I10 OCHOBAaHHUSM, HE MPEAYyCMOTPEHHBIM HACTOSALIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM,;

- HapyIlIEHUE CPOKOB PETUCTPALMH 3alIPOCOB 3asBUTENS O MPEIOCTABICHUN MYHUIIUIAIBHON
YCIIyTH;

- HapylUIeHHe CpoKa NMPeA0CTaBICHNUS MyHUIIUIAIBHON YCIIyTH.

4.4. Pyxooaurens M®L] ocymiecTBisieT KOHTPOJIb 3a:

- HaJJEKALUM HCIIOJIHEHUEM HACTOSIEero AJIMHHHUCTPAaTUBHOIO periiaMeHTa paboTHUKaMU
M®LJ;

- IOJTHOTOW MpUHUMaeMbIX paboTHukamMu M®IL] ot 3asBuTEN JOKYMEHTOB U KOMIUIEKTHOCTH
JIOKYMEHTOB JJIs IEpejaun uX B MeCTHYI0 aJIMUHUCTPALINIO;

- CBOEBPEMEHHOCTBIO M IOJHOTOW mepefauyd B MeCTHYIO aJMHHUCTPALUIO MPHUHSTBHIX OT
3asiBUTEIISL JOKYMEHTOB;

- CBOEBPEMEHHOCTBIO M TIOJHOTOW JOBEACHUSA JO 3aiABUTENISI NPUHATHIX OT MecTHON
aJMUHUCTpAllMM WHPOPMALMKM ¥ JOKYMEHTOB, SBISIOLIMXCS pPE3yJbTaTOM pEHICHUS O
MPEIOCTABICHUN MYHULIMNIATIBHON yCIYTH, TPUHATOr0 MeCcTHOM aJIMUHUCTPALIUEH;

- o0ecreyeHneM COXPAHHOCTH TMPHUHATHIX OT 3asBUTENS JOKYMEHTOB U COOIIOJCHUEM
COTpYAHUKAMH TOJpa3/ieleHusi 0COOCHHOCTEH Mo cOopy W 00pabOTKe MEePCOHAIBHBIX TAaHHBIX
3asIBUTEIS.
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[TepconanbHast OTBETCTBEHHOCTHh pykoBoautTenass M®PI] u pabotHukoB MO®I] 3akperuieHa
B JIOJDKHOCTHBIX HHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHO/IATEIHCTBA.

Pa6otHuku M®I] HecyT OTBETCTBEHHOCTH 3a:

- TMOJHOTY IpUEMa KOMIUIEKTA JOKYMEHTOB Yy 3asBUTENS, B CIIy4ae €CJIIM HECOOTBETCTBHE
IIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOSALIEM AJIMHUHHCTPATHUBHOM pErJIaMEHTE,
SIBUWJIOCh OCHOBAHUEM JUIsl OTKa3a 3asiBUTENIO B MPEJOCTABICHUH MYHUIIMIIAIIBHON YCIIyTH;

- CBOEBPEMEHHOCTh HMHGOPMHUPOBAHUSA 3asgBUTENS O pe3yJbTaTe MPEAOCTaBICHUS
MYHUIUIIATBEHON YCITYTH;

- TpeboBaHMe AJIsl MPEAOCTABICHHUS MyHHUIUIIAIBLHON yCIyTry TOKyMEHTOB U (MJIK) IJIaThl, HE
NPEAYCMOTPEHHBIX ~ HOPMATUBHBIMH  TPABOBBIMU  aKTaMH,  PErYJUPYIOUIUMU  TOPSJIOK
MIPEAOCTABICHNS] MyHULIMIAIIBHON YCIIYTH.

4.5. B pamMkax MpeAoCTaBlICHUs] MYHMIMNAIbHOW YCIYTHM OCYILIECTBISIIOTCS IUIAHOBBIE U
BHEIJIAHOBBIE IIPOBEPKH MOJHOTHI M KAUECTBA MPEJOCTABICHHS MyHUIIMIAIBHOW YCIYTH.

['maBa (3amecTuTenb TJIaBBl IO MPUHAIICKHOCTH BOIMpoca) MECTHOM aJIMHUHUCTPALMH
€XKEeKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUHBIE MPOBEPKH /I 3asBUTEJICH HA MPeIMET MPaBUIBHOCTH
MPUHATUS MYHUIUIAIBHBIMHU CIIYKAIIUMH PEIICHUHN, a TaKKe BHEIUIAHOBBIC IIPOBEPKHU B CIlIydae
MOCTYIUICHHUS Kajao00 (IpeTeH3Mii) TpaXKJIaH B paMKax J0CyAeOHOro 00)KalOBaHuUS.

[lo pesynpTaTam mNpOBEepKHU TJiaBa (3aMECTUTENh TJaBbl 10 MPUHAJICKHOCTH BOMPOCA)
MecTHOI agMUHUCTpAlMU IPUHUMAET PEIICHHE O MPAaBOMEPHOCTH MPHUHATUS MYHUIMIAIbHBIMU
CITY>KalllUMU PEIICHHH, MO0 O HAJTUYUHU HEMIPABOMEPHBIX ICUCTBUN MYyHHUITUTIATBHBIX CITY>KaIIUX, B
TOM 4ucje B (hopMe OTMEHBI MPUHSATOTO MYHUIIUMTIAIBHBIMU CIIYKAIlUMU PEIICHUs, UCIIPABICHUS
JIOTYIIEHHBIX ONEYaTOK U OUIMOOK B BBIJAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MYHHUIUIAIBLHON
YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB U (WIM) JOKYMEHTOB, B3UMaHHE
KOTOPBIX HE MpPEeIyCMOTPEHO HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoir Penepanuu,
HOPMAaTHUBHBIMHM TPABOBBIMU akTaMH cyObekToB Poccuiickoii ®@enepanuu, MyHHUIIUNATbHBIMU
MPaBOBBIMHU aKTaMHU, a TAaKXK€ B MHBIX (OpMax, HE MO3JHEE IMATH pabouux JHEH CO JTHA MPUHATUS
pelIeHus, €Clii NHOE He YCTaHOBJIEHO 3aKoHoAaTeNbcTBOM Poccuiickoit denepanum.

PyxoBogutens MO®IL] ocymecTBISIET IMJIAHOBBIE M BHEIJIAHOBBIE MPOBEPKU JESITEILHOCTH
pabotHKOB M®I] B COOTBETCTBUU C MOJOKEHUEM O TPOBEACHUH ITPOBEPOK.

5. locyneOHblii (BHeCy1e0HbII) MOPSAOK 00:KaJI0BAHUS PelleHuil 1 1eilcTBUii
(0e3neiicTBusl) MecTHOI aIMUHUCTPALIMHU, A TAKIKE TOJKHOCTHBIX JIMIL,
MYHUIHNAJTbHBIX CIyKAIMX MecTHOI aIMHUHHCTPauN

5.1. 3agBuTenu MMEIOT MpaBo Ha jAocyleOHoe (BHecylneOHOe) 0O0kaloBaHHE pELICHUH Hu
neiictBuil  (06e3neiicTBUs), NPUHATBIX  (OCylIEeCTBIsEeMbIX) MecTHOM  agMHHHMCTpalMei,
JOJDKHOCTHBIMM  JIMIIAMH, MYHULMIAIBHBIMU CIy’KallUMM MeCTHOH aJMHHHMCTpPAlMM B XOJE
IPeIOCTaBIEHUS] MyHUIIUTIaIbHOU yciyTu. JlocyneOHbIN (BHECYIEOHBIN) MOPSIIOK 00KaloBaHus HE
UCKJTIOYAeT BO3MOXKHOCTb OOXKaJlOBaHHUS peUleHUd U JedcTBUid (0e3AeHCTBUS), NPHHSITHIX
(OCyILIECTBISIEMBIX) B XOJIeé NPENOCTABICHUS MYHULIMIAIBHOW YCIyrd, B CyJeOHOM HOpSIKE.
JlocyneOHblii (BHECY1€0HBII ) MOPSAAOK 00:KaJIOBAHUS HE SABISETCS /IS 3asIBUTENS 003aTEIbHBIM.

