BHYTPUI'OPOJCKOE MYHHUIUTIAJIBHOE OBPASOBAHME 'OPOJIA ®EJIEPAJIBHOI'O 3HAYEHNSI
CAHKT-IIETEPBYPI'A MYHULIUITAJIBHBIN OKPYT ®UHIJIAHACKUU OKPYT

MECTHAA AIMUHUCTPALIUA

IHOCTAHOBJIEHHUE

06.04.2023 Ne 86-a

O BHeceHMHM H3MEHEHMH B AJMHUHHUCTPATHBHBIA persiaMeHT MeCTHOW aAMHMHHMCTpPaLMU
BHYTPHIOPOJACKOI0 MyYHHIIMNIAILHOI0 00pa3zoBanus CankT-IleTepOypra MyHMuMnajJibHbIi OKPYr
DOUHASHICKUI OKPYr MO NPeJoCTABJEHHI0 MYHHMUIHMNAJbHON yciayrm «Bbigaua apxXuBHBIX
CIIPABOK, BBINNHCOK, KONM apXUBHBIX JOKYMEHTOB», YTBEPKIACHHbIH NOCTAHOBJIeHHeM MecTHOM
AAMMHUCTPALMM MYHHIHMNAJILHOTO o0pa3oBanus @unasuackuii okpyr ot 19.08.2021 Ne 158-a

B memax peammsammu ®DenepanpHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opraHu3amnuu
IIPEJOCTABIIEHUS TOCYIapCTBEHHBIX U MYHULMNAIBHBIX yciayr», [locranosnenus IIpaButensctBa PO ot
22.12.2012 Nel376 «O06 yrtBepxkaenuu [lpaBun opraHu3anuy JIESTEIBHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB  NPEAOCTAaBIEHHs TOCYJApCTBEHHbIX M  MyHHULIMIAIbHbIX  yciuyr», IloctaHoBnenus
[IpaButensctBa PO ot 20.07.2021 Nel228 «O06 yrBepxkaeHuu IlpaBuii pa3paOoTku M yTBEpKIACHUS
aJIMUHUCTPATUBHBIX PErjJaMEHTOB HPEICTaBICHUS T'OCYAAPCTBEHHBIX YCIYT, O BHECEHHM U3MEHEHUH B
HekoTopsle akThl [IpaButenscrBa Poccuiickon denepanuy U Npu3HaHUM YTPATUBIIMMU CHUITY HEKOTOPBIX
aktoB [IpaBurenscrBa Poccuiickoit @enepanum», [loctanoBnenus IpaButensctBa Cankt-IletepOypra ot
30.12.2009 Ne1593 «O HEKOTOPHIX Mepax IO MOBHIIIEHUIO Ka4ecTBa MPEIOCTABICHHUS TOCYIapCTBEHHBIX
ycayr Ha 0a3e MHOTO(pYHKIMOHAJIBHOTO IIEHTpa MPEAOCTaBICHHUS TOCYAApPCTBEHHBIX ycnyr B CaHKT-
[lerepOypre», B COOTBETCTBUU € YCTaBOM BHYTPHUIOPOACKOTO0 MYHUIMNAIBHOTO OOpa3oBaHMs Topoja
¢denepanbHoro 3HaueHuss Cankr-llerepOypra MyHMUUNANbHBIA  OKpyr DUHISHICKUNH  OKpYT,
[IOCTaHOBJEHHEM MECTHON aJIMUHUCTpAllMd MYHUIMIAIBHOrO oOpa3oBaHUsl PUHISIHICKUNA OKPYr OT
17.05.2011 Nel35-a «O mnopsake pa3paOOTKM M yTBEPXKIACHHS] aJIMHHHUCTPATUBHBIX PErIaMEHTOB
MIPEIOCTABIIEHNS MYHMIMIAIBHBIX YCIYI», a TaKKe Ha OCHOBAaHUU DSKCIEPTHOTO 3aKIHOYCHUS
IOpunnyeckoro komurera Anmunuctpauuu ['ybepnaropa Cankr-IlerepOypra ot 14.12.2021 Ne 15-21-
1991/21-0-0, MecTHast aIMHUHUCTPALINS MYHHUITUIATBHOTO 00pa3oBanusi OUHIISIHIACKHNA OKPYT

[TIOCTAHOBIJISET:

1. Baectu wu3MeHeHus B AJIMHUHHMCTPATUBHBIA perjamMeHT MecTHOW aJMUHUCTpaluu
MYHHAIIUTIATBHOTO 00pa3oBaHuss DUHISHICKUI OKpPYr MO MPEJOCTABICHUI0 MYHHIUIAIBLHOW YCIyTH
«Bblgaya  apXMBHBIX CIpPaBOK, BBIIHCOK, KOMHUHA apXUBHBIX JOKYMEHTOBY», YTBEp:KICHHBIN
MIOCTaHOBJIEHHEM MEeCTHON aJIMUHUCTpAallMd MYHULUINAIBHOTO oOpa3oBaHuss DPUHISHICKUNA OKpPYT OT
19.08.2021 Ne 158-a, M3JIOXKHB €r0 B HOBOW pEJAKIIMU COTJIACHO NPUIOKEHUIO K HACTOAIIEMY
MTOCTAaHOBJICHHIO.

2.  Hacrosiee nocTaHOBIEHUE BCTyMAeT B CUITY MOCIE €ro O(QUIIMATBEHOTO Oy OJIMKOBAHUSI.

3. KoHTpoipb 3a UCTOIHEHHEM HACTOSMIETO TTOCTAHOBJICHUS BO3JIOKUTH Ha TJaBy MeCTHOM
aJIMUHUCTpPALIUH.

I'maBa MecTHOM agMUHUCTpALIUU N.b. lllectouenko



ITpunoxeHue k NOCTaHOBICHUIO
MecTHOU agMUHUCTPALUU
MYHHUIUIAIBHOTO 00pa30BaHus
OUHIAHICKUNA OKPYT

ot 06.04.2023 Ne 86-a

AJIMUHUCTPATUBHBINA PETJIAMEHT
MecTHOM aAMUHUCTPALMA MYHUIIUIIAIBHOIO 00pa30BaHUs
OUHIAHIACKANA OKPYT I10 IIPENOCTABICHUIO MYHULIUIIAIBHON yCIIyTH

«BBIJAYA APXABHBIX CIIPABOK, BBIIIUCOK,
KOIIMU APXUBHbIX JOKYMEHTOB»

1. O0uue mojoxKeHus

1.1. IlpenMeToM peryJiupoBaHUsl HACTOSIIErO0 AJMUHHCTPATUBHOIO DErJIaMEeHTa SBISIOTCS
OTHOLIECHHUSI, BOSHUKAIOUINE MEX]y 3asABUTEIIMU U MECTHOM aJMMHUCTpAaLMEd MYHULMIAIBHOIO
oOpa3oBanusi ropona QenepaipHoro 3HaueHuss Cankr-IleTepOypra MyHMLIMIAIBHBIA OKpYT
OuungHACKUH  OKpyr (mamee — MecTHas aaAMUHUCTpanus) B cdepe IpenocTaBiIeHUs
MYHUIIUTIIATBHON yCIyru «Bpijaua apXuBHBIX CIIPABOK, BBIMHCOK, KON apXHWBHBIX JOKYMEHTOB)
(manee — MyHUIIMITAJIBHAS YCIIYTa).

bnok-cxema mnpenocTaBieHHMs] MYyHUIMIAIBHOM yCIyru mpuBeleHa B IpuiokeHuun Ne 1k
HacTosIeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3asBUTENSIMU SBISIOTCS:

- ¢usnyeckue WM IOPUAMYECKHE JHUIA, JUOO HX YIOJIHOMOYEHHbIE IPEICTABUTENH,
oOparuBmmecss B MeCTHYIO aAMUHUCTPAIMIO WJIM MHOTO()YHKIIHOHAIBHBIA LEHTP MPEJOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT C 3alpOCOM O MPEIOCTABICHUHM MYHHMLUNAIbHON
YCIIyTH.

OT uMeHu 3asBUTENIEH BIPaBe BHICTYNATh WX MPEICTABUTEIM NMPH MPEABbABICHUN Macrlopra
rpaxxaannHa Poccuiickoit denepanuu Wik Ipyrux JTOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTh HA
tepputopun Poccuiickoii ®denepanun B COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, H
JIOKYMEHTA, MOATBEPIKAAOMIEr0 MOTHOMOYHS IPECTABUTENS 3aIBUTENS .

1.3. TpeGoBanus Kk nopsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATIBHON YCIyTH.

1.3.1. B npenocTaBieHIH MyHHIIMTIAIEHOW YCIYTH Y9aCTBYIOT:

1.3.1.1. MecTHas aAMHUHHUCTpAIHS:

Anpec: 195221, Cankr-IlerepOypr, np. Merammctos, 1. 93A

I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 9.00 go 18.00, natauua ¢ 9.00 go 17.00; nepepsiB
¢ 13.00 mo 13.48, BeIxogHBIE THU — Cy000Ta, BOCKpECEHBE.

Tenedon/akc: 544-63-01, 544-58-43.

Anpec caiita u anmekTpoHHO# moutel: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3eHHOE yUpEXKIEHUE
«MHOro(yHKIMOHAIBHBIM LEHTP MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIyID»
(manee — M®@LY).

Anpec: 191124, Caukr-IlerepOypr, yia. Kpacnoro Tekctunpimuka, 1. 10-12, aurepa O.

1 TaxuMH JOKYMEHTaMU SBJIAIOTCS:

- OKYMEHTBI, IOATBEPIKAAIOIIIE TOJTHOMOYHS 3aKOHHOTO MPEACTaBUTENs (CBUACTENBCTBO O POXKICHHH, IIOCTAHOBJIEHHE 00
OTIeKe U JIp.);

- IOBEPEHHOCTH B IIPOCTOM MUCEMEHHO# (hopMe, TIOATBEPIKIAFOMIAs TOTHOMOYHS TIPEACTABUTEIS 3asiBUTEIIS;

- IOBEPEHHOCTh, 3aBepEeHHas] HOTAPHAIILHO, B CITydae eCliu:

- (emepanbHBIM 3aKOHOM TPEIYCMOTPEHO HOTApPHAIBHOE YAOCTOBEPCHUE TOBEPEHHOCTH IPEICTABHUTENS 3asABHTEIS Kak
YCIIOBHE OCYIIECTBJICHUS T'OCYIAPCTBEHHOW (MYHHIUMANEHOW) (YHKIUH, MPEIOCTABICHUS TOCYJapCTBEHHOHN (MYHHIUITATEHON)
yCIyTH;

- OCYIIECTBJICHHE TOCYJapCTBEHHOH (MyHHMIMIIAIbHON) (QyHKLHM, HPEJOCTABICHUE TOCYAapCTBEHHOH (MYHHLHUMAIBHOM)
YCIIYTH 3aKJII0YaeTCsl B COBEPILICHHHU ISHCTBUSI, TPEOYIOIIEro HOTapHalnbHO# (hOPMBI.
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I'padux paboter: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; mepepsiB
¢ 13.00 mo 13.48, BeIxoaHBIE THHU — Cy0OOTa, BOCKPECECHBE.

I'paduk paboThl cTpykTypHBIX TToApasaeneHuiit MOL] exennesno ¢ 9.00 go 21.00.

Mecra HaxoxnaeHus, rpaduk paboTsl u crnpaBounbie Tenedhonsl M®PI[ mpencraBieHsl B
npuoxeHnu Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PEIJIaMEHTY.

LenTp Tenedonnoro oocmyxuanuss MPI- 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpemocTaBIeHHMEM MYHHUIMIIAIBHON YyCIyrH 3asBUTENsIM He Tpelyercs
JIOIIOJIHUTEIbHBIX OOpALIEHUH B MHbIE OpraHbl U OpraHU3alUH.

1.3.3. Uadopmanuio o0 opraHax (opraHu3anusx), yKa3aHHbBIX B MyHKTe 1.3 HacToOAIIEeTO
AJMMHHCTPAaTUBHOI'O PEriaMeHTa, 3asiBUTEIN MOTYT HOJIYYHUTh CIECAYIOLIMMHU CIIOCO0aMMU:

- HampaBJCHHE 3alpPOCOB B NHCHbMEHHOM BHJE IO ajgpecaM OpraHoB (OpraHu3alluii),
yKa3aHHbIX B IyHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOIO PErVIAMEHTA, B 3JIEKTPOHHOM BUJE IO
yKa3aHHBIM aJ[pecaM 3JIEKTPOHHOH MOUYTHl OPTaHOB (OpTaHU3aIHi);

- 110 CIIPAaBOYHBIM Tesie(hoHaM pabOTHHUKOB OpraHOB (OpraHu3aluii), yKa3aHHBIX B IMyHKTE 1.3
HACTOSIIEro AIMUHHCTPATUBHOTO PETJIAMEHTA;

- Ha Iloprame «locynapctBennbie yciayru B Cankt-IlerepOypre» (www.gu.spb.ru) B
MH(}OPMaLMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn «HTepHeT» (nanee — [lopran), Ha opuIUANIbHBIX
caifiTax OpraHoB (OpraHu3aluil), yKa3aHHbIX B IyHKTe 1.3 HacTosIero AJMUHUCTPATUBHOTO
periameHTa;

- TIpU JIMYHOM OOpallleHUH Ha MpHeM K pabOTHUKaM OpraHoB (OpraHu3aluii) B COOTBETCTBUU
¢ rpauKoM paboThl, yKa3aHHBIM B MyHKTE 1.3 HacTosmero A IMUHUCTPATUBHOTO PErJIaMEHTa;

- B Llentpe tenedonnoro oocayxusanus MPIT (573-90-00);

- mpu oOpameHun K uHPoMatam (MHPOKHOCKAM, HH(MOIYHKTaM), pPa3MEUICHHBIM B
nomMemienussx MOILI, ykazaHHbIX B mpuioxeHun Ne 2 k HacTosuieMy AJMUHUCTPaTHUBHOMY
periIaMeHTy;

- Ha ymuuax Cankr-IlerepOypra m B BectuOromsax craniuii Cankr-IlerepOyprekoro
rOCYJapCTBEHHOTO yHHUTapHOTO mnpennpuatusi «CaHkr-IlerepOyprckuii  METpOMOIUTEH» O
azpecaM, yka3aHHbIM Ha [lopraie.

Ha crennax, pazmenieHHbIx B noMemennsx Mectaon anmunauctpannu 1 ML, pasmemaercs
cieayrouias nHpopManus:

- HANMEHOBAHNE MYHUIUITAIBHOHN YCITyTH;

- IepeyeHb OpraHoB (OpraHu3aluii), Y4acTBYIOIIMX B MHPEJOCTABIECHUH MYHHUIHMNAIbHON
YCIIyTH;

- Tpaduk (pexum) paboTel, TeaedoHbI, ajgpeca JIEKTPOHHOMN MOUYTHl OPraHoOB (OpraHu3aLuil),
OCYIIECTBIISIIONINX TpPHEM ¥ KOHCYJbTAllMA 3asBHUTENEH 1O BONPOCAM MPEJOCTABICHUS
MYHUIIUTATBHON YCITyTH;

- ajpeca oOpraHoB (OpraHW3alMii), Y4YacTBYIOIIUX B TIPEIOCTABICHUHA MYHHUITUIAIHLHON
yCIIyTH;

- KOHTaKkTHas MHpopmanus o0 opraHax (OpraHu3alMsX), yYaCTBYIOIIMX B IPEIOCTABICHUU
MYHUIIUTATBHON YCITyTH;

- IOPSIOK TIPEOCTABIICHHS] MyHHIIUTIAIEHOW YCITYTH;

- TIOCJIEJIOBATENILHOCTh TOCEIICHHs 3asBUTENIEM OpPraHoOB (OpraHU3alii), y4acTBYIOUIMX B
NPeOCTaBICHNH MyHUITUTIAIEHON YCITYTH;

- IepeYeHb KaTeropuil rpaX1aH, UMEIOLINX MPaBO HA MOJTyYeHHUE MyHUIIUTIAIBHONW YCIYTH;

- TIepeveHb JTOKYMEHTOB, HEOOXOIMMBIX ISl MOMYYSHHS MYHUIUITAJHHON YCIYyTH, B TOM
qucie MojyyaeMbIXx MecTHON aiMUHUCTpanueit 0e3 yuacTus 3asBUTENs;

- 0Opa3el 3aroJHEHHOTO 3asBICHHUSI.

