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AJIMUHUCTPATUBHBIN PETJIAMEHT
MecTHO# aAMUHUCTPAIIUKA MyHUITUTIATLHOTO 00pa30BaHus
QUHISHIICKUN OKPYT IO MPEAOCTABIECHUIO TOCYJAPCTBEHHOM YCITyTH

«I1O MPEJOCTABJIEHUIO MECTHOM AIMUHUCTPAIIMEN
BHYTPUTI'OPOJCKOI'O MYHUILIMTTAJIBHOT'O OBPA3OBAHUSI TOPOJIA
®EJIEPAJIBHOI'O BHAYEHHUS CAHKT-TIETEPBYPT'A MYHUILIMTTAJIBHBIN
OKPYI ®UHJISTHACKHUHN OKPYT, OCYIIECTBJISIIOINUX OT/JIEJBHBIE
IT'OCYJAPCTBEHHBIE IIOJTHOMOYUS CAHKT-IIETEPBYPT A IO
OPI'AHM3AIIMU U OCYIIECTBJIEHUIO JESATEJIBHOCTH IO OIEKE U
NONEYUTEJIBCTBY, HASHAUEHUIO U BBITIJIATE JEHEXHBIX CPEJICTB
HA COJEPKAHUE JETEHN, HAXOJAIUXCS MO ONEKON WIHN
NOMNEYUTEJBCTBOM, U TEHEKHBIX CPEJICTB HA COJIEP)KAHUE
JETEW, HEPEJAHHBIX HA BOCIIMTAHUE B IPUEMHBIE CEMbBH, B
CAHKT-IETEPBYPTE, TOCYJAPCTBEHHOM YCJIYIT'H IO BBIJIAUE
OPI'AHOM OIIEKH U NONTEYUTEJIbCTBA PASPEIIEHWSI HA U3SMEHEHUE
UMEHU 1 ®PAMWINU PEBEHKA»



. O01Iue mosI0KeHus

1.1. TlpenmeroM peryiupoBaHHsl HAcTOSIIEr0 AJIMUHUCTPATUBHOIO pErJIaMeHTa
ABJIIOTCS OTHOIIEHHUS, BO3HHMKAIOUIME MEXIy 3asBUTEISIMM UM MecTHOM ajaMHMHHCTpanuen
BHYTPUTOPOJICKOTO MYHHIIMIIAILHOTO 00pa3oBaHus ropoaa ¢enepaibHoro 3HadeHus: CaHKT-
[lerepOypra myHununanbHeiii okpyr ®OuunsHiackuil okpyr (nanee — MA MO OunnasHACKUN
OKpYT), OCYUIECTBIISIIOLIEH OTIENbHbIE TocynapcTBeHHble nmomHomouns Cankrt-IlerepOypra mo
OpraHM3alMi U OCYIIECTBICHUIO JEATEIbHOCTU MO ONEKE M IMOINEYUTEIbCTBY, HA3HAYCHUIO U
BBIINIATE JICHEXKHBIX CPEACTB Ha COJCp)KaHUE JeTei, HaxOIAUIMXCA IOJ ONEKOW WU
MIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB HA COJEP/KaHUE JIETEH, NEpPEeJaHHbIX Ha BOCIIUTAHUE B
npuemHble ceMbd, B Cankt-IlerepOypre (nanee — opranbl MECTHOTO caMoyrpaBieHus CaHKT-
[TerepOypra), B cepe mpenocTaBieHUs TOCYAAPCTBEHHOM YCIyTH MO BbIIaye OPraHOM OINEKU U
MOTIEYUTENICTBA pa3pellieHuss Ha HW3MEeHeHue HMeHH U (amunuu pelOeHka (mgamee —
rocy/apCTBEHHAs yCiIyra).

bnok-cxema npegocraBiaeHus roCcyJapCTBEHHOM yCIIyTH MpUBeAeHa B puiioxkeHuu Ne 1 k
HacToALEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3BasBurensimMu SBISAIOTCS TpaxnaaHe Poccuiickoir @enepanuu, sBISIOMIKECS
POAMTENSIMU HECOBEPLICHHOJIETHEr0 B BO3pacTe 0 YETHIPHAUATH, OIMH M3 PpOJIUTEeH
HECOBEPIICHHOJIETHETO, C KOTOPBIM TIPOKMBAET pPEOCHOK, MaTh HECOBEPIICHHOJIETHETO,
POXJIEHHOT0 BHE Opaka, B OTHOLIEHUH KOTOPOI'O OTIIOBCTBO HE YCTAHOBIIEHO (J1aJiee - 3asBUTEIIN ).