5.2. 3asgBUTENb MOKET OOPATHTHCS C )KATOOO0H B TOM YHCIIE B CIASAYIONUX CIydasX:

- HapyLIEHHE CpOKa PErHCTpaliy 3apoca O NPeJoCTaBIeHUY MyHUIIUIIAIBHON YCIIyTH;

- HapylLIeHHEe CpoKa MPeA0CTaBICHNUS MyHUIIUIATLHON YCIIyTH;

- TpeOoBaHUE Yy 3asiBUTENS JTOKYMEHTOB MM MH(OpMAIMK JUOO OCYIECTBICHUS JEHCTBUH,
MIPEJICTAaBICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aktamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU TPABOBBIMH aKTaMH CyOBEeKTOB Poccuiickoit
®enepaliyi, MyHUIUNAIBHBIMU TPABOBBIMU aKTaMH JUISl MPEJOCTaBICHHS MYHUIUMIAIbHON
YCIIyTH;

- OTKa3 B IIPUEME TOKYMEHTOB, IIPENOCTABICHUE KOTOPBIX IPEILyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMHu Poccuiickoit ®enepannu, HOPMATUBHBIMU MPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit  ®Denepanyii, MYyHUUIUNAIBHBIMU TPAaBOBBIMH aKTaMH U1 TMPEIOCTABICHUS
MYHHMIMIIAJIBbHON YCIIyTH, Y 3asBUTENS;
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- OTKa3 B TMPEJOCTABICHUM MYHUIUNAIBHOM YCIYrd, €CIM OCHOBAaHMS OTKaza HeE
NPeIyCMOTPEHbI (efepalbHBIMU 3aKOHAMH W TPHHATBIMA B COOTBETCTBUM C HHMH HHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit @enepannu, 3aKOHaMU 1 THBIMH HOPMAaTHUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanyu, MyHUIUITAILHBIME TPABOBBIMU aKTaMH;

- 3arpeOOBaHUE C 3asBUTENS MPU TMPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH IJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit denepaimu, HOpMaTUBHBIMU
MIPABOBBIMU akTaMH cyObekToB Poccuiickoit deaepanuu, MyHUIUIAIBHBIMU IPAaBOBBIMU aKTaMH;

- OTKa3 MecTHOM aAMUHHUCTpaUUy, IPEAOCTaBIIOMIE MYyHUIUIAIBHYK YCIYry, WIH
JIOJKHOCTHBIX JUL MeCTHOM agMUHUCTpalUy B HCIPABICHUU JIONYIIEHHBIX HUMH OIEYATOK U
OmMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHUIMIIAIBHON yCIYTH JOKyMEHTaXx JH00
HapyILIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

- HapylLIEHUE CpPOKa WM IOpsAJKAa BbIAAYM JOKYMEHTOB IO pe3yJIbTaTaM IIPEJOCTaBIICHUS
MYHULUIIAJIBHON YCITYTH;

- IPUOCTAHOBIICEHHWE MPEJOCTABICHUS MYHHULMIAIBHOM  YCIYTHM, €CIM OCHOBAaHUsA
MIPUOCTAHOBIICHUSI HE TIPEyCMOTPEHHI (peliepabHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBHH C
HUMHU MHBIMM HOPMATHBHBIMH IPaBOBBIMHM akTaMu Poccuiickoin denepanuu, 3aKOHAMU U WHBIMU
HOPMAaTHUBHBIMH MPAaBOBBIMU akTamMHu CcyObeKkToB Poccuiickoit ®denepannu, MyHUIUTAIbHBIMU
IIPABOBBIMH aKTaMH;

- TpeboBaHUe y 3asBUTENS MPHU MPEJOCTABICHUN MYHULIUIATBHONW YCIYTU JTOKYMEHTOB WJIH
uH(popMalMy, OTCYTCTBUE M (WJIM) HEJAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJIUCh IpHU
NEepPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs MPEIOCTaBICHUS
MYHUIIUIATBHON YCIyTrH, JUOO B MPEJOCTaBICHUH MYHHIMIIAIBHOW YCIYTH, 3a HCKIIOUYCHHEM
CIIy4aeB, MpeAyCMOTPEHHbIX NMyHKTOM 4 yactu 1 cratbu 7 ®enepanbHoro 3akoHa Ne210-d3 ot
27.07.2010 «O06 opraHu3anuy MPeI0CTABICHUS TOCYAPCTBEHHBIX M MyHHIIMTTIAIBHBIX YCITYT.

5.3. Ilpuem xao06 B MUCbMEHHOW (opMe OCylIecTBIsETCS MeCTHON aaMUHHUCTpaIue 1o
aZgpecy U B COOTBETCTBUMU C TpadukoMm paboThl, ykazaHHbIM B myHkTe 1.3.1.1 Hacrosmero
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa.

Kanoba B ncbMeHHOHN (popMe MOXKET ObITh HallpaBJIEHa IO MOYTE.

B cnyuyae momaum kamoObl NpH JUYHOM IMpHEME 3asBUTEIb MPEACTABISET JIOKYMEHT,
YIAOCTOBEPSIOIINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepannm.

54.B cmyuae ecnum kanmoba mojaeTcs uepe3 INPEACTAaBUTENs 3asBUTENS, TaKxke
MIPEACTABISIETCS TOKYMEHT, IMOATBEPKIAIOIIANA ITOJHOMOYMSA Ha OCYLIECTBICHUE ACHUCTBUU OT
MMEHM 3asBUTENS. B KauecTBe NOKyMEHTa, NMOATBEPKAAIOLIEr0 MOJHOMOYMS HAa OCYLIECTBIICHUE
JIEUCTBUM OT UMEHU 3asIBUTEIS, MOXKET OBITh MpECTaBJICHA!

- ocdopmieHHas B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit  ®Penepanuu
JIOBEPEHHOCTD (AJ1s1 (PU3HUECKUX JIUL);

- ocdopmieHHas B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit  ®Penepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs MOJINCHIO 3asIBUTENSI U MOANKMCAHHAS PYKOBOJIUTEIEM 3asIBUTENS WUIIU
YIOJIHOMOYEHHBIM 3THM PYKOBOJIUTENEM JIUIIOM (JUISl FOPUAMYECKHX JIUI), CKPEIVIEHHAs! MeYaThIo
ATON opraHu3aluu (Ipu HAJIUYUU TIeYaTH);

KOMHMSI PELICHUs] O Ha3HAYeHUH WK 00 M30paHuM MO0 MpHKa3a 0 Ha3HAuYeHUH (PU3NUYECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (PHU3WYecKoe JHUI0 00JafaeT MpaBoM
JIecTBOBAaTh OT UMEHH 3asiBUTENIS1 6€3 TOBEPEHHOCTH.

5.5. B anektponnoit popme B MecTHYIO aAMUHUCTPAIMIO JXKajloba MOXXET OBITH TOJIaHa
3asIBUTEJIEM IIOCPEICTBOM:

- ouIHaTBEHOTO caira MecTHoi aIMUHUCTPALUN B nH(}OpPMaLOHHO-
TEJIEKOMMYHUKAaLMOHHOMU ceTH «HTEpHETY;

- (QenepanpHONl TOCYAapCTBEHHOW WHPOPMAMOHHON cucTteMbl «EquHbIi  mopTan
rOCYIapCTBEHHBIX M MyHUITUNAIBHBIX ycIyT (PyHKIwiA)» wiu [Toprana.