2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJIBLHOH yCJIyTH
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2.1. HaumeHoBaHNe MyHULMNAIbHON yCIyTU: BblJaua apXUMBHBIX CIIPABOK, BBINHUCOK, KOMUI
apXMBHBIX JOKYMEHTOB OPTaHOB MECTHOTO CaMOYIIPaBJICHHsS MYHHUIMIIATBHOTO 00pa3oBaHUs
Cankr-IlerepOypra MyHUIIMITAILHOTO OKpyTra OUHIISHICKHA OKPYT.

KpaTkoe HauMeHOBaHNE MyHULIMIIAIIBHOM YCIYTH: BblJJaua apXUBHBIX CIIPABOK.

2.2. MyHunMnaibHas yciayra MpeaocTaBiseTcss MecTHOM aTMUHHUCTpaIieH.

[IpenocraBiieHME MYHHUMIIAIBHOW YCIYTM OCYLIECTBIIIETCA MECTHOW aJIMUHHUCTpPALUEN
BO B3aumoseiicteuu ¢ M®II.

JIOMKHOCTHBIM JiIIaM MECTHON aJMUHUCTpPAlMK 3alpeiieHo TpeOoBaTh OT 3asiBUTEIS
OCYUIECTBIICHUSI JCUCTBHI, B TOM 4HCIE COIIACOBAaHUM, HEOOXOAMMBIX JJs TOJy4YeHUs
MYHUIIUTIATBHON YCIYT'M W CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpPraHbl, OpPraHbI
MECTHOI'O CaMOYTpPaBJICHUS, OpraHU3allK, 33 HUCKIIOYCHHEM IOJyUYEHUsl YCIIyT, BKIIOUYEHHBIX B
nepevyeHb yCIyr, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMU W O0O0S3aTENbHBIMU Ui MPEIOCTaBICHUS
MYHHIIMITIATBHBIX YCIYT.

2.3. Pe3ynpTaToM mpenocTaBiIeHus MyHUIUIIATBHON YCITYTH SIBIISIETCS

- BBbIJa4a 3afBUTENIO0 ApPXUBHOW CHPABKH, apXUBHOW BBIMHUCKH, apXUBHOM KOMHH Ha
OyMa)KHOM HOCHTEIIE;

- OTKa3 B MPEJOCTaBICHHUH MYHHUIIMIAIBHOW YCIYTM B BHJIE MHUChMa O HEBO3MOXXHOCTH
MCIIOJIHEHUS 3aIpoca C yKa3aHUEM IIPUYKH.

PesynapTar mnpenocraBieHHs MYHUIMNAIBHOM YCIyrd BBIJAeTCS 3asgBUTEN0 MecTHOM
anmuaECTpanueit, MOLI, HanpaBisieTcs 4epe3 oTAeIeHUS QeIepabHON TTOYTOBOH CBSI3H.

2.4. Cpoku penocTaBiIeHUsI MyHULIUTIATbHON YCIYTH.

Cpok TpemocTaBIeHUsT MyHHUIMIIATBHON YCIyr'H HE JOJDKEH NMpeBBIAaTh 23 paboumx JHA
C MOMEHTA PerucTpaIiu 3asBICHUS.

2.5. IlepedyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIMPYIOIIUX OTHOIICHHS, BO3HUKAIOIINE B
CBSI3H C MIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH:

Koncrutynus Poccuiickoit @enepanyiy npuHATa BCEHapOIHBIM rojocoBanneM 12.12.1993;

®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00mMX NPUHIMIIAX OpraHU3aIUuU
MECTHOTO caMoyIipaBiieHus B Poccuiickont @enepanumy,

O®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MpPeJOCTaBICHUS
rOCY/apCTBEHHBIX U MyHUIUNAIBHBIX YCIYT»;

®enepanbhbiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsinke paccMoTpeHHs OOpaleHui
rpaxnaan Poccuiickoii @enepannny;

®enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX);

®enepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37IeKTPOHHOH MOITUCHY;

@enepanbHbiii 3akoH 0T 22.10.2004 Ne 125-03 «OO6 apxuBHoM gene B Poccuiickoit
denepanuny;

3akon Cankr-Iletepoypra ot 23.09.2009 Ne420-79 «0O6 opraHuzanu MECTHOTO
camoympaninienust B Cankt-IleTepOyprey;

3akoH Cankr-IlerepOypra ot 28.01.2009 Ne 23-16 «OO6 apxuBHoM jgene B CaHKT-
[TerepOypre»;

npuka3 MUHHCTEPCTBA KYJIbTYpPhl U MAacCOBBIX KOMMYyHHKanui Poccuiickoir Penepauuu ot
18.01.2007 Ne 19 «OG6 ytBepkaenuu [IpaBuin opranu3anuu XpaHeHHs, KOMIUICKTOBAaHUS, ydeTa U
WCIIONIb30BaHusl JOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®denepanuu ¥ Jpyrux apXUBHBIX
JOKYMEHTOB B TOCYJIapCTBEHHbIX U MYHHUIMIIAJBHBIX AapXuBax, My3eix M OulbinoTexax,
oprau3anusax Poccuiickon akaeMuu HayK»;

[ToctanoBnenne I[lpaBurenscrtBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPHIX
Mepax 1O TIOBBIIIEHHIO KayecTBa TMPEAOCTABICHHS TOCYJapCTBEHHBIX YCIyr Ha 0Oasze
MHOTO()YHKITMOHAJIBHOTO IIEHTPa MPEI0CTaBICHUS TOCYIapCTBEHHBIX yeiyT B CaHkT-IleTepOyprey;

[TocranoBnenue IlpaButensctBa Cankr-IlerepOypra ot 07.06.2010 Ne 736 «O cozpanuu
MEXBEJIOMCTBEHHON aBTOMATHU3UPOBAHHON MH(POPMAIMOHHON CHCTeMBbI MpeaocTaBieHuss B CaHKT-
[TeTepOypre rocy1apCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT B DJIEKTPOHHOM BUJCY;

[ToctanoBnenue IlpaButensctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXXBETOMCTBEHHOTO UH(POPMALIMOHHOTO B3aMMOJEICTBUSA pu MPEeAO0CTaBICHUN
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FOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT MCIOJHUTEIBHBIMM OPraHaMH TIOCYAapCTBEHHOU
Biactu Cankr-llerepOypra u opranamMmu MecTHOToO camoymnpasienusi B Cankt-IlerepOypre, a Taxke
YCIYr TOCYJApCTBEHHBIX  YUYPEXKACHHM, IOABEJOMCTBEHHBIX HCIIOJHUTEIBHBIM  OpPraHam
rocynapctBeHHON Brnactu Cankt-IlerepOypra, u Opyrux opraHu3anuii, B KOTOPBIX pa3MellaeTcs
rocy/IapCTBEHHOE 3aaHue (3aKa3)»;

VYcTaB BHYTPUTOPOJICKOTO MYHHUIIMIIAIBHOTO 00pa3oBaHMsA ropoaa (eaepalbHOro 3HaueHUs
Cankr-IlerepOypra MyHUIIMITAIbHBIA OKPYT OUHIISHACKUNA OKPYT;

[TocranoBnenune MectHoit agmuuuctparmu ot 17.05.2011 Ne 135-a «O nopsiake pa3zpaboTku
Y YTBEP)KJIEHUS aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPEJOCTABICHUS MyHUIIUIIAIBHBIX yCIyD».

2.6. UcueprnipiBatonuii  mepeYeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHH C
HOPMAaTUBHBIMU NPaBOBBIMM aKTaMU JUJISl MPEAOCTABICHUS MYHULMIAIBHOW YCIYTM U YCIYT,
KOTOpPBIE SIBISIFOTCA HEOOXOMUMBIMH U 00S3aTeNbHBIMU ISl TPEJOCTABICHUS MYHHIUTAIBHON
YCIIYTH, HOJJIEKAIIUX IPEICTABICHUIO 3asiBUTEIIEM:

- nuchbMeHHoe 3asBiieHHe (o Qopme cormacHo mnpwioxkeHutro Ne 3 Kk HacTosEeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

- JOKYMEHT, YIOCTOBEPAIOIMI IMYHOCTH? (B LENSAX IIPENOCTABJICHMS MYHHIUNATBHOMN
YCIYTM YCTaHOBJICHHE JIMYHOCTH 3asBUTENS MOXKET OCYLIECTBIATHCA B XOJE JMYHOIO MpUEMa
MOCPEJICTBOM TpEeabsBIICHUsT Tacnopra rpaxnannHa Poccuiickonr ®enepanuu aub60 HHOTO
JIOKYMEHTA, YJOCTOBEPAIOLIETO JINYHOCTh, B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit @enmepanuu WO  TOCPEICTBOM  HISHTH(GHUKANIMKM ©  ayTeHTHU(UKAIUU B
MHOTO(QYHKIIMOHATIBHBIX  ILIEHTpaX C  HCHOJb30BaHUEM  HMHGOPMAIMOHHBIX  TEXHOJOTHH,
PEIyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickoit deneparum);

- Ipy OOpalIeHUH 3asBUTEINS — IOPUANYECKOTO JIUIA — JTOKYMEHTBHI, MOATBEPKAAIOIINE TPABO
JIeIICTBOBATh OT UMEHHU IOPUAMYECKOTO JINIa 0€3 TOBEPEHHOCTH;

- IIpU 3ampoce MHPOpMAINH, COoAepKalllel epCOHANIbHBIE TaHHBIE TPETHUX JIUI[ — COTJIACHE
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX TPETHHUX JIHII.

[Tpu oOpaiieHMH MpeACTaBUTENS JIUIA, UMEIOIIEro MpaBO Ha IMOJyYeHHEe MYHMIUNAIbHON
YCIIyTH, AOMOJIHUTENBHO MPECTABIAIOTCS:

- racnopT SO0 WHOM JOKYMEHT, YJIOCTOBEPSIOIMIMHA JIMYHOCTh IpPEICTaBUTENS JIHIIA,
MMEIOLIETO MPaBO Ha MOJIyYeHNE MyHUIIUNIAIbHON yCITyTH;

- TOKYMEHTBI, TOATBEPKAAIOLINE TTOTHOMOYHS ITPEICTaBUTEIIS.

2.7. UcueprnipiBafomuii  mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU  C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMHU I IPENOCTABIECHUS MYHMIMIIAIBHOM YCIYIM M YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOJMMBIMM W O0S3aTENbHBIMU JUISI MPENOCTABICHUS MYHULMIAIbHON
YCIYTH, KOTOpPBIE HaXOJATCS B paclopsbKeHUH (pefiepaibHbIX OPraHOB MCHOJHUTENBHOM BIIACTH U
OpraHoOB roCyJapCTBEHHBIX BHEOIOKETHBIX (POH/IOB, OPTaHOB MCIIOJHUTEIBHON BIaCTH CYObEKTOB
Poccuiickoit ®Penepanui M OpraHOB MECTHOTO CaMOYIIPABJICHHUS, IIOJBEJOMCTBEHHBIX UM
OpraHu3alil U WHBIX OpPraHu3alldid, ¥ KOTOpbIE 3asBUTENIb BIIpaBe MPEACTaBUThH, NEHCTBYIOIIUM
3aKOHOJATEILCTBOM HE ITPEyCMOTPEH.

2.8. JIo;KHOCTHBIM JTUIIaM MecTHOM aJIMIHUCTPAIMH 3allPEIeHO TPEOOBATh OT 3asiBUTEIIS:

2B Ka4€CTBEC JOKYMEHTA, YAOCTOBEPAIOIIECIO JIMYHOCTD, NPEABABIIAIOTC:

- macnopT rpaxkaanuHa Poccuiickoii @enepannu;

- BpEMEHHOE Y/I0OCTOBEepEHHE JNYHOCTH rpaknannna Poccuiickoit denepanunu, BelgaBaeMoe Ha nepruoj ohopMIICHUs aclopTa,
HpeyCMOTPEHHOE ITyHKTOM 125 AnMHHHCTpaTHBHOTO periaMeHTa MUHHCTEpCTBa BHyTpeHHHX nen Poccuiickoit denepamym 1mo
MPEIOCTABICHNIO TOCYAaPCTBEHHON YCIIYTH 10 BBIade, 3aMeHe IacopTa rpaxaanuaa Poccuiickoit denepaliii, y1oCTOBEPSIOIETO
JIMYHOCTD rpakaanuHa Poccuiickoit @enepannu Ha Tepputopuu Poccuiickoit @enepanuu, yrBepxkaeHHoro npukazom MBJI Poccun
ot 16.11.2020 Ne 773;

- JJOKYMEHTEI, YZIOCTOBEPSIONINE JTMIHOCTh TPaXKJaHIHA, peaycMoTpeHHple PenepanbHbeM 3akoHOM 0T 25.07.2002 Ne 115-03
«O mpaBoOBOM TOJIOKEHUH MHOCTPAHHBIX rpaxaaH B Poccuiickoit ®enepaunm», Oenepanpubiv 3akoHoM oT 19.02.1993 Ne 4528-1
«O Oexenmax», ykazamu [Ipesunmenta Poccuiickoit ®enepampn o1 21.12.1996 Ne 1752 «O6 OCHOBHBIX —JIOKyMEHTaXx,
YIOCTOBEPSIOIINX JINYHOCTh TpakaaHuHa Poccuiickoit Genepanuu 3a npenenamu Poccuiickoit @eneparmmny», ot 14.11.2002 Ne 1325
«O6 ytBepxaenuu [lomoxeHus o mopsaKe paccMOTPEHUs BOIIPOcoB rpakaancTa Poccuiickoit @enepaunmn», ot 13.04.2011 Ne 444
«O IONONHUTENBHBIX Mepax MO OO0ECIeUYeHHIO IIpaB M 3aIUTHl HHTEPECOB HECOBEPIICHHONETHUX TrpaxaaH Poccuiickoif
Denepauuny;

WHBIE IOKyMEHTHI, yIOCTOBEPSIOIIIE JIMTYHOCTh B COOTBETCTBHU C ACHCTBYIOIINM 3aKOHOIATEIILCTBOM.
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- NPEACTaBICHUS JIOKYMEHTOB M HHGpOpMAallUM WM  OCYIIECTBIECHHUS JIeHCTBHH,
IIPEACTABIICHUE WA OCYILECTBIECHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU
aKTaMH, pPETyJHUPYIOIIMMU  OTHOLUCHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHMLMIIAJIBHON YCIIYTH;

- NIpEeACTaBI€HUS JOKYMEHTOB W MH(OpManuM, KOTOpble HAaXOIATCS B PACHOPSIKEHUU
OpPraHoOB, IIPEAOCTABIAIOIINX MYHULIMIIAIBHYIO YCIYTY, HHBIX OPIraHOB MECTHOI'O CaMOYIIPABIICHHUS,
rOCyapCTBEHHBIX OPraHOB U OPTaHU3ALMKA B COOTBETCTBUM C HOPMATUBHBIMM IIPABOBBIMU aKTAMMU
Poccuiickoit deaepanyn, HOPMAaTUBHBIMHU ITPABOBBIMU aKTaMH cyObekToB Poccuiickoit denepannu
U MyHULUIAIbHBIMU IPAaBOBBIMH aKTaMH, 3a MCKIOYEHHEM JOKYMEHTOB, BKIIIOUYEHHBIX B
onpeneneHHbI cratbeit 7 ®DenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «OO6 opranuzauuu
IIPEIOCTABIICHUS TOCY JaPCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYI» II€PEUYEHDb JOKYMEHTOB.

2.9. UcueprnpiBatomuii  MepeyeHb OCHOBAHWUM Uil OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIs IPEJOCTABICHUS MyHHULIUIIAIBHOM yCIyTH.

OcHoBaHMi 11 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX Ul HPEJOCTaBICHUS
MYHMIMIIAJIBbHON yCIIyTH, IEUCTBYIOLUIMM 3aKOHOJATEIbCTBOM HE ITPENYCMOTPEHO.

2.10. UcuepnpiBatomuii TepedyeHb OCHOBAHWUH JUISI TMPHOCTAHOBJICHUS WM OTKa3a B
IIPEIOCTABICHUN MYHULMIIAIBHON YCIYTH.

2.10.1. OcHoBaHMi JUIsI TPUOCTAHOBICHHS NPEAOCTABICHUS MYHHIMNAIBHOW YCIyTH
JEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPELyCMOTPEHO.