1.3. TpebGoBanusi Kk mopsaKy MHGOPMUPOBAHUS W MPEIOCTABICHUS TOCYJAPCTBEHHOMN
YCIIyTH.

1.3.1. B npenocraBneH# rocyJapCTBEHHOM YCIyTH y4acTBYIOT:

1.3.1.1. Komuter 1o aenam 3arucH akToB TpaxaaHcKoro coctosuus (nainee — K3AI'C):

Anpec: 191015, Canxkr-IlerepOypr, TaBpuueckas yi., a. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, anpec ayekTpoHHOM MOYTHI: KZags@Qgov.spb.ru, aapec caiira: WWWw.QoV.spb.ru.

I'paduk paboter: monenenpHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxogHBIE AHU — Cy00OTa, BOCKPECEHbE.

1.3.1.2. Cankr-IlerepOyprckoe roCyapCTBEHHOE Ka3eHHOE y4pexaeHue
«MHOroyHKIMOHAIBHBIM IEHTP MNPEAOCTaBICHHUS TOCYJapCTBEHHBIX YyCIyr» (damee —
MHoro¢pyHKIMOHATBHBIN LIEHTD).

Anpec: Caukt-IlerepOypr, yin. Kpacnoro Texctunbiuka, 1.10-12, aurepa 0.

I'paduk pabots: monenenbHuk — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxOHBIE AHU — Cy00OTa, BOCKPECEHbE.

I'padbuk paboThl CTPYKTYpHBIX TMoOJpa3feneHuii MHOTO(QYHKIIMOHATBHOTO LIEHTpa
exxenHeBHO ¢ 9.00 o 21.00.

Mecta HaxoxaeHus, rpaduk pabOThl M CHpaBOYHbIE TenedoHbl MOApa3ICICHUIA
MHoOropyHKIIMOHAIBHOIO LIEHTpa B mpuioxkeHuu Ne 7 K HacrosimeMy AIMHUHUCTPATUBHOMY
perJamMeHTty

LenTp Tenedonnoro oocmyxuanus — 573-90-00.

Agipec caiiTa 1 3JIeKTPOHHO# mouThl: WWW.QU.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankrt-IlerepOyprckue rocyaapcTBEHHbBIE Ka3€HHBIE YUPEXKICHHS — PallOHHBIC
KUIUIHBIC areHTcTBa (nanee — ['YIKA).

MecTta HaxokJeHusl, CIpaBOYHbIE TeleQOHbI U ajpeca EeKTpoHHOW moutsl ['YIKA
npuBeneHbl B npuioxeHnd Ne 10 k HacTosteMy AJMUHUCTPATUBHOMY PEriIaMeHTY

I'padux padotsr: ¢ 9.00 no 18.00 (B marauiyy — g0 17.00), nepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHBIE JHU — Cy000Ta 1 BocKpeceHbe. [Ipo1oKuTeTIbHOCTh pabodero JTHs, HEOCPEACTBEHHO
MpeIIeCTBYIOLIEr0 HepaboueMy Mpa3gHUYHOMY JHIO, YMEHBIIIAeTCs Ha OJJUH Yac.
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1.3.2. Tlepen mpenocTaBiI€HHEM TOCYAApPCTBEHHOW YCIYTH 3asBUTENSIM HE TpeOyeTcs
JIOTIOJTHUTEIIBHBIX OOpAaIlleHUii B WHBIE HMCIOJHUTENbHBIE OpraHbl T'OCYIAapPCTBEHHOW BIIACTH
Cankrt-IlerepOypra u opranuzaiumu.

1.3.3. Undopmammio 00 opraHax MeCTHOTO CaMOYIpaBICHUS W OpTraHU3aIMIX,
Y4acTBYIOUIMX B TPEJOCTaBICHUN TOCYAApCTBEHHOM YCIIyTH, yKa3aHHbIX B myHKTe 1.3.1
HACTOSIIEro AIMHMHUCTPATHBHOTO pPErIaMEHTa, 3asBUTENH MOTYT IOJNYyYUTh CIEAYIOUIMMU
crocobamu:

1.3.3.1. Tlo Tenedonam, ykazaHHbIM B mnpwiokeHun Ne 9 K HacToseMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.3.2. B llentpe TtenedonHoro oOciayxuBaHus MHOTO(QYHKIMOHAILHOTO IIEHTPA,
yKa3aHHoOro B myHkTe 1.3.1.2 Hacrosimero AIMUHUCTPATUBHOTO PETJIaMEHTA.