5.6. XKanoba paccmarpuBaetcst MeCTHOM aJIMUHUCTPAIIACH.

XKanoba mMoxxeT OBITH MOJaHA 3asBUTEIEM 4Yepe3 CTPYKTypHble nmoapasnenenus MOLL. [pu
nocTyrmieHun xanoost MO obecrieunBaer ee nepeaady B MeCTHYIO aIMHHHUCTPAIMIO B TIOPSIKE
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U CpPOKHM, KOTOPBIE€ YCTAaHOBJICHBI COIJIAlIEHUEM O B3aumopehcTBuu Mexay MOPI[ m MectHol
aJIMUHUCTpAIMEN, HO HE TI03/IHEE CIIEAYIONIEr0o paboyuero IHs CO JHS NOCTYIIIICHUS KaJIOOBI.

Kamoba Ha HapymieHHe TmToOpsAaKa TMPEAOCTABICHUS MYHUIUNAIbHONH ycayru MOI]
paccmaTtpuBaercs MecTHOM aaMuHUcTpanmed. Ilpm 3TOM CpOK  paccMOTpeHHus KajloObl
HCUMCIISICTCS CO JIHS PETUCTpAlMK KanoObl B MecTHON aIMUHUCTPALINH.

5.7. XKanoGa omkHa coaepKarh:

- HauMEHOBaHUEe MeCTHOW aJMUHUCTPALUH, TOJKHOCTHOTO Jinlia MeCTHON aJIMUHUCTPALINU
aMb0 MYHMLMIAIBHOTO  ciyXKamero MecTHON aJAMHMHUCTpAalMM, pELEeHUus U JAeUCTBUA
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS,

- o(hopMIIEHHYI0O B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoit ®Deneparyu
JIOBEPEHHOCTbh, 3aBEPEHHYIO I€YaThIO 3aABUTENSI U NOANUCAHHYIO PYKOBOJAUTENIEM 3asgBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JIMLIOM (AJIs1 FOPUANUYECKUX JIULT);

- cBedAcHMS 00 OOXKaTyeMbIX peEHICHUSAX | JAelcTBUsAX (Oe3meiictBuu) MecTHOM
aJIMAHUCTpAIMH, JOJDKHOCTHOTO JUIa MeCTHOH aJAMHHUCTpAUH JIMOO MYHHIUIAIEHOTO
CITY’Kallero;

- JI0BOJbl, Ha OCHOBaHMHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U JeHCTBUEM
(Oe3nerictBueM) MecTHOW aAMUHUCTPALMU, JOJDKHOCTHOTO JIMa MecTHOM aAMUHHUCTpaIUH, 100
MYHMIMIIAJIBHOTO CiIyXaiiero MecTHON aIMUHUCTpALUU. 3aiBUTEIEM MOTYT ObITh NPEACTABIEHBI
JOKYMEHTHI (TP HaJM4YKH ), TOATBEPKAAIOIINE JOBO/IBI 3asBUTEINS, TUOO0 UX KOMUH.

5.8. B ciydae ycTaHOBIIEHUS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS KaJIOObI IPU3HAKOB
cOoCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM NPECTYIUICHUSA, JOJDKHOCTHOE JIHUIO,
HAJICJICHHOE IIOJHOMOYMSIMM IO PACCMOTPEHHIO Kajlo0, HE3aMEIJIUTENIbHO HaIpaBlseT
MMEIOIIHECS MaTepUalIbl B OpraHbl IPOKYPATYPHI.

5.9. KXanoba, moctrynuBmas B MeCTHYIO aJAMUHUCTPAIMIO, TOJJICKHUT PErHCTpalud He
MO3/HEE CIEeAYIOUIero padouero AHS co JHS ee mocTyruieHus. JKanoba moJuieKuT pacCMOTPEHUIO
JIOJIKHOCTHBIM JIMIIOM MeCTHOHN aAMUHHUCTPAIMK, HAJIEJIEHHBIM [TOJIHOMOYHMSIMH MO PaCCMOTPEHUIO
*ano0, B TeUeHHUE MATHAALATH pabounx JTHEH co JHS ee perucTparum.

B cnyuae oGxanoBaHus oTkKaza MecTHOM aJIMUHUCTpAlLlUH, JOJDKHOCTHOTO Jinia MecTHOl
a/IMUHUCTpAIMM B IIpUEMe JTOKYMEHTOB Yy 3asBUTENS JTMOO B UCTIPABIEHUM JAOMYUICHHBIX ONEeYaToOK
¥ OMMOOK WIM B ciydyae 00>KaJOBaHMsI HapyLIEHUS YCTAaHOBJIEHHOTO CPOKAa TaKWUX HCIpaBJICHUN
*aso0a paccMaTpUBAETCs B TEUEHUE MATH pabOYMX JTHEH co THS ee perucTpaluu.

5.10. [To pe3ynpTaTaM paccMOTpeHHs KamoOsl MecTHast a AIMUHUCTPAIHS IPHHUMAET OHO U3
CIENYIOIINX PEILICHUN:

- 00 YyJOBIETBOPEHUHU 3KajJoObl, B TOM 4YHCIE€ B (QOpME OTMEHBI MPHUHSITOIO pELIEHUS,
UCTIPABJICHUS] JOMYLIEHHbIX MeCTHOM aJMHHMCTpAllMM OIEYaTOK M OHIMOOK B BBIJAHHBIX B
pe3ynbTare MpPeNOCTaBIE€HUS MYHULMIAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEX)KHBIX CPEACTB, B3UMAHHUE KOTOPHIX HE IPELyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU AKTaAMH
Poccuiickoit ®enepauuy, HOPMATHUBHBIMU TPAaBOBBIMU akTaMu CcyObeKkToB Poccuiickoit
denepanuy, MyHUIUIIATBHBIMYA [IPABOBBIMU aKTaMH, a TaKKe B MHBIX (hopMax, HE MO3JHEE MIATH
pabouux JHEH cO NHA NPUHATHSA pPELICHHS, €CIM WHOE HE YCTAaHOBJEHO 3aKOHOJATEeIbCTBOM
Poccuiickoit @enepanuu;

- 00 0TKa3€e B y/I0BJIETBOPEHHUH >KAIOOBI.

5.11. OTtBeT moO pe3ysbTaTaM pacCMOTPEHHsI KajJo0bl HANpaBIsAETCs 3asBUTEIIO HE IMO3/1HEE
JTHS, CIIEAYIOLEro 3a JHEM MPUHSATHS pelIeHts], B TUCbMEHHOU (opme.

B otBere no pe3ynbraTam xano0bl YKa3bIBAIOTC:

- HauMeHOBaHue MeCTHON aJMUHHUCTPAIH, PACCMOTPEBIIEH Kano0y, JOIKHOCTh, (haMuIus,
UM, OTYECTBO (IIPU HAJIMYUHM) YHOJHOMOYEHHOro Jinia MecTHOW aIMHHUCTpPALUH, MPHBIIETO
pelieHue mo xajnooe;

- HOMEp, JlaTa, MECTO IpPHUHSITHUS PELICHMs, BKIIOYas CBEIEHUS O AODKHOCTHOM JIMIIE
MecTHO# aAMUHUCTpPALNH, PEIICHUE WK JIecTBHE (0e3/1eCTBHE) KOTOPOTO 00KAITyeTCS;

- (hammInst, UM, OTYECTBO (TIPY HAJIMYWH ) WIK HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHUS JUIsl IPUHATHS PELICHHUS T10 jKajo0e;
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- B Cllydae eciaM kajno0a mpu3HaHa OOOCHOBAaHHOM — CpPOKH YCTPAaHEHHs BBISABICHHBIX
HapyLIEHU, B TOM YHUCJIE CPOK IIPEIOCTABIECHUS pPe3yIbTaTa MyHULIUIIAIILHON YCIIyTH;

- CBE/ICHUS O NOpsi/IKe 00XKaJ0BAHUS IPUHATOrO 10 )Kan00e peleHus.