2.10.2. OTka3 B TPEIOCTABICHUU MYHHIIUIIAIHHOW YCIYTH BO3MOXEH 110 CJICIYIOIIHM
OCHOBaHUSIM:

- HempejacTaBieHUE B MECTHYI0 aJMUHHUCTPALMI0 BCEX HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBUM C MYHKTOM 2.6 HacTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA,;

- OTCYTCTBHE B 3aIIpoce HEOOXOAMMON NH(POPMALIUU JIJIsl €70 UCIIOIHEHUS;

- OTCYTCTBHME CBEJECHMH B pacmnopsskeHMM MeCTHOH aJIMUHMCTpaluu, HEOOXOTUMBIX JUIs
VICITOJIHEHMS 3aI1poca;

- €CJIM 3ampoc HEe MOXET OBbITh HCHOJHEH Oe3 pasrijalleHHusl CBEeIEeHUH, COCTaBISIOIIMX
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsAeMYIO (eiepaibHbIM 3aKOHOM TaiHYy.

2.11. Ycnyru, KoTopble SBISIOTCS HEOOXOAMMBIMHU M 00s3aTeNbHBIMM JISl TIPEIOCTABICHUS
MYHUIMIIAJIBHON YCIYTH, JEMCTBYIOIUM 3aKOHOIaTEILCTBOM HE IIPELYCMOTPEHBI.

2.12. TlonuMHa WK MHAs TUIaTa 3a MPEJOCTaBIEHUE MyHHUIMIIATBHOM yCIIyTH HE B3UMAETCH.

2.13. MakcuManbHBIH CPOK OXKUIaHUS B OYEPEIH TPH OJIa4€ 3asBJICHHUS O MPEIOCTABICHUT
MYHHIMIIAJIBHON yCIIyTH U TIPU NIOJyYEHUH Pe3yibTaTa IPel0CTaBICHUS MyHULIUIIAIbHON yCIyTH:

a) CPOK OXKUJAHHMS B OUYEpeAM TMPH MOoJadye 3asBICHUS W HEOOXOJUMBIX JIOKYMCHTOB B
MecTHOl aAMMHHUCTpALMK HE JOJDKEH IIPEBBILIATh IATHAAATH MUHYT,

0) CPOK OKUJIaHWSI B OYEPENH TPH MOJYYCHUH TOKYMEHTOB B MECTHO# aJMUHUCTPALUN HE
JIOJIKEH NPEBBIILIATH ISITHAAUATH MUHYT;

B) CPOK OXHIAHUS B OYEpe]M NPH IMojave 3asBIeHHS U TOKyMeHTOB B M®I] He momxeH
IpEBBILIATh MIATHAUATH MUHYT;

) CPOK OKUJIaHHs B OYEPEIH MPU TOIyuYeHHH JOKyMeHTOoB B M®I] He mo/mkeH mpeBbIliaTh
MATHAALATH MUHYT.

2.14. Cpok W MOPSIOK PETHCTPAIMU 3aIpoca 3asBUTENS O MPEJOCTABICHUH MYHHIIUTIAIEHON
YCIIyTH.

2.14.1. Tlpn nuaHOM oOOpameHnHn 3asBUTENST B MECTHYI aaMHHHCTPALUIO PETHCTPALUs
3arpoca O MPENOCTABICHUHM MYHHUIMIAIBHOM YCIYTH OCYIIECTBISIETCS PaOOTHUKOM MecTHOM
aMUHUCTpPAlMy B MPUCYTCTBUU 3asBUTENA, KOTOPOMY BBIAAETCS paCIUCKa € NPHUCBOCHHBIM
pETUCTPallMOHHBIM HOMEpoM. CpOK perucrpanuu 3ampoca 3asBUTENS O MPEAOCTaBICHHUH
MYHMIIMIIAJILHON YCIIyTH COCTaBIseT HE OoJiee TPUALATH MUHYT.

Perucrpanus 3asBiIeHHs OCyLIECTBIAETCS MECTHOW aIMMHHUCTPALMEW B TEYEHUE OIHOIO
pabouero AHA C MOMEHTa MoJydeHUs MecTHOW agMUHMCTpalueil JOKYMEHTOB, YKa3aHHBIX B
MYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO PEerIlaMeHTa, B (hopMe IEKTPOHHOTO JOKYMEHTA WIIN
JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE.



2.14.2. Tlpu nuuHOM oOOpamieHun 3asButenss B MOIL[ 3ampoc o mpeaocTaBlIeHUH
MYHUIIUTNAIBHON YCIyTH perucTpupyercs pabotHukoM M®L] B prCyTCTBUU 3asBUTEINSA, KOTOPOMY
BBIJIAETCSl PACIHMCKA C PETUCTPAUMOHHBIM HOMEpPOM, IPUCBOCHHBIM MEXBEIOMCTBEHHOU
ABTOMATU3UPOBAaHHOW WH(MOpPMAMOHHONW cucTeMol mpenoctaBieHuss B Caskt-lIletepOypre
rOCYJJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYT B SJIEKTPOHHOM BHJIE.

2.15. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS MYHUIUIIAIBHBIE YCIYTH, K
MECTY OKHUJAHUS U MpUeMa 3asBUTENCH, pa3MelIeHHI0 1 0(hOPMIICHUIO BU3YaIbHOM, TEKCTOBOM U
MYJIbTUMEIUIHHON HH(pOPMALIUY O TIOPSAKE MPEIOCTaBICHUS MyHHUIUIIATBHON YCIYTH.

MyHununanpHas yciyra MOpeJoCTaBiIseTCs B IMOMEIIEHUAX MeCTHON aAMUHUCTpaluu M
MO®II. ITomemenus, B KOTOPBIX NPENOCTABIIAIOTCS MYHMIMIAIbHBIE YCIYTH, MECTO OXXHMIAHMS,
JOJIKHBI UMETh TUIOIIA/IU, IPEeyCMOTPEHHbIE CAHUTAPHBIMU HOPMaMH U TPEOOBAHUSIMU K PabOunM
(oducHBIM) TOMEIICHUsM, Tie 000pyIOBaHbI pabodne MecTa C HUCHOJIb30BAHUEM IMEPCOHAIbHBIX
KOMITBIOTEPOB M KONMPOBAJIILHOM TEXHUKHU, U MECTa JUIsl [IPUEMa IMOCETUTEINIEH, a TaKKe JIOJKHBI
ObITh 00OpPYNOBaHBI CTYJIBSIMH W CTOJIAMH, HMETh NHCYHE MNPHUHAMICKHOCTH (KapaHJallH,
aBTOpPYUYKH, OyMary) Jisi 3allOJHEHHS 3alpoCcOB O MPEIOCTABICHUU MYHULMUIMATBHOW YCIYTH U
IIPOU3BOJICTBY BCIIOMOI'aTEIbHBIX 3alMcel (MaMATOK, MOSICHEHU), CTEHAaMU, Ha KOTOPbIX JOJKHA
ObITh pasmenieHa uHGOpMaluWs, yKa3aHHass B MyHKTe 1.3 HacTosmero AJIMHUHUCTPATHBHOIO
perijameHTa.

[Tomemenuss M®II nomxHBI OTBEYaTh OCHOBHBIM MOJIOKEHUSAM CTaHAapTa KOM(POPTHOCTH.

2.16. [loka3aTenu TOCTYITHOCTH U Ka4eCTBA MyHUIIUTIAIILHOW YCITYTH.

2.16.1. KonndecTBO B3aMMOICUCTBHUH 3asBHUTENsA ¢ MecTHOM agmMuHucTpaiued oo MPI] —
He OoJiee ABYX.

2.16.2. IIpogomKUTENbHOCTh B3aMMOJCHCTBUI JTOJDKHOCTHBIX JIMII TPU MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH YKa3aHbl B pa3zelie 3 HaCTOSAIIET0 A IMHHUCTPATUBHOTO PErJIaMEHTA.

2.16.3. CriocoObl peAoCcTaBICHHUS MyHUITUTAIEHON YCIIYTH 3asiBUTEIIO:

- HEMOCPEACTBEHHO MPH MOCEIIEHUN MeCTHON aAMUHHUCTPALUH;

- nocpencrsom MOII.

2.16.4. CnocoObl MHGOPMHUPOBaHHS 3asBUTENS O pe3yabTarax TMPEAOCTABICHUS WIN
NPUOCTAHOBJICHUHM MYHHUIIMIIATBHON YCIyTH: 1O TeaeoHy, M0 IEKTPOHHOM MoYTe, B MUCbMEHHOM
BUJIE.

Crioco6 nHpOpMHUPOBaHHUS 3asBUTEIIS O pe3yJIbTaTax MPeJOCTaBIECHUS WK IPUOCTAaHOBICHUN
MYHMIMIIAIBHON YCIIYTH YKa3bIBAETCs B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS 3asBUTENEM B LIEISIX
MOJTy4Y€HHUs] MyHUIIMIIaJIbHOW yCITyTH — JIBA.

2.16.6. OcymectBienre MecTHON aJMUHHCTpanueil MeKBEIOMCTBEHHOIO0 B3aUMOECHUCTBUS
IpU NPEAOCTaBICHUN MYHHUIIUIIAILHONW YCIIYTH HE MPEIYyCMOTPEHO.

2.16.7. Cpox  mpelnoCTaBlIE€HUs MYHHMLIMIAIBHOM YCIyrM HE JIOJDKeH IpeBBIIIATh
23 pabouunx JHS ¢ MOMEHTA PETUCTPAIINN 3asBIICHUS.

2.17. OcoOeHHOCTH MPENOCTaBICHUS] MyHUIMIIATBHOM yciyru B MOLI,

[TprieM TOKyMEHTOB U BblAauya pe3yJbTaTa MPeAOCTaBICHHUS] MyHULUNAIBHON yCIyTH MOTYT
OBITH OCyIIeCcTBIEHbI ocpencTBoM MOII.

Mecra HaxoxkaeHus W Tpapuku padbotsl MOI[ mpuBeneHsl B mpuioxkennn Ne 2 k
HacToALEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKXke pa3MelieHsl Ha [loprae.

LenTp Tenedonnoro oocmyxuanuss MPI[- 573-90-00.

Anpec caiiTa ¥ 3JIEKTPOHHOM MOYThI: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBneHNN MyHUIMITAIBHOM yciayru noapasaenenns M®IL] ocymecTBistoT:

- B3aMMOJAECUCTBHE C MECTHOM aJMHUHHUCTpaUMeEld B paMKax 3aKIIOUYECHHBIX COIVIALICHUH O
B3aMMO/ICHCTBHU,

- uHbOPMHUpPOBaHME TpaXKJaH W OpraHU3alMil MO  BOIpOCaM  MPEJOCTaBICHUS
MYHULMIIAJIBHBIX YCIIYT;

- IPUEM H BBIZAYy TOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHHUIUITAIbHBIX YCIYT
VI SIBJISFOILMXCS PE3YJIBTATOM MIPEAOCTABICHNS MYHULIIUITAIBHBIX YCIYT;



- 00paboTKy MEepCOHANbHBIX JaHHBIX, CBS3aHHBIX C MPEIOCTABICHUEM MYHUIIUIMATbHBIX
YCIIYT.

B cnydae momaun 1okyMeHTOB B MeCTHYIO aJIMUHHCTpanuio nocpeactsom MO paboTHHk
MO®II, ocymecTBIAOMNNA TPUEM JOKYMEHTOB, IIPEACTABICHHBIX IS MIOJIYYEHUS MyHULUIIAIbHOU
YCIIYTH, BBIIOJHSET CIEAYIOIINE NeHCTBUS:

- oTIpesieNsieT NpeaMET OOpaICHNUS;

- YCTAaHABIIMBAET JUYHOCTh I'PaXKJIaHNHA U €r0 MOJHOMOYNS;

- TIPOBOJUT IMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeOOBAHMUSAM, YKa3aHHBIM B IyHKTE 2.6
HACTOSIIEr0 AAMUHUCTPATUBHOTO PETJIaMEHTAa,

- KOHCYJbTHPYET TpaXIaHHHa O TOpsAaKke OGOpMIICHUS 3asBICHUS M MPOBEPSET
MpaBWIBHOCTh €ro ogopmienus. [lo mpocbbe rpakgaHuHa, HE CIOCOOHOTO MO COCTOSIHUIO
3I0pOBbs TUOO B CUITYy MHBIX MPUYMH COOCTBEHHOPYYHO O(POPMHTH 3asBICHUE, 3aSBICHUE MOXKET
ObITH 0opmiIeHO paboTHUKOM MO®LI, OCyIIECTBISIOMIMM NPUEM TOKYMEHTOB, O U€M Ha 3asBJICHUU
JIeNaeTCsl COOTBETCTBYIOIIAS 3AIINCh;

- ompezensieT crnocod MHPOPMUPOBAHUS 3asIBUTENS O MPUHATOM MeCTHOW agMUHUCTpaueit
pEIIeHNH MO MPEJOCTABICHUI0 MYHHIMIIAIBHOW yciayru (B yCTHOH 7u00 MUCHMEHHOU (opme, B
ToM uuncie yepe3 MOILI, B ciaydae jkenaHus 3asgBUTENS MOJYy4UTh OTBET uepe3 M®DII), o yem Ha
3asBJICHUN JIEJIAE€TCSI COOTBETCTBYIOIIAS 3aIIUCh;

- OCYIIECTBIISIET CKaHHPOBAHHUE MPEICTABICHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeII0, BCE IOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAIBHBIM UJCHTU(DUKAITIOHHBIM KOJIOM,
MO3BOJISIIOIIMM YCTAHOBUTh MPUHAIJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 U BUIY
oOpallieHus 32 MyHUIMIIAJIbHOMN yCIIyTroi;

- 3aBepsET JIEKTPOHHOE JIEJIO CBOEH 3JIEKTPOHHOM MOJIUCHIO;

- HalpaBJIA€T 3asBICHUE, KONMU JOKYMEHTOB M peecTp HIOKYMEHTOB B MecTHyIO
aIMUHUCTPALUIO:

a) B JIGKTPOHHOM BUJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEJI) B TE€YEHHE OJHOI0 paboyero
THS cO AHs oOparenus 3asButens B MOLI;

0) Ha OYMaXHBIX HOCHUTENAX (B Clydae HEOOXOIMMOCTH 00s3aTE€IHLHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UEHHE TpeX pabouux AHeH co aHA oOpauieHus 3asButens B MOLI.

B cnywae mpenocraBieHuss KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HACTOSIEro AJIMHHHMCTPATUBHOIO perjameHnrta, pabotHuk MOLI, ocymecTBusomuii mnpuem
JIOKYMEHTOB, JieJaeT Ha 3asBlIeHUM 3anmuch «O TPeJoCTaBICHUU HEMOJHOIO KOMIUIEKTa
JIOKYMEHTOB NpouH(popMupoBaH». DakT 03HAKOMIIEHUS TPaKIaHWHA C 3aMUCBhIO 3aBEPSETCS €ro
noanuceto. Eciny npu 3ToM rpakJaHUH OTKa3ajcsd OT MOJAauM 3asBJICHHUS M MOTpeOoBal BO3BparTa
IIPENOCTABIECHHBIX JOKYMEHTOB, J€NIaeT Ha 3asBiacHUU 3anuch «Hacrosmee 3asgBieHue 0TO3BaHO,
JIOKYMEHTBI BO3BPAICHBI 3asIBUTEIII0» U BO3BPAILAET IIPEIOCTABICHHBIE JOKYMEHTHI.

[To oxoHuaHUM pruema T0KyMeHTOB paOoTHUK M®II BbIaeT 3asBUTEIIO PACHHCKY O pHEMeE
JIOKYMEHTOB C YKa3aHHEM HMX IIEPEYHsI U J1aThl.

PaGoTHuk MecTHOW aJMUHUCTpAIMM, OTBETCTBEHHBIM 3a IMOJTOTOBKY IPOEKTa pEIIeHUS,
HaIlpaBJIsieT Pe3yNbTaT MPEJOCTABICHUS MyHUIMIIAIbHON yciuyrn B MOL] s ero nocneayromen
[epeIadn 3asiBUTEIIO:

a) B DJIEKTPOHHOM BHJE B TEUYEHHE OJHOro pabouero gHS co JHsA moanucanus [naBoit
MecTHOI aIMUHHUCTPALIMU JOKYMEHTOB O MPEIOCTaBICHUH (OTKa3e B MPEIOCTABICHNH) 3asBUTEIIO
MYHULMIIAIBbHON YCIyTH;

0) Ha OyMa)XHOM HOCHTEJE — B CPOK He Oojee Tpex pabouyux JHEeH co AHS MOANUCAHMSA
['maBoif MecTHOI aAMHMHHMCTpalMK JOKYMEHTOB O IMpPENOCTaBIIEHUU (OTKa3e B NMPEAOCTABICHUN)
3asIBUTEIII0 MYHULIUIIAJIBHON YCIIYTH.

PabotHuk MOILI, OoTBEeTCTBEHHBIH 3a BbAAYY JOKYMEHTOB, MOJY4Y€HHBIX OT MecTHOI
aJIMUHUCTpAIlMM, HE TO3JHee IBYX pabouumx JHEW co JAHA UX NONy4dyeHHs oT MecTHoOU
aJMUHHUCTPAIMK COOOIIAET 3asgBUTENI0 O MPHUHATOM pEUIeHHH Mo TenedoHy (C 3amuchio JaThl U
BpPEMEHH TeJICPOHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH MOTYUYSHHsI TOKyMeHTOB B M®II.

3. COCTaB, mocjaea0BaTeJIbHOCTb H CPOKH BBINMOJHCHUA aAMUHUCTPATHBHBIX
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npouenyp (aeicTBuii), TpedOBaHUS K MOPSIAKY UX BbINOJHEHHSI, B TOM YUCJIe
0CO0E€HHOCTH BBHINOJTHEHHUS A IMUHUCTPATUBHBIX NMPOLEAYP B FJIEKTPOHHOMH (hopme

3a nOpedoCTaBICHMEM  MYHULUMIAIBHOM  yCIOyrd  3asBUTENM  MOTYT  oOpalaThes
C 3asgBJICHHEM Ha OyMa)XHOM HocHTelle B MecTHYI0 aqMUHUCTpanuto 1160 B MOII,

Onucanue M0CIENOBATENbHOCTH AJAMMHHUCTPATUBHBIX IPOLEAYp INpU IPEIOCTAaBICHUU
MYHULHUIIAJIBHON YCITyTH:

- IPUEM U PETUCTPALIMS 3asIBIICHUS U JJOKYMEHTOB B MeCTHOI afMUHUCTpaluy,

- TPHUHATHE pELIeHUS O NPEJOCTAaBICHUU MYHUIUIAIBHON yciayru Jubo o0 oTkase
B IPEJOCTaBICHUH MYHHUIMIAIBHON YyCIyrd, HWH(GOPMUpOBAHUE 3asBUTEISI O pe3yJbTare
MIPEAOCTABICHNUS] MyHULIMIAIIBHOW yCIIyTH.

3.1. Tlpuem u peructparus 3asBICHIS U JOKYMEHTOB B MECTHOM aIMUHUCTPALIUH.

3.1.1. CoObitust  (ropumuyeckue  ¢GakThl), SABIAIOIMIMECS OCHOBaHMEM JUIl  Hayaia
aJMHHHMCTPATUBHON IPOLEAYPbI:

- TocTymiieHue (IMOCPEACTBOM JIMYHOTO OOpamlieHusi 3asBUTENs JMOO TMOCPEICTBOM
opraHuszanuii mo4yroBoil cBs3u, or M®II) 3asdBieHus O BblAaue ApPXUBHOM CIIPaBKH, BBIMHMCKH,
KOMUU B MECTHYI0 aJIMHUHHUCTPALMIO W MPUIIATAEMbIX JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6
HACTOALIEro AJIMUHHUCTPATUBHOIO PETJIAMEHTA (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepkanue aAMIUHUCTPATUBHON MPOLIEAYPHI.

PaborHuk MecTHONM agMHHHCTpAlMM, OTBETCTBEHHBIN 3a NPUEM KOMIUIEKTa JIOKYMEHTOB,
pu 0OpalIeHny rpaxaaH B MeCTHYI0 aIMUHUCTPAIUIO:

- ONpeaeIIsseT IpeaIMeT 00palleHus;

- YCTaHABIIMBAET JUYHOCTh I'PaKJIaHUHA U €0 MOJTHOMOYNS;

- KOHCYJNbTUPYET TIpaXJaHUHA O Topsake oOQOpMIIEHUS 3asBICHUS U IPOBEpSET
MpaBWIBHOCTh ero odgopmienus. [lo mpocbbe rpaknaHuHA, HE CIOCOOHOTO IO COCTOSHUIO
3/10pOBbs TUOO B CHITYy MHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMUTH 3asBJICHUE, 3asBJICHHE MOXKET
ObITh 0popMIIEHO PaOOTHUKOM MeCTHON aJMMUHUCTPALH, OTBETCTBEHHBIM 3a IIPHEM JIOKYMEHTOB,
0 Y€M Ha 3asBJICHUU JEJIaeTC COOTBETCTBYIOIIAS 3aIUCh;

- onpenenseT cnocod MHPOPMUPOBAHUS 3asBUTENS O NPUHATOM MeCTHON aAMMHUCTpaen
pELICeHUH NO MPENOCTABIECHNUI0O MYyHHUIMIIAJbHOW yCcIyru (B yCTHOH JMOO MUCbMEHHOH (opme, B
ToM uucie yepe3 M®ILI, B cinyyae >xenaHus 3asBUTENS MONy4uTh oTBET yepe3 MO®ILI), o yuem Ha
3asBJICHUN JIEJIAETCSI COOTBETCTBYIOIAS 3AIIUCh;

- IIPOBEPSIET HAJIM4YME JOKYMEHTOB M JIA€T UX OLICHKY Ha MPEAMET COOTBETCTBHS INEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSIIEr0o AJMUHUCTPATUBHOTO PETJIaMEHTA;

- KCEpOKOMUPYET TOKYMEHTHI (B ciiyyae HEOOXOAUMOCTH) AJist (POPMUPOBAHMS IUUHOTO JIENa,
3aBepseT KONUM JOKYMEHTOB. Kommm 3aBepsroTcs MOANMCHIO JIMIA, OTBETCTBEHHOIO 3a IPUEM
JIOKYMEHTOB, C yKa3aHMEM €ro JOJDKHOCTH, (paMWIMKM M MHUIMANIOB, a TaKXXe JaThl 3aBEPEHUs
KOIUHY;

- (Quxcupyer (akr mnpuemMa JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6 HaCTOSILEro
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpaluy;

- BBIJACT 3aABUTEII0 PACHUCKYy O NpUEME JOKYMEHTOB C YKAa3aHMEM MX IEpPEUHs U JIaThl
npueMa (pacrnucka He BBbIAeTCsl B Cly4yae IOCTYIUIEHHS JIOKYMEHTOB IO TOYTE, a TaKXke I10
UH(POPMALIMOHHBIM CUCTEMaM OOIIETO MOJIb30BAHMS);

- B CJIy4Yae NIpPEIOCTaBICHUsS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO IYHKTY 2.6
HACTOALIET0 AJIMUHUCTPAaTUBHOIO pErJIaMEHTa, AEJIAeT Ha 3asABICHUM 3anmuch «O MperloCcTaBIeHUN
HEIOJIHOTO KOMIUIEKTa JIOKYMEHTOB NpouH(popMupoBan». MakT 03HAKOMIIEHUS TpakJaHUHA C
3aMMChIO 3aBEPSIETCS €ro NMOANMCHI0. Eciau npu 3TOM rpakiaHuH OTKa3ajics OT M0Aa4yu 3asBICHUS U
noTpeboBaj BO3BpaTa NMpeAoCTaBICHHBIX JOKYMEHTOB, JeNaeT Ha 3asBieHuH 3anuch «HacTosmee
3asiBJICHHE OTO3BAHO, JOKYMEHTBHl BO3BpALICHbl 3asBUTEII0» W BO3BpAIlaeT IMPEIOCTaBICHHbIE
JIOKYMEHTHI;

- IepeaeT 3asBJICHNUE U KOMIUIEKT JOKYMEHTOB JUISl IPUHATHUS pelieHus: paboTHUKY MecTHOM
aIMUHUCTPALMU, OTBETCTBEHHOMY 3a IIOJATOTOBKY MPOEKTA PELICHUS.



PaGoTHuk MecTHON aJMUHUCTpPAIMK, OTBETCTBEHHBIM 3a NMPHUEM KOMILIEKTa JOKYMEHTOB,
npu oOpamieHuu 3asBuTenei mocpenctsom MOLI:

- MOJIy4aeT KOMHHU JOKYMEHTOB M peecTp AOKyMeHTOB u3 M®I[ B sinexkTpoHHOM Buze (B
COCTaBe MAKETOB 3JIEKTPOHHBIX JIEJ MOIy4aTesiell MyHUIMIAIBHONW YCIyTy) U (MIn) Ha OyMakKHBIX
HOCUTEISIX (B cllyyae HE0OXOAMMOCTH 0053aTeJIbHOTO IPECTABICHNUS OPUTHHAIIOB IOKYMEHTOB);

- IPOBOJIUT CBEPKY PEECTpa JOKYMEHTOB C IPEACTAaBIEHHBIMU JOKYMEHTaMU,

- IIPOBEPSET HaJIM4YME JOKYMEHTOB M JACT UX OLICHKY Ha MPEAMET COOTBETCTBHS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0o AJMUHUCTPATUBHOIO PETJIAMEHTA;

- (Quxcupyer (akr mnpuemMa [JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HacTOSILEro
AJIMUHUCTPAaTUBHOT'O PErJIaMEHTa, B )KypHaJle perucTpaluy;

- IepeaeT 3asBJICHNE U KOMIUIEKT JOKYMEHTOB JUI IPUHATHS pelieHust paboTHUKY MecTHOMH
aJMUHMCTPALMK, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa PELIEHUS.

3.1.3. [IpoaomKUTENPHOCTh aIMUHUCTPATUBHON MPOLIEAYPhl HE JOJKHA MPEBBIIATh OJHOTO
paboyero JIHs OT JaThl HOCTYIUIEHUS KOMIUIEKTa JOKYMEHTOB B MECTHYIO aAMUHHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIIOJHEHHUE aIMUHUCTPATUBHON NPOLIETYPhl JOJKHOCTHBIE JIUIIA:

- paboTHUK MecTHON aAMUHUCTpALMU, KOTOPBINA pelieHueM riaaBbl MecTHOM aqMUHUCTpAlluU
JIEJIETUPOBAH Ha UCIIOJIHEHNE IPOLEAYD 10 MPEAOCTaBICHHUIO JaHHON MyHULIMIIAIIBHOM YCIIyTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aIMUHUACTPATHBHOMN MPOLIEAYPHI:

- COOTBETCTBHE KOMILIEKTA IOKyMEHTOB TPeOOBAHUSAM, YKa3aHHBIM B ITyHKTE 2.6 HACTOSILETro
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynpTaT aIMMHHCTPATUBHOM MTPOIICAYPHI:

- BbIJA4a 3asBUTENIO PACIUCKH O MPHUEME JOKYMEHTOB C yKa3aHMEM MX IEpEeuHs U JaThl
IIpUEMa;

- nepenaya pabOTHUKOM MeCTHON aJAMMHUCTpalMM, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTa
JOKYMEHTOB, 3asBJICHMsI W KOMIUJIEKTa JOKYMEHTOB paOOTHUKY MeCTHOM aJIMHHMCTpaLuH,
OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTa PELICHUS.

3.1.7. Cnioco6 ¢ukcanuu pe3ynpTaTra BbIIOJIHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI:

- perucTpanus 3asBlIeHNUs U JOKYMEHTOB B JKypHaje perucTpaluH.

3.2. [IpuHsATHE peleHuss O MPeJOCTaBICHUH MYHHUIMNAIBHON yciayrn jgubo o0 OTKasze B
IPEOCTaBIIEHUM MYHUIUMNAIBHON YCIyrd, HWH(OpPMHpOBaHHME 3asBUTENs O pe3yJibTaTe
IIPEIOCTABIIEHUS MyHUIIUIIAJIbHON YCIIYTH.

3.2.1. CoOpitust  (ropuauueckue  (axThl), SBISIOIIMECS OCHOBAaHMEM Ui Hadaia
aAMMHHUCTPATUBHON IIPOLEAYPBI:

- TMojJy4yeHue pabdoTHUKOM MeCTHOH aJMUHHCTpAli, OTBETCTBEHHBIM 3a IOJATOTOBKY
NPOEKTa pelIeHus], 3asABJICHUS U KOMIUIEKTa JJOKYMEHTOB OT paO0oTHHKAa MeCTHOI aIMUHUCTpaluy,
OTBETCTBEHHOTI'O 33 IPUEM KOMIUIEKTa JOKyMEHTOB.

3.2.2. CoaeprkaHue aJMUHUCTPATUBHON MPOLIETYPHI.

PaGoTHuk MecTHOM aaMUHUCTpAIIH, OTBETCTBEHHBIN 3a TTOJATOTOBKY MPOEKTA PEIICHHUS:

- IPOBEPSIET JaHHBIE 3asIBUTEIIS U IPECTABICHHBIE UM CBEICHMS;

- aHAJIM3HUPYeT JaHHble, NPEJCTABICHHbIE 3asABUTENEM, C LEJIbI0 TNPUHATUS PpPELICHUS
0 BO3MOXHOCTHU UCIIOJHEHMS 3ampoca:

- B CJIy4yae MPHUHATHS PEeLIEeHUs O MPeI0CTaBICHNN MYHULUIIAIBHON YCIYTH, TOTOBUT MPOEKT
pemieHnss MecTHOM aJIMUHUCTPALlMd O BbIIAYE€ ApXMBHOM CIPABKH, BBINIUCKU, KOIHH, a TaKKe
COOTBETCTBYIOIIYIO apXUBHYIO CIIPaBKy (MO (opme corjacHo mpuiiokeHuto Ne 4 k Hacrosiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY ), ApXUBHYIO BBIIIUCKY, apDXUBHYIO KOIHIO;

- B Clly4ae MPUHATUS pelieHuss 00 OTKa3e B MPENOCTABICHUU MYHHUIMIIAIBHOM YCIYTH,
TOTOBUT NPOEKT NMHCbMAa O HEBO3MOXXHOCTH MCIIOJIHEHHS 3alpoca C yKa3aHUEM IPUYMH B aapec
sasiBuTeNs (o ¢dopme corjacHo TpwiIokeHHto Ne 5 k HacTosmeMmy AJIMHHUCTPATUBHOMY
pErIameHry);

- IepeaeT MOArOTOBIICHHBIE JOKYMEHTHI I1aBe MeCTHOM aIMUHUCTPALIUH.

I'maBa MecTHOM aAMUHHUCTPALIUU:

- I3y4acT MPEACTaBICHHBIC JOKYMEHTBI U IIOJIUCHIBACT UX;
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- B Cllydae HECOIJaCUsl H3JIaracT 3aME4yaHMs W BO3BPAILACT YKA3aHHBIC JOKYMEHTBI
Ha JO0paboTKy.

[Tocne moxnucanus riaBoil MecTHOM agMUHMCTpaLMU YKa3aHHBIX JOKYMEHTOB, paOOTHHK
MecTHOM agMUHUCTPALMU, OTBETCTBEHHBIN 34 IIOATOTOBKY IIPOEKTA PELICHUS:

- PETUCTPUPYET UX B JKypHAJIEC PETUCTPALIMH;

- HamnpasiseT pemeHrue MecTHOM aJMUHHUCTPALMU O BbIIAY€ apXWBHOM CIIPAaBKH, BBIIUCKH,
KOIIMU C IPUJIOKEHUEM COOTBETCTBYIOLICH apXMBHOM CIIPABKHM, apXUBHOW BBIIMCKH, apXWBHON
KOMHHU JIUOO MHCbMO O HEBO3MOXXHOCTH MCIOJIHEHUS 3arpoca ¢ yKazaHHEeM NPUYHH 3asBUTeN0. B
Clly4ae BOJICU3bSBICHMS 3aBUTENS TIOJIYYUTh PE3YJIbTaT PEAOCTaBICHUS MyHULIMIIAIBHON yCIyTH
B M®II HanpasisieT yka3aHHble JOKyMeHTbl B MOL 11 nocienyromen nepeaadn 3asBUTEIIO.