OTtBeT 1O pe3ynbTaTaM pPACCMOTPEHUS KaJIOObl IOJANMUCHIBAETCS  YIOJIHOMOYEHHBIM
Ha pacCMOTPEHME KaJI00b! JOJKHOCTHBIM JIMIIOM MeCTHON aJIMUHUCTPALIHH.

[To >xemaHuio 3asiBUTENS] OTBET IO pE3yJbTaTaM PACCMOTPEHHS KajJoObl MOXET OBITh
IPECTaBJIEeH HE MO3AHEE JIHSA, CICIYIOIIEro 3a JHEM IPUHATHS pelleHus, B (OopMe 3JIEKTPOHHOIO
JIOKYMEHTA, MOJIMCAHHOIO 3JIEKTPOHHOM MOJNMCHIO YIOJIHOMOYEHHOIO JHIa, BHUJ KOTOPOM
YCTaHOBJICH 3aKOHOAATeIbCTBOM Poccuiickoit denepariumu.

5.11.1. B cnyuyae nmpu3HaHUs KajnoObl MOAJIekKAallel yAOBIETBOPEHUIO B OTBETE 3asSBUTEINIO,
yKa3zaHHOM B IIyHKTe 5.11 HacTosmero AJMUHHUCTPATUBHOIO PErVIaMEeHTa, AaeTcsl MHpopMaLus o
JEHUCTBUSX, OCYILECTBIAEMBIX MECTHOM aIMUHUCTpauued, B LEIAX HEe3aMeIJIUTEIbHOIO
YCTpaHEHUs BBIABJICHHBIX HApyIIEHUH @pU OKa3aHUUM MYHMLUIAIBHOW YCIyITH, a TaKxke
NPUHOCATCS U3BUHEHHMS 32 IOCTABJICHHBIE HEYT0OCTBA M YKa3bIBaeTCss MHPOPMALUS O JaTbHEUIIINX
JeUCTBUAX, KOTOpPbIE HEOOXOIUMO COBEPILUTh 3aSBUTENIO B LEISAX MOJYYEHHS MYHMLMIAIbHOU
YCIIyTH.

5.11.2. B ciay4ae npu3HaHus >kano0bl He NOUIeKAIECH yI0BIETBOPEHHUIO B OTBETE 3aIBUTEIIO,
yKa3aHHOM B myHkte S5.11  HacTtosdmero AJMUHHCTPATUBHOIO  perjaMeHTa, JaroTcs
apryMEHTHPOBAHHBIE Pa3bsCHEHMS O NPUYMHAX HPUHATOrO PELICHUs, a Takke HHpopMauus o
HopsiIKe 00KATTOBaHUS MPUHATOTO PELICHUS.

5.12. MecTHass aJMHHUCTPALUsl OTKa3bIBAa€T B YAOBJIETBOPEHUH >KaJOObl B CIEIYIOLIMX
CIIyJasix:

- HaJIM4YKMe BCTYNMBIIETO B 3aKOHHYIO CHJIy PELICHMs Cyla, apOUTPa)KHOIO CyJa Mo kajaobe
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHUSIM;

- mojaya KajJoObl JIMLOM, IOJHOMOYMS KOTOPOTO HE IIOATBEPKACHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATelbcTBOM Poccuniickoit denepanuu;

- HaJIWYME pEUIeHUs IO jKanobe, NMPUHATOrO paHee B OTHOLIEHHH TOTO JK€ 3asBUTENS
U TI0 TOMY K€ MIPEIMETY KaI0OBbI.

5.13. MecTHas aAMUHUCTpALMs BIIpaBe OCTaBUTH )kano0y 0e3 0TBeTa B CIEIYIOIUX CIIyqasx:

- HaJM4yue B JXKajo0e HELEH3YPHBIX JUOO OCKOPOMTENBHBIX BBIPAKEHHUH, YIpo3 KHU3HHU,
3I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YIECHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyr0-JIMOO YacTh TEKCTa KajnoObl, paMHUIINIO, UMS,
0TYeCTBO (IIPU HAJIM4MHU) U (MJIM) TOYTOBBIM aapec 3asBUTEINs, yKa3aHHbIE B XkKajo0e.
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bJIOK-CXEMA

Ipuroxenue Ne 1
K AJMUHHUCTPaTUBHOMY peErlaMeHTy MecTHoil
aJMUHHUCTpaLUU BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHuA ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMMH
apXMBHBIX TOKYMEHTOB)

IIPEAOCTABICHNS] MyHULIMIIAIIBHON yCIIyT'H
«Bp11aya apXUBHBIX CIIPABOK, BBIITMCOK, KOIIUN JOKYMEHTOB)

HanpasneHuve 3aasneHus|

3aasutens

amr e
N

N KOMMNJEeKTa JOKYMEHTOB

/ MeCTHaﬂ\

agMUHUCTpauma

v

/

[ Mol

1. Mpuem v pernctpauua 3anasaeHun
1 JOKYMEHTOB rpaxaaH (B TeueHne
1 pabouero gHa)

2. NMpuHATHE peweHns o
npeaoCTaBAeHUN MyHULMNANbHON
YCAYTY NO BblAa4e apXMBHbIX
CMPaBOK, BbIMUCOK, KOMWUI apXMBHBIX
LOKYMEHTOB; MHGOPMUPOBaHUe
3anBUTENA O pe3ysibTate
npeAoCcTaBNeHNUA MyHULMNANbHOM
ycnyru; nepegaya pesynbrara B
ML (B TeueHune 16 paboumx gHeit)

dopmumpoBaHue n
nepepava
KOMMEKTa
OOKYMEHTOB
3aABUTENA B
MecTHyto
aAMUHKCTPaLUuio (B
3NEKTPOHHOM BUaE
— 1 pabouwnii geHb,
Ha ByMaKHbIX
HocuTenax — 3
pabounx aHA)

D 3anBuTENA O

Mprem fOKYMEHTOB WNHopmuposanme

OT 3aABUTENA U UX

perucTpaums pesynbTaTax

npeAocTaBneHus
MYHULMNaNbHOM

ycnyrv (8 TeveHue 2
pabouunx gHei)

A

Mepenaya LOKYMEHTOB
0 NPefoCTaBAeHUN MyHULMNANbHOM
ycnyrv ninbo oTKas B NpefocTaBaeHUn
MyHUUMNanbHoW ycayrn 8 MOLL gna nx

nocneaytoLein nepefaymn 3asnsuTento
(B 9N1€KTPOHHOM BUAe — B TeyeHue 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabouunx aHew)
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Ipuroxenue Ne 2

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH

AJIMUHUCTPALIIH BHYTPUTOPOJICKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra

MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHLHUMAIBHOW YCIYTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

Anpeca cTpyKTypHbIX nofpazaeneHuii Cankr-IletepOyprckoro rocy1apcTBEHHOTO
Ka3eHHOT0 yupexaeHus « MHOro(yHKIIMOHATBHBIN IIEHTpP MPEJ0CTaBICHUS
roCyJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIyI»