3.2.3. [Ipogo/mKUTENPHOCT  IMUHUCTPATUBHOM IpOLEAYypbl HE JOJKHA IPEBBIIIATH
HIECTHAIATH PabOYnX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MIPOLIEYPhI SBIISOTCS:

- paboTHUK MecTHOM aIMUHUCTpALMU, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTA PELICHUS,

- T1aBa MecTHOM aJMUHUCTPAIWH.

3.2.5. Kputepun npuHATHS peHIeHUs] B paMKaxX aIMUHUACTPATHBHOMN MPOLIEAYPHI:

- HAJINYUE OCHOBAHUH JUISl OTKAa3a B NIPENOCTABICHUH MYHULMIIAIBHON YCIIyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aIMUHUCTPAaTUBHON MPOLIEAYPHI U MOPATOK Eepeaayn pe3yJibTara:

- HampasieHue 3asButento (mbo B M®PILI) pemenus MecTHON aiMHUHUCTpAaLUMU O BbIJAye
apXUBHOM CIPaBKH, BBINHNCKH, KOIUU C IPUIOKEHUEM COOTBETCTBYIOILIEH apXMBHOW CIIPaBKH,
BBIIMCKH, KOTIUU JIHM00 MUChbMa O HEBO3MOXKHOCTHU MCIIOJIHEHUSI 3apoca ¢ yKa3aHUeM IPUYHH.

3.2.7. Cnioco6 ¢ukcanuu pe3yiabTaTa BEIIOTHEHHS aIMUHUCTPATUBHOMN MPOLIETYPHI:

- peructpauusi B KypHaJle perucrpanuu peueHuss MecTHOW aJMHUHUCTpAallUd O Bblaue
apXMBHOM CIIPaBKH, BBIUMCKH, KOMMU JIMOO NMUChbMAa O HEBO3MOXKHOCTU MCIIOJHEHMS 3ampoca C
yKa3aHUEM IPUYUH.

4, (I)OprI KOHTPOJIsA 32 UCITOJTHEHUEM a/IMUHUCTPATUBHOI0 PErjiaMmeHTa

4.1. Texymuii KOHTPOJb 32 COOIIOJIEHUEM IOCIIEI0BATEILHOCTH JECHCTBUM, OIMpPEIeICHHBIX
aMUHUCTPATUBHBIMU  MPOUEAYpaMHU 1O  NPEAOCTAaBICHUIO  MYHUUMUIAIBHOM  YCIyIH,
OCYIIECTBIISIETCS TJIaBOM (3aMecTuTeNeM IJ1aBbl) MeCcTHOW aMUHUCTPALIH.

4.2. T'maBa (3aMecTUTEND I71aBbl) MeCTHOM aIMUHUCTPAIIUU OCYIIECTBISET KOHTPOIb 3a:

- HaJJEKALUM HCIOJIHEHUEM HACTOSIEro AJIMHMHHUCTPAaTUBHOIO perjiaMeHTa paboTHUKaMU
MecTHOM aAMUHUCTPALIH;

- oOecrie4yeHHeM COXPAHHOCTH MPUHATBIX OT 3asBUTENS JOKYMEHTOB M COOJIOJCHHEM
paboTHMKaMu MecTHOM aAMHHHCTpAIK OCOOEHHOCTeH Mo cOopy U 00paboTKe MepCOHANBHBIX
JIAHHBIX 3asBUTEIIS.

4.3.TnaBa (3amecTuTens TNaBbl) MeCTHON aJIMUHUCTpAalMM, a TakKKe MYHHUIUIATbHBIE
ClIy’Kalllie, HETOCPEICTBEHHO MPEIOCTABIAIONINE MYHULIUIIAIBHYIO YCIYTy, HECYT IEPCOHABHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHME CPOKOB U TOpSJIKa INpueMa JOKYMEHTOB, COOTBETCTBUE
pe3yJIbTaTOB PAacCMOTPEHUSI JOKYMEHTOB TpeOOBAHUSAM 3aKOHOJATENbCTBA, MPHUHITHE MEp IO
MPOBEpPKE TMPEACTABICHHBIX JOKYMEHTOB, COONIOJICHHE CPOKOB U TMOPSAIKA TPEJOCTaBICHUS
MYHUITUTIATFHON yCIIYTH, TOATOTOBKY OTKAa30B MPEAOCTABICHUH MYHHUIUMTNIATBHOW YCIyTH, 32
COONIOZICHHE CPOKOB M TOPSAIKA BBIAAYM JOKYMEHTOB. [lepcoHanbHass OTBETCTBEHHOCTH TJIaBBI
(3amectutens ThaBbl) MeCTHOM aIMUHUCTpAalMK, a TaKXKe CIy)KalluX, HEeNoCpPeACTBEHHO
MPEAOCTABIAIONINX MYHUIUMNAIBHYIO YCIYTy, 3aKpeIuieHa B JOJDKHOCTHBIX HMHCTPYKIMSX B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA.

B vactHOCTH, MyHUIIUTIANIBHBIE CTY’KAIlME HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHHe y 3asBUTENEH JOKYMEHTOB WJIHM IUIAThl, HE NMPEAYCMOTPEHHBIX HACTOSLINM
AJIMUHHCTPATUBHBIM PErJIAMEHTOM;

- OTKa3 B IpHUEME JOKYMEHTOB I10 OCHOBAaHMSIM, HE IPEIyCMOTPEHHBIM HACTOSIINM
AJIMUHHUCTPATHUBHBIM PETJIAMEHTOM;
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- HapyILIEHWE CPOKOB PETMCTPALIUU 3aIIPOCOB 3asBUTEIS O MPEAOCTABIECHUN MYHUIIUIAIBHON
YCIIyTH;

- HapyIlIeHHE CPOKa MPEAOCTABICHNUS] MyHUIIMIAIIBHON YCIIyTH.

4.4. Pykosoaurens M®I] ocyuiecTBiisieT KOHTPOJIb 3a:

- HaAJEKALUM HCIIOJIHEHHUEM HACTOSIIEro AJIMHHHUCTPATUBHOIO periiaMeHTa paboTHUKaMU
M®L];

- IOJTHOTOM NMpUHUMaeMbIX padboTHukamMu M®L] ot 3asBUTENS TOKYMEHTOB U KOMIUJIEKTHOCTH
JIOKYMEHTOB JJIA Ilepefayd UX B MeCTHYI0 aIMUHUACTPALUIO;

- CBOEBPEMEHHOCTBIO M IOJHOTOM nepenadyn B MeCTHYI0 aJMUHUCTPAIUIO MPUHATBIX OT
3asBUTEIIS JJOKYMEHTOB;

- CBOEBPEMEHHOCTBIO W IIOJHOTOM JOBEACHUS 10 3asABUTENSI NPHUHATBIX OT MecTHoM
aJIMUHUCTpAllMd WHGPOPMALMKM ¥ JOKYMEHTOB, SBIISIOLIMXCS PE3yJbTaTOM pEIICHUS O
MIPEA0CTABIEHUH MYHULIUIIAJIBHON YCIIyTH, IPUHATOTO0 MEeCTHOM aMUHUCTpALUEH;

- o0eclie4eHUEM COXPAHHOCTU MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOJCHHEM
COTPYJIHUKAMU TOApA3JeNeHus OcoOeHHOCTel Mo cOopy M 00pabOTKe MEPCOHANBHBIX TaHHBIX
3asIBUTEIIS.

[TepconanbHasi OTBETCTBEHHOCTHh pykoBoautTeass M®PI] m pabotHukoB MODI] 3akperuieHa
B JIOJDKHOCTHBIX MHCTPYKILMSIX B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHO/1aTEIIbCTBA.

Pa6otHukn M®I] HecyT OTBETCTBEHHOCTb 3a:

- IOJIHOTY IIpM€Ma KOMIUIEKTa JOKYMEHTOB y 3asBUTENA, B CIIy4ae €CIM HECOOTBETCTBHE
MIPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOSALIEM AJIMUHHCTPAaTHUBHOM pErJIaMEHTE,
SABUJIOCh OCHOBAHUEM JUIsl OTKa3a 3asiBUTENIO B IIPEJOCTABICHUY MYHHUIIMIIAIBHON YCIIYTH;

- CBOEBPEMEHHOCTh HMH(GOPMUPOBAHUS 3asgBUTENS O pe3ylbTaTe MPEAOCTaBICHHUS
MYHHULIMTIAJIBHON YCIYTH;

- TpeOoBaHMe AJIs MPEAOCTABICHHUS MyHHUIUIAIBLHON yCIyTry TOKYMEHTOB | (MJIK) IJIaThl, HE
MPEIYCMOTPEHHBIX ~ HOPMATMBHBIMU  TPABOBBIMU  AKTaMH,  PETYJIUPYIOIIUMH  MOPSIOK
MPEAOCTABICHUS! MyHULIMIIAJIbHON YCIYTH.

4.5. B pamMkax npenocTaBiI€HUs MYHULUNAIbHON YCIYTHM OCYIIECTBIISIFOTCS IUIAHOBBIE U
BHEIUIAHOBBIE ITPOBEPKU MOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHUIUITAJIBHON YCIYTH.

['maBa (3aMecTUTENb IJIaBbl IO MPUHAMIEKHOCTH Bompoca) MeCTHOW aaIMUHUCTpaLUU
€XKEKBapTAJIbHO OCYIIECTBIIET BEIOOPOUYHBIE IPOBEPKH JIeNT 3asBUTEINEH Ha MpeIMET NMPaBHUIbHOCTH
MPUHATUS MYHULUIIAJIBHBIMHU CIIy KallMMHU PELICHUM, a TaKKe BHEIUIAHOBBIE IIPOBEPKHU B Cllydae
NOCTYIIJICHUS Ka00 (IpeTeH3ui) rpaXk/laH B paMKax J10CyAe0HOro 00KaJ0BaHusl.

[To pe3ynpTaTam NpPOBEpPKH IJIaBa (3aMECTUTENb TIJIaBbl IO TMPUHAIJIEKHOCTH BOIPOCA)
MecTHOM agMUHUCTpaUUU NPUHUMAET PELICHUE O NMPABOMEPHOCTU MPUHATUS MYHULUIIAIbHBIMU
CIIy’KallldMU peleHu, 1100 0 HaJMYUK HEIPABOMEPHBIX JEHCTBUN MYHULIUIIAIbHBIX CITYKaIUX, B
TOM 4Hucje B (hopMe OTMEHBI MPUHSATOTO MYHUIIUTIATBHBIMU CIYKAIlUMHU PEIICHUs, UCTIPABICHUS
JIOTIYIICHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B Pe3yJIbTaTe MPEIOCTaBIECHUS MYHHMIIHUIAIbLHON
YCIYTH JIOKYMEHTax, BO3BpaTa 3asBUTEII0 JECHEXHBIX CPEACTB M (WIH) JIOKYMEHTOB, B3UMaHHE
KOTOpPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoii Penepanuu,
HOPMAaTHUBHBIMH TIPABOBBIMU aKkTamMHu CyOBeKTOB Poccuiickoit ®denepannu, MyHUIIUTATbHBIMU
IIPABOBBIMHU aKTaMH, a TaKXke B MHBIX (popmax, He Mo3JHee MATH padouux JTHEH cO JAHS NMPUHATUS
pELICHUs, €CII NHOE HE YCTaHOBIIEHO 3aKoHOAaTebecTBOM Poccuniickoit denepanum.

PykoBogutens M®IL] ocyniecTBiIS€T IJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKHU JEATEIBHOCTH
paboTHuKOB M®L[ B COOTBETCTBUH C MOJIOKEHUEM O MTPOBEACHUHU IPOBEPOK.

5. locyneOHblii (BHeCy1e0HbIIi) MOPAIOK 00:KaT0BAHNS PellleHUi U AelcTBUI
(0e3neiicTBuUsl) MecTHOI aIMUHUCTPALIMH, a TAKIKE TOJKHOCTHBIX JIMIL,
MYHUIUNAJTbHBIX CJIyKaMUX MecTHO aIMHUHUCTPauN

5.1. 3asgBuTENM MMEIOT MpaBO Ha JOCydeOHOEe (BHeCyaeOHOE) Oo0KaloBaHUE pPEIICHUN H
nercTBuii  (Oe3meWcTBHs), TPHUHATHIX  (OCYIIECTBIsAEMBIX) MeECTHOW  aaMUHHUCTpaIueH,
JOJKHOCTHBIMH JIMIIAMU, MYHUIIMTIATBHBIMU CIyKaluMu MECTHOW aJIMUHHUCTPAllUd B XOJe
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MPEA0CTaBICHUS MYHUIIMTIIAIBHON yeyTH. JlocyneOHbIi (BHECYAe€OHBIN) TTOPAIOK 00)KaIOBaHUS HE
UCKJIIOYaeT BO3MOXKHOCTb OO’KaJOBaHUs peUICHUH W JedcTBUM (0Oe31eHCTBUS), IPUHSTHIX
(ocylIecTBIsSIEMbIX) B XOJIe¢ NPEJOCTAaBICHUS MYHULUIAIBHONW YCIyTd, B CyIAeOHOM MOpSIKE.
JocyneOnslii (BHECY1eOHBIN) TOPSIOK 00KATOBAHUS HE SBISICTCS JUISI 3asBUTEIIS 00SI3aTEIIbHBIM.

5.2. 3asgBuTeENb MOXKET O0OPATUTHCA C Kall000il B TOM YKCIIE B CIACAYIOUIUX CIydasx:

- HapyIIEHUE CPOKA PETUCTPALIUU 3aIIPOCa O NPEAOCTABICHUN MYHUIUIIAIBHON YCIIYTH;

- HapyIIeHHE CPOKa MPEAOCTABICHNUS] MyHULIUITAIBHON YCIIyTH;

- TpeOOBaHUE y 3asiBUTENS JTOKYMEHTOB MM MH(OpMAIMK JTUOO OCYIIECTBICHUS JCHCTBUH,
MIPEACTABICHUE WJIM OCYILIECTBIECHUE KOTOPBIX HE MIPEIyCMOTPEHO HOPMATUBHBIMHM MPABOBBIMU
aktamu Poccuiickoii Dexnepanny, HOPMAaTUBHBIMU TIPABOBBIMH aKTaMU CyOBEKTOB Poccuiickoit
®denepauny, MYHUIMNAIbHBIMA MPABOBBIMU AaKTaMU JJIsl MPEAOCTABICHUS MYHUIUIAIBHOU
YCIIyTH;

- OTKa3 B IpHEME JOKYMEHTOB, IIPEAOCTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU INPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit  ®@epepannuy, MyHUUUNAIbHBIMM [PABOBBIMHM  aKTaMW I [PEAOCTaBIICHUS
MYHHMIMIIAJIBbHON YCIIyTH, Y 3asiBUTENS;

- OTKa3 B IMPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTd, €CIM OCHOBAaHMS OTKa3a He
IPEIyCMOTPEHBI (eepabHBIMU 3aKOHAMH W TPHHATBIMA B COOTBETCTBUM C HHUMHU WHBIMH
HOPMAaTUBHBIMH ITPaBOBBIMM akTamu Poccuiickoit denepannu, 3aKOHaMU U THBIMH HOPMAaTHUBHBIMU
IIPaBOBBIMU aKTaMH cyObekToB Poccuiickoit denepanuu, MyHUIUIAIbHBIMY IIPAaBOBBIMU aKTaMH;

- 3arpeOOBaHUE C 3asBUTENS MPU MPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH IJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit deaepaiiuu, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMH cyObekTOB Poccuiickoit deaepanuu, MyHUIIUIAIBHBIME IPABOBBIMU aKTaMU;

- OTKa3 MecTHOM aAMUHHUCTpaUUy, IPEAOCTaBISIOMIE MYyHUIMIIAIBHYK YCIYry, WIH
JIOJKHOCTHBIX JUL MeCTHOM aJMUHUCTpalMy B HCIPABICHUU JOMYIIEHHBIX MU OINEYATOK U
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUNAIBHON yCIyTru JTOKyMEHTax JMO0
HapylLIEHHE YCTAHOBJICHHOIO CPOKA TAKUX UCIPABIICHU;

- HapylIEHUWE CpPOKa WJIH NOpsAJKa BbIAAYM JOKYMEHTOB IO PE3yJIbTaTaM IPEIOCTaBICHUS
MYHHIIMIIAJIBbHON yCITyTH,;

- IPUOCTAHOBIIEHHWE MPEIOCTABICHUS MYHHLIMIAIBHOM  YCIYTHM, €CIM OCHOBAHUsA
IPUOCTAHOBIICHHS HE MPETYCMOTPEHbI (hefiepalibHbIMU 3aKOHAMU M MPUHATBIMU B COOTBETCTBUU C
HAMHU MHBIMM HOPMATHBHBIMU NPaBOBBIMH akTaMu Poccuiickoii @enepanuu, 3aKOHAMH U MHBIMHU
HOPMAaTHUBHBIMU TIPaBOBBIMHM akTaMu CcyObekToB Poccuiickoit ®enepannu, MyHUIUNATbHBIMU
IIPABOBBIMH aKTaMH;

- TpeOoBaHUE Yy 3asBUTENS MPU NPEJOCTABICHUH MYyHHMIUIAIBHON YCIyTH JOKYMEHTOB WU
uH(poOpMallMK, OTCYTCTBUE M (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAINCh IpHU
NEpBOHAYAJILHOM OTKa3e B IpHEMEe JIOKYMEHTOB, HEOOXOIUMBIX JUIs IpeJOCTaBICHUS
MYHHUIMIIAILHOW YCIyTH, JUO0 B MPEIOCTABIEHUN MYHHUIMIIAJBHOW YCIYyIH, 3a HCKIIOUYEHHUEM
ClIly4aeB, NPEAyCMOTPEHHBIX IMYHKTOM 4 yactu 1 crarbu 7 PenepanpHoro 3akoHa Ne210-d3 or
27.07.2010 «O06 opranu3aiuu IpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYTY.