HaumeHoBaHHMe CTPYKTYPHOIO CrnpaBo4HbIi Anpec I'papux
Ne IouToBHIii agpec 3JIEKTPOHHO
nojapasiejieHust TeseoH . padoTsbI
i mMo4THI
1 | Cekrop 1 MHOTO(YHKIIHOHAIBHOTO Cankr-IletepOypr, 573-90-00 mun | knz@mfespbru | EsxenreBHo
LEHTpA MPEJOCTABICHHS Awnrnumiickuii np., a. 21/60, 573-99-84 ¢ 09.00
TOCyIapCTBEHHBIX U mut. b 10 21.00
MYHHUIUTIAIbHBIX YCIyT 6e3
AMupanTeickoro paiiona nepepbiBa Ha
2 | Cekrop 2 MHOTO(}YHKIHOHATHHOTO Cankr-IlerepOypr, 573-90-00 nmm oben
[EHTpPa MPEJOCTABICHUS Canosas yi., 1. 55-57, 573-99-80
TOCYZAapCTBEHHBIX U utep A
MYHHUIUTAIbHBIX yCIyT
AnMupanTteiickoro paiiona
3 | Cekrop 1 MHOTODYHKIMOHATHHOTO Cankr-IlerepOypr, yi. 573-90-00 nmm
LEHTpPA MPEIOCTABICHHS Haxumosa, a. 3, kopi. 2, 576-20-86
roCy/1IapCTBEHHBIX U aurtep A
MYHHUIHUAIBHBIX YCIyT
BacuseoctpoBckoro paiioHa
4 | Cexrop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Haxumoga, a. 1 573-94-88
rOCy/IapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIIyT
BacunieoctpoBckoro paiiona
5 | Cekrop 3 MHOTO(YHKIHOHATHHOTO Cankr-IlerepOypr, 15 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS ymausa BO, 1. 32 573-94-85
TOCYZapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT
BacuneoctpoBckoro paiiona
6 | Cekrop 1 MHOTO(YHKIIMOHAIEHOTO Cankr-TlerepOypr, 573-90-00 nnmn
LEHTpa MPeI0CTaBJICHUS [Ipunopoxuas amies, A. 573-94-80
TrOCYyIapCTBEHHBIX U 17, nurep A
MYHHUIUTAIbHBIX yCIIyT
Briboprekoro paiiona
7 | Cekrop 2 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, 573-90-00 nm
LEHTpa MPeI0CTaBJICHUS VY4eOHsIit mep., 1. 2, JIHT. 573-99-89
rOCYZapCTBEHHBIX U A
MYHHUIHUIAIBHBIX YCIYT
Brr6oprekoro paiiona
8 | Cekrop 3 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, moc. 573-90-00 nmn

LEHTpa NMPEJOCTaBICHHS
TOCYZAapCTBEHHBIX U
MYHHUIUTAIBHBIX yCIyT
Briboprckoro paiiona

[TapronoBo, OcuHOBas
Poma, [Tpuosepckoe
mocce, 1. 18, xopm. 1,
qut. A, nom. 16H

573-96-92
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Anpec

e HaumeHoBaHue CTPYKTYPHOIrO IMouToBnbii anpec CrnipaBoYHBIH S ICKTPOHNHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i MoYTHI

9 | Cekrop 4 MHOTO(YHKIIMOHAIBHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS HoBopoccuiickas yi., 1. 573-99-85
TrOCyIapCTBEHHBIX U 18
MYHHLHMIAIbHBIX YCIYT
Bri6oprckoro paiiona

10 | Cekrop | MHOTO(YHKIIMOHATIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Konnparsesckuii mp., 573-96-95
roCyJapCTBEHHBIX U I. 22, matep A
MYHHLHIAJIBHBIX YCIYT
Kanuaunckoro paiioHa

11 | Cekrop 2 MHOTO()YHKIIHOHATIEHOTO Cankr-IletepOypr, yi. 573-90-00
LEHTpa MPEIOCTaBICHHS Beneneesa, 1. 4 WM
rOCyIapCTBECHHBIX U 576-08-04
MYHHUIHUTAIbHBIX YCIyT
Kanunaunckoro paiiona

12 | Cekrop 3 MHOTO(YHKIIMOHAIBEHOTO Cankr-IletepOypr, yi1. 573-90-00
LIEHTpa Ipe10CTaBICHUS YmmHckoro, . 6, TuT. A W
rOCYJapCTBEHHBIX U 573-90-19
MYHHLHIATIBHBIX YCIYT
KanuauHckoro paion

13 | Cekrop 4 MHOTO()YHKIIHOHATIEHOTO Cankr-IlerepOypr, 573-90-00
LEHTpa NPeIoCTaBICHHS [TosmocTpoBCKUi TIp., 1. 120)07
TOCyNapCTBESHHBIX U 61, mut. A 576-07-99
MYHHLHMIAIbHBIX YCIyT
Kanunaunckoro paiiona

14 | Cextop 5 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpPA MPEIOCTABICHHS I'paxxnanckuii mp., 1. 104, | 576-08-01
rOCy/apCTBEHHBIX U Kopr. 1, murep A
MYHHUIHUAIBHBIX YCIyT
Kanuaunckoro paiiona

15 | Cexrop 1 MHOrO(GYHKIIMOHAIBHOTO Cankr-IlerepOypr, mp. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Hapoauoro OnomueHus, 573-90-28
roCyJapCTBEHHBIX U 1. 101, nurep A,
MyHHULMNAIbHBIX yeayr Kuposckoro | momemenue SH
paiiona

16 | Cekrop 2 MHOTO(YHKIIHOHATEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Mapmana XXyxosa, 1. 60, | 573-94-99
roCyJapCTBEHHBIX U kopm.1, mut. b
MYyHHLHMOAJIBHBIX yeinyr KupoBckoro
paiioHa

17 | Cekrop 3 MHOTO()YHKIIMOHAIHEHOTO Canxkr-IlerepOypr, mp. 573-90-00 mmu
[IEHTpPA MPEIOCTABICHHS Crauek, 1. 18 573-90-28
rOCYZapCTBEHHBIX U
MYHHIHMIAJIbHBIX yciayr KupoBckoro
paiioHa

18 | Cextop 1 MHOrO(GYHKIIMOHAIBHOTO noc. Meraioctpoii, 573-90-00 nimn
LEHTpa MPeI0CTaBJICHUS CanoBas yi., 1. 21, kop. 573-90-07
rOCYZapCTBEHHBIX U 3
MYHHUIUTAIBHBIX yCIIyT
Konnuuckoro paiiona

19 | Cexrop 2 MHOTO(QYHKIIMOHAIBHOTO Cankr-IlerepOypr, T. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Konnuno, np. Jlenuna, 1. 573-96-65
roCy1apCTBEHHBIX U 22
MYHHIHUAJIBHBIX YCIyT
Konmunckoro paitona

20 | Cekrop 1 MHOTO(YHKIIHOHATEHOTO Canxkr-IlerepOypr, mp. 573-90-00 mu

HEHTpPa MPEJOCTABICHHS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX YCIYT

HacraBHukos, 1. 6, KOprI.