5.3. Ilpuem >xanod B MUCBMEHHOHN (opme ocylecTBiseTcss MecTHON ajiMUHHCTpauueil 1mo
aZpecy W B COOTBETCTBUMU C Tpadukom paboThl, ykazaHHbBIM B myHkTe 1.3.1.1 Hacrosmero
AJMUHUCTPAaTUBHOTI'O pErjIaMEHTa.

Kanoba B nucbMeHHOHN (popMe MOXKET ObITH HaIlpaBJIeHa IO MOYTE.

B cnyuae momaum xamoObl MpU JMYHOM IpHEME 3asBUTEIb MPEACTaBISET JIOKYMEHT,
YIOCTOBEPSIOIINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoi denepanum.

54.B cnyyae ecnu okasoba T1oAaeTcsl 4epe3 IMpEeACTAaBUTENs 3asBUTENS, TaKkKe
MIPEACTABISIETCS TOKYMEHT, IMOATBEPKIAIOIINUNA ITOJHOMOYMS Ha OCYLIECTBIEHHE JIEUCTBUU OT
UMEHM 3asBUTENs. B KauecTBe NOKyMEHTa, MOATBEPIKAAIOIIEr0 MOJHOMOYMS Ha OCYIIECTBIECHUE
JENCTBUI OT UMEHHM 3asiBUTENIS, MOKET ObITh MpeCTaBIeHa:

- odopMIICHHAasE B COOTBETCTBHH C 3aKOHOJATeNhCTBOM Poccuiickoii Denepanuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);
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- odopmieHHas B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit ®Denepanun
JIOBEPEHHOCTD, 3aBEPEHHAs MOJAINUCHIO 3asBUTENS U MOANKMCAHHAS PYKOBOIUTENIEM 3asBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JHUIIOM (JIsl FOPUAMYECKUX JIUILL), CKPEIJIEHHAs! TIe4aThIo
ATON OpraHu3aluy (IIpU HAIMYUU TI€YaTH);

KOIUS pelIeHHs 0 HA3HAUYCHUU WM 00 n30paHuu 100 mpHKa3za O Ha3HAYeHUU (PU3UUECKOTrO
JHIa Ha JIOJHDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (hU3MYECKOe JHIO 00JajaeT MpaBoM
JeICTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.5. B anekrponnoii popme B MeCTHYIO aJIMHHHCTPAIMIO XalI00a MOXET OBITh IMOJaHa
3asIBUTEJIEM MOCPEACTBOM:

- ounmansHOTO caira MectHoi aJIMUHUCTpaLUU B UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHEeT;

- (enepanbHOI TOCYIapCTBEHHOW WH(POPMAIMOHHON cucTeMbl «EIWHBIA  mopTan
rOCy/apCTBEHHBIX U MyHUIIUNAIBHBIX ycIyT (pyHkimii)» unu [Toprana.

5.6. XKanob6a paccmaTtpuBaercss MeCTHON aJIMHHHUCTPAIHCH.

Kanoba moxer ObITH MOJAaHA 3asiBUTENIEM 4epe3 CTPYKTypHble noapasnenenus MOIL. Tlpu
noctyiuieHnu xano0el MOL obecnieunBaeT ee nepegayy B MecTHYIO aJIMUHUCTPALIMIO B TIOPSIKE
U CPOKHM, KOTOpPbIE YCTAaHOBJIEHBI COTJIAllEeHWEM O B3aumonenctBuu mexay MOPL[ u MectHoii
aJMHHMCTpAILMEN, HO HE O3HEE CIIEIYIOIIEro pabovero IHs CO JHS MOCTYIICHUS 5KajJo0Bbl.

Kanoba Ha HapylieHHEe TMOpAAKAa TMPEJOCTaBICHUS MYyHHUIMNAIbHOU ycnyru MOIL]
paccMatpuBaeTcst MecTHOH aaMuHUCTpanmed. Ilpm 3TOM CpOK  pPacCMOTpEHHUs KajJoObl
MCUMCIISICTCS CO JIHS PETUCTPAINH Kano0bl B MeCTHON aJIMUHUCTpPALIHH.

5.7. XKanoGa momKkHa coaepKaTh:

- HauMEeHOBaHUEe MeCTHOW aJMUHUCTPAlUH, TOJKHOCTHOTO Jinlia MeCTHON aJIMUHUCTPALINU
aMb0 MYHMLMIAIBHOIO  ciyXkamero MecTHOM aJIMUHUCTpaluu, peumeHuss | JeHCTBUs
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS,

- oQOpMIIEHHYI0O B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanun
JIOBEPEHHOCTD, 3aBEPEHHYI0 II€YaThIO 3asBUTEINS U MOANMCAHHYI PYKOBOAMTEIEM 3asBUTENS WIN
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLOM (IJIs1 FOPUAMUECKUX JINLL);

- cBemeHUs 00 oOXamyeMbIX pemieHusx U JeictBusx (Oe3nmedicTBuu) MecTHOM
aMMHHMCTpAIMM, JOJDKHOCTHOrO Juua MecTHOW aJIMUHUCTpalMd JUO0 MYHHUIIMIAIBHOTO
CITy Kalllero;

- JI0BOJIbl, Ha OCHOBAHMHM KOTOPBIX 3asBUTENb HE COIJACEH C pEIIeHHEeM M AeHCTBHEM
(Ge3neiicTBuemM) MecTHON aIMUHHMCTPALIUK, JODKHOCTHOTO JIia MeCTHOM aiMUHUCTpalMH, 100
MYHMIMIIAJIBHOTO CiIyXaiiero MecTHON aIMUHUCTpALUU. 3asiBUTEIEM MOTYT OBbITh MPEACTaBIEHBI
JOKYMEHTBHI (IIPU HAJIM4KH ), TOATBEPKAAOLINE JOBOJIBI 3asBUTEINS, JINOO UX KOMHH.

5.8. B ciydae ycraHOBIIEHUS B XOJI€ HJTH IO pe3yJbTaTaM PacCMOTPEHHUS KaJIOObI IIPU3HAKOB
cocTaBa aJAMMHHMCTPAaTUBHOIO IIPAaBOHAPYIIEHUS WM NPECTYIUIEHUS, JOJDKHOCTHOE JIUIIO,
HAJIeJIEHHOE TIOJHOMOYMSIMM IO PACCMOTPEHHIO Kajlo0, He3aMeIJIUTENIbHO HaIpaBlseT
MMEIOLINECS] MaTEPHAIIbl B OPTraHbl IPOKYpPaTypBhl.

5.9. Xanoba, mocrynuBmias B MeCTHYIO aJIMHUHUCTPAIHIO, TOJJIC)KHT PErHCTPallui He
MO3/IHEE CIIEeIYIOIIEero paboyero qHS cO AHA ee mocTyrieHus. JKamoba MoaAIeKuT pacCMOTPEHHUIO
JOJIKHOCTHBIM JIMIIOM MeCTHOHN aMUHHUCTPAINH, HAaJIEJICHHBIM [TOJIHOMOYHSIMH MO PaCCMOTPEHUIO
*ano0, B TeUEHHUE MATHAALATH pabounX THEH co JHS €€ perucTpaIu.

B cnydae oGkanoBanusi oTkaza MeCTHOW aJMUHUCTpPAIUH, JODKHOCTHOTO JuIla MecTHOM
aJIMUHUCTpAIMU B TIpUEMe JTOKYMEHTOB Yy 3asBUTENS JTMOO B UCTIPABJICHUH JOMYIICHHBIX ONEYaToOK
¥ omMOOK WIM B cilydyae 00KaJoBaHMs HapyLIEHHs] YCTAaHOBJIEHHOI'O CpOKa TAKUX HCIpPaBIECHUMN
*ano0a paccMaTpUBAETCs B TEUEHUE MATH pabOUMX JTHEH cO THS ee perucTpaluu.

5.10. [To pe3ynpTaTaM paccMOTpeHuUs KamoOsl MecTHast a AIMUHUCTPAIHS IPHHUMAET OHO U3
CIEAYIOLIUX PEUIEHUN:

- 00 yIOBIETBOPEHUH >KAJIOOBI, B TOM 4YHCiIe B (OpME OTMEHBI MPHUHATOTO PEIICHHUS,
WCIPABIICHUSI JOMYIICHHBIX MECTHON aJIMHHHCTpAIlMM OINEYaTOK M OIMMOOK B BBIAAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYHULMIAIBHON YCIyrM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JIEHEX)KHBIX CPEACTB, B3UMAaHHUE KOTOPHIX HE IPETYCMOTPEHO HOPMAaTHMBHBIMM IIPABOBBIMHM aKTaMU
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Poccuiickoit  ®enepanuyi, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu CyOBeKkTOB Poccuiickoii
@Denepanui, MyHUIUIIATBHBIMYA MIPABOBBIMUA aKTaMH, a TaKKe B MHBIX (opMax, HE MO3JHEE MATH
pabouux nOHEH cO OHA NPUHATUSA DPELICHHS, €CIM WHOE€ HE YCTAaHOBJEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- 00 0TKa3e B y/IOBJIETBOPEHHUH >KATOOBIL.

5.11. OTtBeT moO pe3ysbTaTaM pacCMOTPEHHS KaJoObl HANpPaBISAETCS 3asBUTEIIO HE IMO3/IHEE
TTHS, CIIEAYIOLIETo 3a JHEM MPUHSATHS PElIeHUs], B TUCbMEHHOU (opme.

B otBere o pesynbraTam kano0bl YKa3bIBAIOTCS:

- HauMeHOBaHuEe MecTHON aMUHHUCTPAIH, PACCMOTPEBIIEH Kan00y, JOIKHOCTh, (haMuIus,
UMs, OTUECTBO (MpU HAJIMYMK) YHOJHOMOYEHHOrO JHIa MecTHON aAMHHHMCTpAIMH, MPUSBIIETO
peleHue 1o xajnooe;

- HOMEp, JlaTa, MECTO IPHUHSTHUS PELICHMs, BKIIOYas CBEICHUS O JODKHOCTHOM JIMIIE
MecTHO# aAMUHUCTpAIMY, PELICHUE WK AelicTBUE (0e3/1eliCTBHE) KOTOPOro 00xalyeTcs;

- (ammnus, UMs1, OTYECTBO (MPU HATUYUH ) UM HAUMEHOBAHUE 3asIBUTEIIS;

- OCHOBAHUS ISl IPUHSATHS PEIICHHUS T10 jKajo0e;

- B ciydae eciadm kanmo0a mpu3HaHa OOOCHOBAaHHON — CpPOKH YCTPaHEHHUS BBISIBICHHBIX
HApYIICHUIA, B TOM YHCIIE CPOK MPEIOCTABICHUS pe3yabTaTa MyHHUIIUIAIBLHON YCIIyTH;

- CBEJICHUS O NOpsAJKE 00XKaJIOBaHUS IPUHATOTO 10 Kajo0e pereHus.

OTtBeT 1O pe3ynbTaTaM pPACCMOTPEHUS KalOObl TOJMUCHIBACTCS YHOJIHOMOYEHHBIM
Ha PaCCMOTPEHHUE KAITOObI TIOJDKHOCTHBIM JIMIIOM MeCTHON aAMUHUCTpAITIH.

[To xemaHuio 3asBUTENS OTBET IO pPeE3yJbTaTaM PACCMOTPEHHUS >KaloObl MOXKET OBbITh
IIPEJICTaBJIEH HE MO3/IHEE JIHA, CJIEAYIOIIEro 3a JHEM MPUHATHUS pElIeHUs, B (OpME IEKTPOHHOIO
JOKYMEHTa, MOJIHCAHHOTO JJIEKTPOHHON TMOJMHUCHI0 YIOJIHOMOYEHHOTO JIHIa, BHUJ KOTOPOH
YCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuniickont denepanun.

5.11.1. B cnyuyae mpu3HaHUS KaJloObI MOAJEKAIIEH YAOBICTBOPEHUIO B OTBETE 3asSBUTEINIO,
yKa3aHHOM B nyHKTe 5.11 Hacrosiero AJMHUHUCTPAaTUBHOIO perjiaMeHTa, JaeTcs MHQopMaius o
JNENCTBUAX, OCYIIECTBISEMBIX MECTHOW aJAMHMHHMCTpAlUeil, B LEIAX HE3aMEUIMTEIbHOIO
YCTpAaHEHUS! BBIABICHHBIX HApPYyIIEHUH TMpU OKa3aHUM MYHHUIMMNAIBHOM YyCIyTH, a Takke
HNPUHOCATCS U3BUHEHMSI 3a JIOCTABJICHHBIE HEYJ00CTBA M YKa3bIBaeTCs HHGOpMaLUs O JadbHEHIINX
JENCTBUAX, KOTOpble HEOOXOAMMO COBEPUIMTH 3aSBUTEII0 B LIENSAX MOIYYEHHUS MYHHUIMIIAIbHOU
YCIIyTH.

5.11.2. B cnyuae npu3HaHUs )anoObl HE MOJIekKAaIlIel yI0BIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKa3aHHoM B myHkTe 5.11  HacTodmero AJMMHUCTPAaTUBHOIO  perjaMeHTa, JaroTcs
apryMEHTHPOBAHHbIE PA3bACHEHUS O MPHUUYMHAX MPHUHATOrO pPELIEHHs, a Takxke HHpopmanus o
nopsijike 00KaloOBaHUs NPUHATOTO PELICHHUS.

5.12. MecTHasi aAMHMHUCTpAIMsl OTKA3bIBA€T B Y/IOBJICTBOPEHHH JKAIOOBI B CIEAYIOIIMX
CIIyqasx:

- HaJIM4Me BCTYNUBIIETO B 3aKOHHYIO CHIIy PELIEHHS CyJa, apOMTpa)xKHOro cyjaa Mo xanobe
0 TOM K€ IIPEIMETE U 10 TEM )KE OCHOBAHUSIM;

- 1ojaya »>KajoObl JIMIIOM, IIOJIHOMOYHUSI KOTOPOrO HE TMOATBEPXKACHBI B TOPSJKE,
YCTaHOBIIEHHOM 3aKOHOJATENbCTBOM Poccuiickon Penepanunu;

- HajJM4yue peueHus Mo jxamole, MPUHATOTO paHee B OTHOIIEHUWU TOTO KE 3asBUTEINS
U 110 TOMY K€ IIPEMETY KaJIOOBI.