2

573-90-59
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Anpec

e HaumeHoBaHue CTPYKTYPHOIrO IMouToBnbii anpec CrnipaBoYHBIH S ICKTPOHNHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i mo4ThI
Kpacnorsapneiickoro paiiona

21 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
[EHTpPA MPEJOCTABICHHS MonparynoBoit, a. 5, mut. | 573-90-50
TOCyNapCTBEHHBIX U A
MYHHUIUIAIBHBIX YCIYT
KpacHorsapaeiickoro paiioHa

22 | Cextop 3 MHOTO(YHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
HEHTpPa MPEJOCTABICHHS Hosouepxacckwii nip., 1. 573-90-30
roCyJapCTBEHHBIX U 60, mut. A
MYHHUIHUTIAIbHBIX YCIyT
KpacHorsapaeiickoro paiiona

23 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 nnmn
LEHTpPA MPEIOCTABICHHSI Kpacuoe ceno, yi1. 417-25-65
TOCYJapCTBEHHBIX U OcBob6oxnenus, a. 31,

MYHHUIHUTIAIbHBIX yCIyT kopi. 1
KpacHocenbckoro paiiona

24 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS Berepanos, a. 147, mut. B | 573-99-94
TOCYZAapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIyT
KpacHocenbckoro paiiona

25 | CexTop 3 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS Jlennnckwuii mmp., 1. 55, 573-99-93
rOCyJJapCTBEHHBIX U Kopm. 1, mut. A
MYHHUIHUAIbHBIX YCIyT
KpacHocesnbckoro paiioHa

26 | CekTop 4 MHOTO(YHKITHOHAIEHOTO Canxkr-IletepOypr, yi1. 573-90-00 mnu
LEHTpA MMPEJOCTaABICHHS [Morpannynuka 573-99-90
TOCYJapCTBEHHBIX U I'apskaBoro, 1. 36, xopi. 6
MYHHUIHUAIBHBIX YCIyT
KpacHocenbckoro paiioHa

27 | MHOTO(YHKIIMOHATBHBIH IIEHTP Cankr-IlerepOypr, 573-90-00 nmm
MPEJOCTABIICHHS TOCYJApCTBEHHBIX U | T. KpoHmmTanr, 573-92-90
MYHHULMNAIBHBIX YCIYT np. JlenuHa, a. 39a,

Kponmragrckoro paiiona autep A

28 | CexTop 1 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTPa MPEJOCTABICHHS 3eneHoropcek, np. Jlennna, | 573-96-74
rOCyJapCTBEHHBIX U .21
MYHHUIHUIAJIbHBIX yciIyT KypopTHoro
paiioHa (T. 3e1eHOTOPCK)

29 | CekTop 2 MHOTrO()yHKIIMOHAILHOTO Cankr-IlerepOypr, 573-90-00 nimn
[IEHTPA MPEIOCTABICHHS CecTpopelix, yiI. 573-96-70
rOCyJapCTBEHHBIX U Toxapesa, 1. 7
MYHHIHUIAJIbHBIX yciIyT KypopTHoro
paiioHa

30 | Cexrop 1 MHOrOyHKIIMOHATILHOTO Canxr-IlerepOypr, 573-90-00 nim
LEHTpa MPel0CTaBJICHUS Hosousmaitnosckuii np., 573-90-09
roCyJapCTBEHHBIX U 1. 34 xopm. 2
MYHHUIUTAIBHBIX YCIYT
MocKoBCKOro paioHa

31 | CexTop 2 MHOrO()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm

LEHTpa MPeI0CTaBICHUS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX yCIYT
MockoBcKkoro paiion

3Be3aHas, 1. 9, xopri. 4,
JUT. A

573-99-97
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i MoYTHI

32 | Cextop 3 MHOro()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
LEHTpPA MPEJOCTaBICHUS brnaronaruas, x. 41, aut. 573-99-30
TOCYZapCTBEHHBIX U A
MYHHLHIAIBHBIX YCIYT
MockoBckoro paiioHa

33 | CekTop | MHOTO(YHKIIMOHATEHOTO Canxkr-IletepOypr, yi. 573-90-00 nmm
HEHTpPA MPEJOCTABICHHS Cenoga, 1. 69, xopr. 1, 573-96-80
rOCYapCTBEHHBIX U T, A
MyHHLHMIAJIBHBIX yciayr HeBckoro
paiioHa

34 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Haponnas, 1. 98 573-90-15
rOCy/1apCTBEHHBIX U
MYHHUIHUNAJIBHBIX ycayr HeBckoro
paiioHa

35 | Cekrop 3 MHOTO()YHKIIMOHAJIEHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
LEHTpa MPEJOCTABICHHS babymikuna, n. 64, nut. A | 573-96-79
rOCy/1apCTBEHHBIX U
MyHHLHNAJIBHBIX yeayr HeBckoro
paiioHa

36 | CexTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS O6yxoBckoit Oboponsl, 1. | 573-91-16
roCyJapCTBEHHBIX U 138, xopm. 2, nom. 86H
MyHHLHMNAJIBHBIX yeiayr HeBckoro
paiioHa

37 | Cekrop 5 MHOTO(QYHKIIMOHAJIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nnmn
LEHTpA MMPEJ0CTaBICHHS BbonbuieBukos, 1. 8, kopm. | 573-96-75
roCyJJapCTBEHHBIX U 1, mut. A
MYHHUIMNAJIBHBIX yciayr HeBckoro
paiioHa

38 | Cekrop 1 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Kpacuoro Kypcanra, a. 28 | 573-90-21
rOCYIapCTBEHHBIX H
MYHHLMIATIBHBIX YCIYT
ITerporpaackoro paioHa

39 | Cektop Ne 1 Cankr-IlerepOypr, yi. 573-90-00 nmm
MHoro(hyHKIIHOHATHFHOTO IIEHTPa Kpacnoro Kypcanra, n. 28 | 573-90-21
Ilerporpanckoro paiiona

40 | Cekrtop 2 MHOTO(YHKIIMOHAJIEHOTO Cankr-IlerepOypr, 573-90-00 nimn
LEHTpA MPeJO0CTaABICHHS KamenHooctpoBckuii mp., | 573-96-90
roCyJapCTBEHHBIX U .55, ctp. 5
MYHHLHMIATBHBIX YCIYT
ITeTporpaackoro paiona

41 | Cekrop | MHOTO(QYHKIMOHAIIEHOTO Cankr-IlerepOypr, T. 573-90-00 nm
LEHTpa MPel0CTaBJICHUS JlomonocoB, yi. [Tobensr, | 573-97-86
TrOCY/IapCTBEHHBIX U I. 6, mut. A
MYHHLHMIATBHBIX YCIYT
ITerpoaBopLioBOro paiioHa

42 | Cektop 2 MHOTO(YHKIIMOHAJIEHOTO Cankr-IlerepOypr, T. 573-90-00 nm
[IEHTpPA MPEIOCTABICHHS Ieteprod, yi. bpatses 573-99-41
roCyJapCTBEHHBIX U I'opkymenko, 1. 6, mut. A
MYHHIHUAJIBHBIX YCIyT
IIerpoaBopLIOBOro paiioHa

43 | Cektop 1 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 mmu

LEHTPa NMPEOCTABICHHSA
roCy1apCTBEHHBIX U
MYHUIUNAIbHBIX YCIYT
IIpumopckoro paiiona

HoBoxkomoMskcknid, 1.
16/8, out. A

573-96-60
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44 | CekTop 2 MHOTO(QYHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS Bborareipckuit p., 1. 52/1, | 573-94-90
rOCYZapCTBEHHBIX U T, A
MYHHLHIAIBHBIX YCIYT
TIpumopckoro parioHa

45 | CexTop 3 MHOTO(QYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS [lyBanmoBcknit np., 0. 41, | 573-91-04
roCyJapCTBEHHBIX U Kopm. 1, out. A
MYHHLHMOAIbHBIX YCIyT
IIpumopckoro parioHa

46 | CexTop 4 MHOTOQYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Typucrckas yi., a. 11, 573-90-54
TrOCYIapCTBEHHBIX U kop. 1
MYHHUIHUTAIbHBIX YCIyT
IIpumopckoro paiioHa

47 | Cektop 5 MHOTO(QYHKIIHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LIEHTpPA MPEOCTABICHHS JlaxTuHCKHH TIp., 1. 98, 573-94-94
rOCYJapCTBEHHBIX U aut. b
MYHHLHIATIBHBIX YCIYT
IIpumopckoro parioHa

48 | Cekrtop 6 MHOTOQYHKIIMOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS IIxoneHas, . 10, aur. A 573-90-69
rOCYIapCTBCHHBIX H
MYHHLHIAIBHBIX YCIYT
IIpumopckoro paiioHa

49 | Cekrop 7 MHOTO(QYHKIIMOHAIIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpA MMPEJOCTaABICHHS KorenbHukoBa Ases, 1. 573-90-60
roCyJJapCTBEHHBIX U 2, KOpI. 2, muT. A
MYHHUIIUIAIBHBIX YCIYT
IIpumopckoro palioHa

50 | Cekrop 1 MHOrO()yHKIIMOHATILHOTO Cankr-IlerepOypr, moc. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS [ymapsr, yi. 573-91-09
roCyJapCTBEHHBIX U Bampatickas, a. 9, mut. A
MYHHLMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

51 | CexTop 2 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTpPa MPEeJOCTABICHUS [TaBnoBck, ITecuanbrit 573-90-04
roCyJapCTBEHHBIX U nepeynok, 1. 11/16
MYHHLHMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

52 | Cekrop 3 MHOro()yHKIIHOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 mimn
[IEHTpPA MPEIOCTABICHHS [ymkuH, yia. Manas, 1. 573-99-46
TOCYIapCTBEHHBIX U 17/13, aut. A
MYHHIHUAJIBHBIX YCIyT
IIymxkuHCcKoro paiioHa

53 | Cekrop 1 MHOrO(YHKIIMOHATILHOTO Cankr-IlerepOypr, mp. 573-90-00 nnmn
LEHTpa NpeJoCTaBICHUS Cnassl, 1. 2, xoprl. 1 576-07-95
rOCYZapCTBEHHBIX U
MYHHLHMIATBHBIX YCIYT
DpyH3eHCcKOoro paiiona

54 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Onexo dynnuua, 1. 25, 573-96-89
rOCYZapCTBEHHBIX U Kopi. 2
MYHHIHUAJIBHBIX YCIyT
DpyH3EHCKOro paiioHa

55 | CekTop 3 MHOTO(YHKITHOHAIEHOTO Canxkr-IletepOypr, yi1. 573-90-00 mu

[EHTpPA MPEJOCTABICHUS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX yCIYT

Typky, 1. 5/13

573-96-69

21




Anpec
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DpyH3EHCKOr0 paiioHa
56 | CexTop 4 MHOTO(YHKIIOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
[EHTpPA MPEJOCTABICHHS Codomiickas, a. 47, KoprL. 573-90-00
roCyJapCTBEHHBIX U 1, mut. A
MYHHUIUTAIbHBIX yCIyT
DpyH3EHCKOr0 paiioHa
57 | CexTop 5 MHOro()yHKIIHOHATILHOTO Cankr-IlerepOypr, 573-90-00 i
LEHTpPA MPEJOCTaBICHUS Hynaiickwuii tip., 1. 49/126, | 573-96-85
rOCYJapCTBEHHBIX U T, A
MYHHUIUTIAIBHBIX YCIYT
DpyH3EHCKOro paiioHa
58 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
[EHTPa MPEJOCTABICHUS YaiikoBCKOrO, 1. 24, uT. 573-90-10
TOCYIAapCTBEHHBIX U A
MYHHUIUTAIbHBIX yCIyT
IlenTpansHoOro paiioHa
59 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm

[EHTpPA MPEJOCTABICHUS
TOCyNapCTBESHHBIX U
MYHHUIUITAIBHEIX YCIIyT
[{eHTpanbpHOro paiioHa

Hesckwii nip., o. 174, nur.
A

573-90-57
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IIpoury BbIIATH

3asBjeHune

Ipunoxenne Ne 3

K AJIMHHUCTPAaTHBHOMY perjaMeHTy MecTHOU
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepampHoro  3HadeHus Cankt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIITUCOK, KOIHM
apXMBHBIX JOKYMEHTOB)

I'maBe MecTHOM agMUHHACTpaLUU
MYHHULUIAIBHOTO 00pa30BaHus
OUHIAHACKUAN OKPYT

oT
MIPOKUBArOMIEro(ei)

TenedoH
TOMAaIITHUHN
pabouunii

KonunuectBo 9K3EMIIISIPOB

Komug neoOxonuma s

IHoanuce

JlaTa
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Ipunoxenne Ne 4

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHOTO 3HadeHms Cankt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHILUIAIBHOW YCIYTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

dopma apXUBHOM CIPABKU

(Hazeanue apxusa)

(noumosulil uHoekc, aopec, aopecam, meiepoH,

gaxc)
APXMBHAS CITPABKA®
Ne
(mata)
Ha Ne oT
PYKOBOI[I/ITCJ'IB OopraHu3anuu
Hoonuco Pacuugposka noonucu
OcHoBaHue:
HUcnonnurens
THoonuce Pacwugposxa noonucu

3 ApxuBHas cropaBKka M apXHMBHas BBIIUCKA COCTABISIIOTCS ¢ 00O3HaueHHWEM Ha3BaHMs HWH(OPMALHOHHOTO
JIOKyMEHTa «ApXWBHas CIIpaBKa», «ApXHBHAsl BBIMHUCKA». TEKCT B apXMBHOW CIpaBKE NAeTCS B XPOHOJIOTUYECKOM
MOCJIEIOBATEIEHOCTH COOBITHII € yKa3aHHEM BHJOB apXHUBHBIX JOKYMEHTOB M HMX JaT. B apxuBHOW crpaBke
JOIMYCKACTCA HUTUPOBAHNE apXUBHBIX JTJOKYMEHTOB.

HecoBnagenne oTAETHHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHISIMH, U3JI0)KEHHBIMU B 3aIIpoce, HE SIBIACTCS
MPETSTCTBHEM JIJIS BKIIFOUCHHSI UX B apXUBHYIO CIIPAaBKY TPU YCIIOBUH, €CJIH COBIIAJCHUE BCEX OCTAIBHBIX CBEICHUH HE
BBI3BIBACT COMHEHHH B TOXICCTBEHHOCTH IMIAa WM (DaKTOB, O KOTOPHIX TOBOPHUTCS B apXWBHBIX JTOKyMeHTax. B
ApXUBHOH CIpaBKe 3TH JaHHBIC BOCIIPOM3BOMATCS TaK, KAK OHH M3JIOKCHBI B apXMBHBIX JTOKYMEHTAX, a PACXOKICHHUS,
HECOBMAJICHUSI M HETOYHBbIE Ha3BaHWUs, OTCYTCTBME MMEHH, OTYECTBA, WHUIMAIOB WM HaJUYHh€ OJHOrO0 U3 HHUX
OrOBapUBAIOTCS B TEKCTE CIIPABKU B ckoOKax («Tak B mokyMeHTe», «Tak B TEKCTE OPUTHHAIAY ).

Ceenenns o pabote, yuebe B HECKONBKHX OPTaHM3AIMAX, YICOHBIX 3aBEICHISX BKIIIOYAIOTCA B OJHY apXHUBHYIO
CIPaBKy.

B mpumewaHmsx Mo TEKCTy apXMBHOHM CIIPaBKH OTOBApUBAIOTCS HEPa30OpPUMBO HANMCAHHBIE, WCIIPABICHHBIE
AaBTOPOM, HE NOAMAIOINHECA TMPOYTCHUIO BCJICACTBUEC TOBPCKIACHHUA TEKCTAa OpUIrHHAIa MECTa (((TaK B TEKCTC
opUTHHAIAY, «B TeKCTe Hepa30oPUHBO»).