5.13. MecTHas aAMUHHUCTPAIUS BIIPaBEe OCTABUTH JKaI00y Oe3 OTBETa B CIICIYIOIINX CITyYasX:

- HaJM4Me B KajmoOe HELEH3YpHBIX JHO0 OCKOPOMTENBHBIX BBIPAXKEHUH, yrpo3 >KU3HHU,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUI[A, a TAKXKE YICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KaKyI0-JIMOO YacTh TEKCTa »aJloObl, (haMIINIO, UMS,
0T4YecTBO (IIPU HAJIWYKU) U (WJIM) IOYTOBBIN a/ipec 3asBUTEISI, YKa3aHHbIE B JKanooe.
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bJIOK-CXEMA

Ipuroxenue Ne 1
K AJMUHHUCTPaTUBHOMY peErlaMeHTy MecTHoil
aJMUHHUCTpaLUU BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHuA ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

IIPEAOCTABICHNS] MyHULIMIIAIIBHON yCIIyT'H
«Bp11aya apXUBHBIX CIIPABOK, BBIITMCOK, KOIIUN JOKYMEHTOB)

HanpasneHuve 3aasneHus|

3aasutens

amr e
N

N KOMMNJEeKTa JOKYMEHTOB

/ MeCTHaﬂ\

agMUHUCTpauma

v

/

[ Mol

1. Mpuem v pernctpauua 3anasaeHun
1 JOKYMEHTOB rpaxaaH (B TeueHne
1 pabouero gHa)

2. NMpuHATHE peweHns o
npeaoCTaBAeHUN MyHULMNANbHON
YCAYTY NO BblAa4e apXMBHbIX
CMPaBOK, BbIMUCOK, KOMWUI apXMBHBIX
LOKYMEHTOB; MHGOPMUPOBaHUe
3anBUTENA O pe3ysibTate
npeAoCcTaBNeHNUA MyHULMNANbHOM
ycnyru; nepegaya pesynbrara B
ML (B TeueHune 16 paboumx gHeit)

dopmumpoBaHue n
nepepava
KOMMEKTa
OOKYMEHTOB
3aABUTENA B
MecTHyto
aAMUHKCTPaLUuio (B
3NEKTPOHHOM BUaE
— 1 pabouwnii geHb,
Ha ByMaKHbIX
HocuTenax — 3
pabounx aHA)

D 3anBuTENA O

Mprem fOKYMEHTOB WNHopmuposanme

OT 3aABUTENA U UX

perucTpaums pesynbTaTax

npeAocTaBneHus
MYHULMNaNbHOM

ycnyrv (8 TeveHue 2
pabouunx gHei)

A

Mepenaya LOKYMEHTOB
0 NPefoCTaBAeHUN MyHULMNANbHOM
ycnyrv ninbo oTKas B NpefocTaBaeHUn
MyHUUMNanbHoW ycayrn 8 MOLL gna nx

nocneaytoLein nepefaymn 3asnsuTento
(B 9N1€KTPOHHOM BUAe — B TeyeHue 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabouunx aHew)
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Ipuroxenue Ne 2

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH

AJIMUHUCTPALIIH BHYTPUTOPOACKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra

MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

Anpeca cTpyKTypHbIX nonpazaenenuit Cankt-IletepOyprckoro rocy1apcTBEHHOTO
Ka3eHHOT0 yupexaeHus « MHOro(yHKIIMOHATBHBIN IIEHTpP MPEJ0CTaBICHUS
roCyJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIyI»

HaumeHoBaHHe CTPYKTYPHOIO CrnpaBo4HbIi Anpec I'papux
Ne IouToBHIii agpec 3JIEKTPOHHO
nojapasiejieHust TeseoH . padoTsbI
i mMo4THI
1 | Cekrop 1 MHOTO(YHKIIHOHAIBHOTO Cankr-IletepOypr, 573-90-00 mun | knz@mfespbru | EsxenreBHo
LEHTpA MPEJOCTABICHHS Awnrnumiickuii np., a. 21/60, 573-99-84 ¢ 09.00
TOCyIapCTBEHHBIX U mut. b 10 21.00
MYHHUIUTIAIbHBIX YCIyT 6e3
AMupanTeickoro paiiona nepepbiBa Ha
2 | Cekrop 2 MHOTO(}YHKIHOHATHHOTO Cankr-IlerepOypr, 573-90-00 nmm oben
[EHTpPa MPEJOCTABICHUS Canosas yi., 1. 55-57, 573-99-80
TOCYZAapCTBEHHBIX U utep A
MYHHUIUTAIbHBIX yCIyT
AnMupanTteiickoro paiiona
3 | Cekrop 1 MHOTODYHKIMOHATHHOTO Cankr-IlerepOypr, yi. 573-90-00 nmm
LEHTpPA MPEIOCTABICHHS Haxumosa, a. 3, kopi. 2, 576-20-86
rOCy/IapCTBEHHBIX U aurtep A
MYHHUIHUAIBHBIX YCIyT
BacuseoctpoBckoro paiioHa
4 | Cexrop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yiu. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Haxumoga, a. 1 573-94-88
rOCy/IapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIIyT
BacunieoctpoBckoro paiiona
5 | Cekrop 3 MHOTO(YHKIHOHATHHOTO Cankr-IlerepOypr, 15 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS ymausa BO, 1. 32 573-94-85
TOCYZapCTBEHHBIX U
MYHHUIHUTAIBHBIX yCIyT
BacuneoctpoBckoro paiiona
6 | Cekrop 1 MHOTO(YHKIIMOHAIBHOTO Cankr-TlerepOypr, 573-90-00 nnmn
LEHTpa MPeI0CTaBJICHUS [Ipunopoxuas amies, A. 573-94-80
TrOCYyIapCTBEHHBIX U 17, nutep A
MYHHUIUTAIbHBIX yCIIyT
Briboprekoro paiiona
7 | Cekrop 2 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, 573-90-00 nm
LEHTpa MPeI0CTaBJICHUS VY4eOHsIit mep., 1. 2, JIHT. 573-99-89
rOCYZapCTBEHHBIX U A
MYHHUIUTAIbHBIX YCIyT
Brr6oprekoro paiiona
8 | Cekrop 3 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, moc. 573-90-00 nmn

LEHTpa NMPEIOCTaBICHHS
TOCYZAapCTBEHHBIX U
MYHHUIUTAIBHBIX yCIyT
Briboprckoro paiiona

[TapronoBo, OcuHOBas
Poma, [Tpuosepckoe
mocce, 1. 18, xopm. 1,
qut. A, nom. 16H

573-96-92

17




Anpec
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nojapasjesieHust TesedoH . padoTsbI
i MoYTHI

9 | Cekrop 4 MHOTO(YHKIIMOHAIBHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS HoBopoccuiickas yi., 1. 573-99-85
TOCyIapCTBEHHBIX U 18
MYHHLHMIAIbHBIX YCIYT
Bri6oprckoro paiiona

10 | Cekrop | MHOTO(YHKIIMOHATIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Konnparsenckuii mp., 573-96-95
roCyJapCTBEHHBIX U I. 22, matep A
MYHHLHIAJIBHBIX YCIYT
Kanuaunckoro paiioHa

11 | Cekrop 2 MHOTO()YHKIIHOHATIEHOTO Cankr-IletepOypr, yi. 573-90-00
LEHTPA MPEOCTABICHHS Beneneesa, 1. 4 WM
rOCyIapCTBECHHBIX U 576-08-04
MYHHUIHUTAIbHBIX YCIyT
Kanunaunckoro paiiona

12 | Cekrop 3 MHOTO(YHKIIMOHATIHEHOTO Cankr-IletepOypr, yi1. 573-90-00
LIEHTpa Ipe10CTaBICHUS YmmHckoro, . 6, TuT. A W
rOCYJapCTBEHHBIX U 573-90-19
MYHHLHIATIBHBIX YCIYT
KanuauHckoro paion

13 | Cekrop 4 MHOTO()YHKIIHOHATIEHOTO Cankr-IlerepOypr, 573-90-00
LEHTpa NPeIoCTaBICHHS [TosmocTpoBCKUi TIp., 1. 120)07
TOCyNapCTBESHHBIX U 61, mut. A 576-07-99
MYHHLHIAIBHBIX YCIYT
Kanununckoro paiiona

14 | Cextop 5 MHOrO(QYHKIIHOHAIBHOT'O Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpPA MPEIOCTABICHHS I'paxxnanckuii mp., 1. 104, | 576-08-01
rOCy/apCTBEHHBIX U Kopr. 1, murep A
MYHHUIHUAIBHBIX YCIyT
Kanuaunckoro paiiona

15 | Cexrop 1 MHOrO(GYHKIIMOHAIBHOTO Cankr-IlerepOypr, mp. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Hapoauoro OnomueHus, 573-90-28
roCyJapCTBEHHBIX U 1. 101, nurep A,
MyHHULMNAIbHBIX yeayr Kuposckoro | momemenue SH
paiiona

16 | Cekrop 2 MHOTO(YHKIIHOHATEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Mapmana XXyxosa, 1. 60, | 573-94-99
roCyJapCTBEHHBIX U kopm.1, mut. b
MYyHHLHMOAJIBHBIX yeinyr KupoBckoro
paiioHa

17 | Cekrop 3 MHOTO()YHKIIMOHAIHEHOTO Canxkr-IlerepOypr, mp. 573-90-00 mmu
[IEHTpPA MPEIOCTABICHHS Crauek, 1. 18 573-90-28
rOCYJapCTBEHHBIX U
MYHHIHMIAJIbHBIX yciayr KupoBckoro
paiioHa

18 | Cextop 1 MHOrO(GYHKIIMOHAIBHOTO noc. Meraioctpoii, 573-90-00 nimn
LEHTpa MPeI0CTaBJICHUS CanoBas yi., 1. 21, kopm. 573-90-07
rOCYZapCTBEHHBIX U 3
MYHHUIUTAIBHBIX yCIIyT
Konnuuckoro paiiona

19 | Cexrop 2 MHOTO(QYHKIIMOHAIBHOTO Cankr-IlerepOypr, T. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Konnuno, np. Jlenuna, 1. 573-96-65
roCy1apCTBEHHBIX U 22
MYHHIHUAJIBHBIX YCIyT
Konmunckoro paitona

20 | Cekrop 1 MHOTO(YHKIIMOHAIBEHOTO Canxkr-IlerepOypr, mp. 573-90-00 mu

HEHTpPa MPEJOCTABICHHS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX YCIYT

HacraBHukos, 1. 6, KOprI.

2

573-90-59
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i mo4ThI
Kpacnorsapneiickoro paiiona

21 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
[EHTpPA MPEJOCTABICHHS MonparynoBoit, a. 5, mut. | 573-90-50
TOCyNapCTBEHHBIX U A
MYHHUIUTAIbHBIX yCIyT
KpacHorsapaeiickoro paiioHa

22 | Cextop 3 MHOTO(YHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
HEHTpPa MPEJOCTABICHHS Hosouepxkacckwii ip., 1. 573-90-30
roCyJapCTBEHHBIX U 60, mut. A
MYHHUIHUTIAIbHBIX YCIyT
KpacHorsapaeiickoro paiiona

23 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 nnmn
LEHTpA MPEIOCTABICHHS Kpacuoe ceno, yi1. 417-25-65
TOCYJapCTBEHHBIX U OcBob6oxnenus, a. 31,

MYHHUIHUTIAIbHBIX yCIyT kopi. 1
KpacHocenbckoro paiiona

24 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS Berepanos, a. 147, mut. B | 573-99-94
TOCYZAapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIyT
KpacHocenbckoro paiiona

25 | CexTop 3 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm
HEHTpPa MPEJOCTABICHUS Jlennnckwuii mmp., 1. 55, 573-99-93
rOCyJJapCTBEHHBIX U Kopm. 1, mut. A
MYHHUIHUAIbHBIX YCIyT
KpacHocesnbckoro paiioHa

26 | CekTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IletepOypr, yi1. 573-90-00 mnu
LEHTpA MMPEJOCTaABICHHS [Morpannynuka 573-99-90
TOCYJapCTBEHHBIX U I'apskaBoro, 1. 36, xopi. 6
MYHHUIHUAIBHBIX YCIyT
KpacHocenbckoro paiioHa

27 | MHOTO(YHKIIMOHATBHBIH IIEHTP Cankr-IlerepOypr, 573-90-00 nmm
MPEJOCTABIICHHS TOCYJApCTBEHHBIX U | T. KpoHmmTanr, 573-92-90
MYHHULMNAIBHBIX YCIYT np. JlenuHa, a. 39a,

Kponmragrckoro paiiona autep A

28 | CexTop 1 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTPa MPEJOCTABICHHS 3eneHoropcek, np. Jlennna, | 573-96-74
rOCyJapCTBEHHBIX U .21
MYHHIHUNAIbHBIX yciIyTr KypopTHoro
paiioHa (T. 3e1eHOTOPCK)

29 | CekTop 2 MHOTO()YHKIIMOHAIIBHOTO Cankr-IlerepOypr, 573-90-00 nimn
[IEHTPA MPEIOCTABICHHS CecTpopelix, yiI. 573-96-70
rOCyJapCTBEHHBIX U Toxapesa, 1. 7
MYHHIHUIAJIbHBIX yciIyT KypopTHoro
paiioHa

30 | Cexrop 1 MHOrOyHKIIMOHATILHOTO Canxr-IlerepOypr, 573-90-00 nim
LEHTpa MPel0CTaBJICHUS Hosousmaitnosckuii np., 573-90-09
roCyJapCTBEHHBIX U 1. 34 xopm. 2
MYHHUIHUTAIBHBIX yCIyT
MocKoBCKOro paioHa

31 | CexTop 2 MHOrO()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm

LEHTpa MPeI0CTaBICHUS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX yCIYT
MockoBcKkoro paiion

3Be3aHas, 1. 9, xopri. 4,
JUT. A

573-99-97
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32 | Cextop 3 MHOro()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
LEHTpPA MPEJOCTaBICHUS brnaronaruas, x. 41, aut. 573-99-30
rOCYZapCTBEHHBIX U A
MYHHLHIAIBHBIX YCIYT
MockoBckoro paiioHa

33 | CexTop 1 MHOTOYHKITHOHAIEHOTO Canxkr-IletepOypr, yi. 573-90-00 nmm
[EHTpPA MPEJOCTABICHHS Cenoga, 1. 69, xopr. 1, 573-96-80
rOCYapCTBEHHBIX U T, A
MyHHLHMIAJIBHBIX yciayr HeBckoro
paiioHa

34 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Haponnas, 1. 98 573-90-15
rOCy/1apCTBEHHBIX U
MYHHIHUNAJIBHBIX yciayr HeBckoro
paiioHa

35 | Cekrop 3 MHOTO(YHKIIHOHAIIEHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
LEHTpa MPEJOCTABICHHS babymikuna, n. 64, nut. A | 573-96-79
rOCy/1apCTBEHHBIX U
MyHHLHNAJIBHBIX yeayr HeBckoro
paiioHa

36 | CexTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS O6yxoBckoit Oboponsl, 1. | 573-91-16
roCyJapCTBEHHBIX U 138, xopm. 2, nom. 86H
MyHHLHMNAJIBHBIX yeiayr HeBckoro
paiioHa

37 | Cekrop 5 MHOTO(QYHKIIMOHAJIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nnmn
LEHTpA MMPEJOCTaABICHHS bonbuieBukos, 1. 8, kopm. | 573-96-75
roCyJJapCTBEHHBIX U 1, mut. A
MYHHUIMNAJIBHBIX yciayr HeBckoro
paiioHa

38 | Cekrop 1 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Kpacuoro Kypcanra, a. 28 | 573-90-21
rOCYIapCTBEHHBIX H
MYHHLMIATIBHBIX YCIYT
ITerporpaackoro paiiona

39 | Cektop Ne 1 Cankr-IlerepOypr, yi. 573-90-00 nmm
MHorohyHKIIHOHATHHOTO IIEHTpa Kpacnoro Kypcanra, n. 28 | 573-90-21
Ilerporpanckoro paiiona

40 | Cekrtop 2 MHOTO(YHKIIMOHAJIEHOTO Cankr-IlerepOypr, 573-90-00 nimn
LEHTpA MPeJO0CTaABICHHS KamenHooctpoBckuii mp., | 573-96-90
roCyJapCTBEHHBIX U .55, ctp. 5
MYHHLHMIATBHBIX YCIYT
ITeTporpaackoro paiona

41 | Cekrop | MHOTO(QYHKIMOHAIIEHOTO Cankr-IlerepOypr, T. 573-90-00 nm
LEHTpa MPel0CTaBJICHUS JlomonocoB, yi. [Tobensr, | 573-97-86
TrOCY/IapCTBEHHBIX U I. 6, mut. A
MYHHLHMIATBHBIX YCIYT
ITerpoaBopLioBOro paiiona