B Tekcre apanHoﬁ CIIpaBK HEC JOIYCKAIOTCA W3MEHCHUA, WUCIPABIICHUA, KOMMCHTApUH, COOCTBEHHBIE BBIBO/JIbI
WCIIOJIHUTENIS 10 COJAEP)KAHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBAaHHUHM KOTOPBIX COCTaBJieHa apXWBHas cIpaBka. B
KOHIIC apXUBHOH CIIPaBKU IPUBOJATCS apXUBHBIC MK(QPHI M HOMEPA JINCTOB SAWHUI] XPAHCHHS APXUBHBIX JIOKYMEHTOB,
NeYaTHble W3JaHus, HUCIOJb30BaBLIMECS JMJIsi COCTABJICHUS apXMBHOW cCHpaBKU. B TekcTe apXMBHOH CIpaBKH
JIOITyCKAeTCsl MPOCTABJICHUE apXHUBHBIX MM(POB U HOMEPOB JIMCTOB €IUHHI[ XPAHCHUS apXUBHBIX JOKYMEHTOB Cpa3y
MOCJIe M3JIOKEHHS KAXKAO0T0 (hakTa Wik cOObITHA. B apXWBHOI clipaBke, 00beM KOTOPOW MPEBBIMIACT OJUH JIACT, TUCTHI
JIOJDKHBI OBITH MTPOIINTHI, TPOHYMEPOBAHBI M CKPEIUICHBI TIedaThio MEeCTHOM aAMUHUCTpaIHei.

ApXWBHasl CIpaBKa, TNpeTHA3HAYCHHAs Ui HCIIOJB30BaHMS Ha Tepputopuu Poccuiickoii  ®Deneparumy,
noanuckiBaeTcss ['nmaBoii MecTHOM aaMUHHUCTpAalUM, W 3aBepsieTcsl nedyaTbio MecTHOW agMUHUCTpalud. ApXHUBHas
CIIpaBKa, TpeJHA3HAYCHHAS IS HamNpaBlieHWs 3a pyOex, momnmuchiBaeTcs [nmaBoii MecTHON agMHHHCTpalik H
3aBepsieTcs repOoBoii edaTbio MeCcTHOW aMIUHHUCTPAITHH.

IIpr HE0OXOAWMOCTH K apXWBHOW CHpaBKE IMPHUIIATAIOTCS KOIMH APXWBHBIX TOKYMEHTOB IUIM BBITUCKH W3 HHX,
MOJITBEP>KIAIOIIUE CBEICHUS, U3JI0KEHHBIEC B apPXHUBHOM CIIpaBKe.

24



VYrinoBo# mrami

YBaxkaemblii (as1)

Ipnnoxenne Ne S
K AJMUHHUCTPaTUBHOMY peErlaMeHTy MecTHoil
AJIMUHUCTPALIIH BHYTPHTOPOJICKOTO
MYHHUIIUIAJIBHOTO o0pazoBaHus ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra QOUHISSHACKUNA OKpyr
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(@.U.0. 3aa6umenst 6 damenvhom nadesice)

(ampec 3asBuTEI)

o=

MecTtHast aAIMMHUCTPALIMS MyHHUITUTIATBHOTO 00pa3oBaHusi OUHISHACKUANA OKPYT, PAacCMOTPEB

Bame 3asBnenue  (Bx.Ne or . . ),

OTKa3€ B NIPEJOCTABICHUN MYHUIUIIAIBHOW YCIYTH 110 IIPUYNHE

HacrosAmmM coobmiaer Bam 00

(npuuuHbl OMKA3a 8 NPEOOCMABIeHUU MYHUYUNANLHOU YCIY2U)

I'lmaBa MecTHOM aiMHMHUCTPALUU
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Ipnnoxenne Ne 6

K AJIMHHUCTPAaTHBHOMY peIjaMeHTy MecTHo
AJIMUHUCTPALIIH BHYTPHUT'OPOJICKOTO
MYHHUIIUIAJIBHOTO o0pazoBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(HaumeHoBaHUE OP2AHA MECIMHO20 CAMOYNPABIEHU)

ot .

H.

0.

AJipec MecTa JXHUTEIbCTBa (MPEOBIBAHMS ): HHACKC

TCII. JOM.

Ten. paod.

Ne

[acIopT: Cepust

KEM BblJaH

JaTa Bblaadyu

aapec u tenedoH GaKTUIECKOro MeCTa MPOKUBAHUS

COI'VTIACHE

Ha 00pa0oTKY NMepCOHANBbHBIX JAHHBIX

A,

(hamunus, ums, omuecmeo)
B COOTBETCTBUU cO cTaTheil 9 DenepanpHoro 3akoHa ot 27 wurons 2006 roma Nel52-®3 «O

NEPCOHATIBHBIX JAHHBIX)» Jar0 COrjiacuc

(HaI/IMeHOBaHI/Ie OpraHa MECTHOTI'O CaMopraBHGHI/IH)

pacIoIoKEeHHOMY MO ajpecy:

, Ha aBTOMATHU3WPOBAHHYIO, @ TAKKC

0€e3 HCIIOJIb30BaHMsI CPEJICTB aBTOMATU3aLUU 00pabOTKy MOHMX MEPCOHATIBHBIX JaHHBIX, @ UMEHHO
COBEpUIEHHE ACHCTBUM, MPEIyCMOTPEHHBIX MYHKTOM 3 4acTH IepBoil ctatbu 3 DenepalibHOTO

3akoHa oT 27 utoina 2006 roga Ne 152-03 «O nepcoHanbHBIX JaHHBIX)»

4, co cBeieHUAMH O (aKTax,

COOBITHSX U 00CTOSATEILCTBAX MOEH JKU3HU, ITPEACTABIICHHBIX B

(HauMeHogaHue opeaHa Mecmnoco caMoynpagﬂeHuﬂ)

B IEJISTIX

(ykazamo yeab 06pabomxu OaHHbIX)
HCpC‘-ICHL MNEPCOHAIBHBIX TaHHBIX, HA 06pa60TKy KOTOPBIX OACTCs COrJIaCuc:

Hacrosmee cormacue ﬂeﬁCTByCT CO JIHS €ro IMOJAMNHCAHUS 10 JHS €TI0 OT3hIBa B MMChbMEHHOM (I)opMe.

(0ama) (noonucw)

4

(pacwughposka noonucu)

00paboTka MepcOHANIBHBIX JAHHBIX — JI00oe AelcTBHe (Omepaiyst) WIK COBOKYIHOCTh ACHCTBHU (omepariuii),

COBCpHIACMbIX C HCIIOJB30BAHUEM CPEACTB aBTOMaTHU3allUN HIIHA 0e3 HCIOJb30BaHUS TaKHX CpeACTB C NEPCOHAIbHBIMU

JIAHHBIMHU, BKJIIOYash cOOp, 3aluch, CHUCTEMAaTH3allMI0, HAKOIUICHHE, XpaHeHHEe, yTOYHeHHe (OOHOBICHHE, H3MEHEHHE),

H3BJICUCHUEC, HCIIOJB30BaHUEC, IICpeaaydy (paCHpOCTpaHeHI/Ie, MpeaoCTaBJICHHUC, ﬂOCTyH), O6C3J'II/I‘{I/IB3HI/Ie, 6J'IOKI/Ip0BaHI/Ie,

yAaJI€HUC, YHUUTOXKCHUEC NIEPCOHATIBHBIX JaHHBIX
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