42 | Cektop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, T. 573-90-00 nm
[IEHTpPA MPEIOCTABICHHS Ieteprod, yi. bpatses 573-99-41
roCyJapCTBEHHBIX U l'opkymenko, 1. 6, mut. A
MYHHIHUAJIBHBIX YCIyT
IIerpoaBopLIOBOro paiioHa

43 | Cektop 1 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 mmu

LEHTPa NMPEIOCTABICHHS
roCy1apCTBEHHBIX U
MYHUIUNAIbHBIX YCIYT
IIpumopckoro paiiona

HoBoxkomoMskcknid, 1.
16/8, out. A

573-96-60
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44 | CekTop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS Bborareipckuit p., 1. 52/1, | 573-94-90
rOCYZapCTBEHHBIX U T, A
MYHHLHIAIBHBIX YCIYT
TIpumopckoro parioHa

45 | CexTop 3 MHOTO(QYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS [lyBanmoBcknit np., 0. 41, | 573-91-04
roCyJapCTBEHHBIX U Kopm. 1, out. A
MYHHLHMIAIbHBIX YCIyT
IIpumopckoro parioHa

46 | CexTop 4 MHOTOQYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Typucrckas yi., a. 11, 573-90-54
TrOCYIapCTBEHHBIX U kop. 1
MYHHUIHUTAIbHBIX YCIyT
IIpumopckoro paiioHa

47 | Cektop 5 MHOTO(QYHKIIHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpa MPEJOCTABICHHS JlaxTuHCKHH TIp., 1. 98, 573-94-94
rOCYJapCTBEHHBIX U aut. b
MYHHLHIATIBHBIX YCIYT
IIpumopckoro parioHa

48 | Cekrtop 6 MHOTOQYHKIIHOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS IIxoneHas, . 10, aur. A 573-90-69
rOCYIapCTBCHHBIX H
MYHHLHIAIBHBIX YCIYT
IIpumopckoro paiioHa

49 | Cekrop 7 MHOTO(QYHKIIMOHAIIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpA MMPEJOCTaABICHHS KorenbHukoBa Ases, 1. 573-90-60
roCyJJapCTBEHHBIX U 2, KOpI. 2, muT. A
MYHHUIHUIAIBHBIX YCIYT
IIpumopckoro palioHa

50 | Cekrop 1 MHOrO()yHKIIMOHATILHOTO Cankr-IlerepOypr, moc. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS [ymapsr, yi. 573-91-09
roCyJapCTBEHHBIX U Bampatickas, a. 9, mut. A
MYHHLMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

51 | CexTop 2 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS [TaBnoBck, ITecuanbrit 573-90-04
roCyJapCTBEHHBIX U nepeynok, 1. 11/16
MYHHLHMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

52 | CekTop 3 MHOrO()yHKIIHOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 mimn
[IEHTpPA MPEIOCTABICHHS [ymkuH, yia. Manas, 1. 573-99-46
TOCYIapCTBEHHBIX U 17/13, aut. A
MYHHIHUAJIBHBIX YCIyT
IIymxkuHcKoro paiioHa

53 | Cekrop 1 MHOrO(YHKIIMOHATILHOTO Cankr-IlerepOypr, mp. 573-90-00 nimn
LEHTpa MPeI0CTaBJICHUS Cnassl, 1. 2, xoprl. 1 576-07-95
TOCYZapCTBEHHBIX U
MYHHLHMIATBHBIX YCIYT
DpyH3eHCcKOoro paiiona

54 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Onexo dynnuua, 1. 25, 573-96-89
rOCYZapCTBEHHBIX U Kopi. 2
MYHHIHUAJIBHBIX YCIyT
DpyH3EHCKOro paiioHa

55 | CekTop 3 MHOTO(YHKITHOHAIEHOTO Canxkr-IletepOypr, yi1. 573-90-00 mu

HEHTpPa MPEJOCTABICHHS
TOCyNapCTBEHHBIX U
MYHHUITUITAIBHBIX yCIYT

Typky, 1. 5/13

573-96-69
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DpyH3EHCKOr0 paiioHa
56 | CexTop 4 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 nmm
[EHTpPA MPEJOCTABICHHS Codomiickas, a. 47, KoprL. 573-90-00
roCyJapCTBEHHBIX U 1, mut. A
MYHHUIUTAIbHBIX yCIyT
DpyH3EHCKOr0 paiioHa
57 | CexTop 5 MHOro()yHKIIHOHATILHOTO Cankr-IlerepOypr, 573-90-00 i
LEHTpPA MPEJOCTaBICHUS Hynaiickwuii tip., 1. 49/126, | 573-96-85
rOCYJapCTBEHHBIX U T, A
MYHHUIUIAIBHBIX YCIYT
DpyH3EHCKOro paiioHa
58 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
[EHTPa MPEJOCTABICHUS YalKoBCKOTO, 1. 24, JINT. 573-90-10
TOCYIAapCTBEHHBIX U A
MYHHUIUTAIbHBIX yCIyT
IlenTpansHoOro paiioHa
59 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm

[EHTpPA MPEJOCTABICHUS
TOCyNapCTBESHHBIX U
MYHHUIUITAIBHEIX YCIIyT
[{eHTpanbpHOro paiioHa

Hesckwii nip., o. 174, nur.
A

573-90-57
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IIpoury BbIIATH

Ipunoxenne Ne 3

K AJIMHHUCTPAaTHBHOMY perjaMeHTy MecTHo!
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXHBHBIX JTOKYMEHTOB)

I'maBe MecTHOM agMUHHACTpaLUU
MYHHULUIAIBHOTO 00pa30BaHus
OUHIAHACKUAN OKPYT

oT
MIPOKUBArOMIEro(ei)

TenedoH
TOMAaIITHUHN
pabouunii

3asBjeHune

KonunuectBo 9K3EMIIISIPOB

Komug neoOxonuma s

IHoanuce

JlaTa

23

yKazamv adpecama



Ipunoxenne Ne 4

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHOTO 3HadeHms Cankt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

dopma apXUBHOM CIPABKU

(Hazeanue apxusa)

(noumosulil uHoekc, aopec, aopecam, meiepoH,

gaxc)
APXMBHAS CITPABKA®
Ne
(mata)
Ha Ne oT
PYKOBOI[I/ITCJ'IB OopraHu3anuu
Hoonuco Pacuugposka noonucu
OcHoBaHue:
HUcnonnurens
THoonuce Pacwugposxa noonucu

3 ApxuBHas cropaBKka M apXHMBHas BBIIUCKA COCTABISIIOTCS ¢ 00OO3HaueHWEM Ha3BaHMs WH(OPMALHOHHOTO
JIOKYMEHTa «ApXHBHas CIpaBKay, «ApXHMBHas BBINMHUCKa». TEKCT B apXWBHOM CIIpaBKe NaeTCS B XPOHOJIOTMYECKOMH
MOCJIEIOBATEIFHOCTH COOBITHII € yKa3aHHEM BHJOB AapXHUBHBIX JOKYMEHTOB M HMX JaT. B apXxuBHOW crpaBke
JOIMYCKACTCA HUTUPOBAHNE apXUBHBIX JTJOKYMEHTOB.

HecoBnaneHue oTAETBHBIX JAHHBIX apXHBHBIX JOKYMEHTOB CO CBEIICHHUSMU, H3JI0KEHHBIMH B 3a1Ipoce, HE SBISCTCS
MPETSTCTBHEM JIJIS BKIIFOUCHHSI UX B apXUBHYIO CIIPAaBKY TPU YCIIOBUH, €CIIH COBIIAJCHUE BCEX OCTANBHBIX CBEICHUN HE
BBI3BIBACT COMHEHHH B TOXIECTBCHHOCTH JIUIA WM (DaKTOB, O KOTOPHIX TOBOPUTCS B apXWBHBIX JOKyMEHTax. B
ApXUBHOH CIpaBKe 3TH JaHHBIC BOCIIPOM3BOMATCS TaK, KAK OHH M3JIOKCHBI B apXMBHBIX JTOKYMEHTAX, a PACXOKICHHUS,
HECOBMAJIEHUSI M HETOYHBbIE Ha3BaHWUs, OTCYTCTBME HMEHH, OTYECTBA, WHUIMAIOB WM HaJUYHh€ OJHOrO0 U3 HHUX
OrOBapUBAIOTCS B TEKCTE CIIPABKU B CKOOKax («Tak B qokyMeHTe», «Tak B TEKCTE OpUTHHAAY).

Ceenenns o pabote, yuebe B HECKONBKHX OPTaHM3AIMAX, YICOHBIX 3aBEICHISX BKIIIOYAIOTCA B OJHY apXHUBHYIO
CIIPABKY.

B mpuMewaHmsx Mo TEKCTy apXMBHOM CIPaBKH OTOBAPUBAIOTCA HEPa3OOPUYMBO HANHCAHHBIE, HCHPABICHHBIC
ABTOPOM, HE NOAMAIOIMHUECA TMPOYTCHUIO BCJICIACTBUE TOBPCKACHUA TEKCTAa OpUTrHHAIa MECTa («TaK B TEKCTE
opUTHHAIAY, «B TeKCTe Hepa30oPUHBO»).

B Tekcre apanHoﬁ CIIpaBK HE JOIMYCKArOTCA HW3MEHCHUA, WUCIPABJIICHUA, KOMMCHTApPUH, CO6CTBCHHBIC BBIBO/JIbI
WCIIOJIHUTEJIS 10 COJAEP)KaHUI0 apXUBHBIX JOKYMEHTOB, HAa OCHOBAaHMHM KOTOPBIX COCTaBJeHa apXUBHas copaBka. B
KOHIIC apXUBHOH CIIPaBKU IPUBOJATCS apXUBHBIC MK(QPHI M HOMEPA JINCTOB SAUHUI] XPAHCHHS aPXUBHBIX JOKYMEHTOB,
MevyaTHble W3JaHus, HUCIOJb30BaBLIMECS JMJII COCTaBJIEHHUS AapXUBHOW cHpaBKU. B TekcTre apXWBHOM CIpaBKU
JIOITyCKAeTCsl MPOCTABJICHUE apXHUBHBIX MM(POB U HOMEPOB JIMCTOB €IUHHI[ XPAHCHUS apXUBHBIX JOKYMEHTOB Cpa3y
MOCJIE M3JIOKEHHS KAXKAO0To (hakTa WM cOOBITHA. B apXWBHOI clipaBke, 00beM KOTOPOW MPEBBIMIACT OJUH JIACT, TUCTHI
JIOJDKHBI OBITH MTPOIINTHI, IPOHYMEPOBAHBI M CKPETUICHBI TeYaTbio MecTHON afiMUHICTpanueil.

ApXWBHasl CIpaBKa, TNpeTHA3HAYCHHAs Ui HCIIOJB30BaHMS Ha Tepputopuu Poccuiickoii  ®Deneparumy,
noanuckiBaeTcss ['nmaBoii MecTHOM agMUHUCTpalUUU, W 3aBepsieTcss nedyaTbio MecTHOW agMUHUCTpalud. ApXHUBHas
CIpaBKa, TpeJHA3HAYCHHAS MJIs HampaBlieHUs 3a pyOex, moamuchiBaeTcs [7aBoit MecTHOW aJIMHHUCTpAMA H
3aBepsieTcs repOoBoii edaTbio MeCcTHOW aMIUHHUCTPAITHH.

IIpr HE0OXOAWMOCTH K apXWBHOW CHpaBKE IMPHUIIATAIOTCS KOIMH APXWBHBIX TOKYMEHTOB IUIM BBITUCKH W3 HHX,
MOJATBEPKIIAIOIIUE CBEICHUS, U3JI0KEHHbIE B ApXUBHOMU CIIpaBKe.
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VYrinoBo# mrami

YBaxkaemblii (as1)

Ipnnoxenne Ne S
K AJMUHHUCTPaTUBHOMY peErlaMeHTy MecTHoil
AJIMUHUCTPALIH BHYTPHTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pazoBaHus ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(@.U.0. 3aa6umenst 6 damenvhom nadesice)

(ampec 3asBuTEISN)

o=

MecTtHast aAIMMHUCTPALIMS MyHHUITUTIATBHOTO 00pa3oBaHusi OUHISHACKUANA OKPYT, PAacCMOTPEB

Bame 3asBnenue  (BX.Ne or . . ),

OTKa3€ B NIPEJOCTABICHUN MYHUIUIIAIBHOW YCIYTH 110 IIPUYNHE

HacrosAmmM coobmiaer Bam 00

(npuuuHbl OMKA3A 8 NPEOOCMABIEHUU MYHUYUNANLHOU YCIIY2U)

I'lmaBa MecTHOM aiMHMHUCTPALUU
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Ipnnoxenne Ne 6

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJICKOTO
MYHHUIIUIAJIBHOTO o0pazoBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(HaumeHoBaHUE OP2AHA MECIMHO20 CAMOYNPABIEHU)

ot .

H.

0.

AJipec MecTa JXHUTEIbCTBa (MPEOBIBAHMS ): HHACKC

TCII. JOM.

Ten. paod.

Ne

[acIopT: Cepust

KEM BblJaH

JaTa Bblaadyu

aapec u tenedoH GaKTUUECKOro MeCTa MPOKUBAHUS

COI'VTIACHE

Ha 00pa0oTKY NMepCOHANBbHBIX JAHHBIX

A,

(hamunus, ums, omuecmeo)
B COOTBETCTBUU cO cTaThel 9 DepepanpHOoro 3akonHa ot 27 wurons 2006 roma Nel52-®3 «O

NEPCOHATIBHBIX JAHHBIX)» Jar0 COrjiacuc

(HaI/IMeHOBaHI/Ie OpraHa MECTHOTI'O CaMopraBHGHI/IH)

pacIoIoKEeHHOMY MO ajpecy:

, Ha aBTOMATHU3WPOBAHHYIO, @ TAKKC

0€e3 HMCIIOJIb30BaHMsI CPEJICTB aBTOMATU3aLUU 00pabOTKy MOMX NEPCOHANbHBIX JaHHBIX, @ UMEHHO
COBEpUIEHHE ACHCTBUM, MPEIyCMOTPEHHBIX MYHKTOM 3 4acTH IepBoil ctatbu 3 DenepalibHOTO

3akoHa oT 27 utoina 2006 roga Ne 152-03 «O nepcoHaNbHBIX JaHHBIX)»

4, co cBeieHUAMH O (aKTax,

COOBITHSX U 00CTOSATEILCTBAX MOEH JKU3HU, ITPEACTABIICHHBIX B

(HauMeHogaHue opeaHa Mecmnoco caMoynpagﬂeHuﬂ)

B IEJISTIX

(ykazamo yeab 06pabomxu OaHHbIX)
HCpC‘-ICHL MNEPCOHATIbHBIX NAHHBIX, HA 06pa60TI<y KOTOPBIX OACTCS COrJIaCUuc:

Hacrosmee cormacue ﬂeﬁCTByCT CO JIHS €T0 IMOAMMCAHUS 0 JHS €r0 OT3hIBa B MIMCHbMEHHOM (bOpMC.

(0ama) (noonucs)

4

(pacwughposxa noonucu)

00paboTka MepcOHANIBHBIX JAHHBIX — JI00oe AelcTBHe (Omepaiyst) WIK COBOKYIHOCTh ACHCTBHU (omepariuii),

COBCpHIACMbIX C HCIIOJB30BAHUEM CPEACTB aBTOMaTU3allUU WA 0e3 HCIOJb30BaHUS TaKHX CpeACTB C NEPCOHAIbHBIMU

JIAHHBIMHU, BKJIIOYash cOOp, 3alich, CHUCTEMAaTH3allMI0, HAKOIUICHHE, XpaHEHHE, YTO4YHEHHE (OOHOBJCHHE, H3MCHEHHE),

H3BJICUCHUEC, HCIIOJB30BaHUEC, IICpeaaydy (paCHpOCTpaHeHI/Ie, MpeaoCTaBJICHHUC, ﬂOCTyH), O6C3J'II/I‘{I/IB3HI/Ie, 6J'IOKI/IpOBaHI/Ie,

yAaJI€HUC, YHUUTOXKCHUEC NIEPCOHATIBHBIX JaHHBIX
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