1.3.3.3. TlocpeAacTBOM MHUCHbMEHHBIX OOpaIIeHUIl, B TOM YHUCJE B AJIIEKTPOHHOM BHUJE, B
opranbl MecTHOro camoymnpasieHusi Cankt-IlerepOypra (uHbopMalus 0 MecTe HaxXOXJEHUs U
rpaduke paboThl, crpaBouHble Tene(oHBI, aapeca OPHUIMATBHBIX CAWTOB OPraHOB MECTHOTO
CaMOyIpaBJIEHUSs, IPEIOCTABIIAIOIINUX TOCYIaPCTBEHHYIO YCIYTY, MPUBEICHBI B MPHIOKEHUN No
9 K HACTOSIIMM HACTOAUIEMY AJMHUHUCTPATHBHOMY periameHty), MHOroyHKIHMOHAIbHBIN
LEHTP U €ro MoJpa3iecHHs.

1.3.34. Ilpu nuuyHoM oOOpalieHUd B OpraHbl MECTHOTO  CaMOYIpaBJICHMUS,
MHOroQpyHKIMOHATBHBIN IIEHTP U €T0 MOApa3IeICHHUS.

1.3.3.5. Ha creniax B MecTax NpeaoCcTaBIeHUs FOCY1apCTBEHHON yCIyTH.

1.3.3.6. Ha odunmansuom caiite IlpaBurensctBa Cankr-IlerepOypra www.gov.spb.ru u
Ha [loprane «['ocynmapcTBeHHbIe M MyHUIUNANbHBIE yeiuyru (¢pyHkuuu) B Cankt-IlerepOypre
(manee — [Toprau).

1.3.3.7. IIpu obpamennu k napomaram (MHPOKHOCKAM, HH(POITYHKTaM), pa3MEIIeHHBIM B
MOMEIIEHUSX CTPYKTYPHBIX MojApa3feneHnii MHOroQyHKIIMOHATBHOTO HEHTPa, YKa3aHHBIX B
NPUIOKEHNU K HACTOSIEMY AJIMUHHCTPAaTUBHOMY peryiameHTy; Ha ynunax Cankr-IlerepOypra
u B BecTuOmOsIx ctanuii Cankr-IletepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO MPEAIPUITHS
«IlerepOyprckuii METPOTIOTUTEH) 10 apecam, ykazaHHbIM Ha [lopTaie.

Il. CranaapT npenocraBjieHHs rOCyAapCTBEHHOM YCIyru

2.1. HaumeHoBaHMe TOCyJapCTBEHHOH yCIIyTH: BblJJaua OPraHOM OIEKU U
MOMNCYUTEIBCTBA pa3pCIICHUA HA K3BMCHCHUEC UMCHHU U (baMI/IJ'H/H/I p€6CHKa.

Kparkoe HanMeHOBaHME TOCYJJApPCTBEHHOM YCIIyTH: Bblaya pa3pellieHus Ha U3MEHEHHe
UMEHH U (paMUIIuu peOeHKa.

2.2. T'ocynapcTBenHas ycayra npegocrapisercss MA MO OuHISHICKUN OKpYT, Ha
TEPPUTOPUN KOTOPOT0 peOEHOK UMEET PETUCTPALIMIO 10 MECTY >KUTENIbCTBA (IpeObIBaHU), U B
OTHOIIEHHH KOTOPOTO pa3pearoTcsi BOIMPOCH H3MEHEHHSI UIMEHH, a TAK)Ke IPUCBOSHHON eMy
(bamuum, BO B3aMMOAECHCTBIM ¢ MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.

2.3. Pe3ynbraTamu mpeocTaBlIe€HHs TOCY1apCTBEHHON YCIYTH SIBISFOTCS:

MIPUHATHE IOCTAHOBJIEHUS O BblJaue pa3pelieHns Ha U3MEHEHHE HMEHU peOCHKY, a TaKKe
NPUCBOCHHOM eMy (hamuiinu Tu60 00 0TKa3e B TAKOM pa3pelIeHUN;

MH()OPMHUPOBAHHUE 3asBUTENS WM 3aKOHHOTO IPEACTABUTENS HECOBEPIIECHHOJETHETO,
YIOJJHOMOYEHHOI'O 3asBUTEJIEM Ha IOJIyYE€HUE PE3YyJIbTaTOB MPENOCTABICHUS IFOCYAapCTBEHHON
YCIIyTU B OTHOILIEHUU HECOBEPILIEHHOJETHETO, O MPUHATOM PEUICHUH O BblJaue pa3pelieHus Ha
U3MEHEHHEe MMEHHM peOeHKy, a Takke NMPUCBOEHHOM emy (amminu n1ubo 06 OTKa3ze B TaKOM
paspelIeHnu:

Ha OyMa)XHOM HOCHUTEJIEe — pELIEHHE O TMPEeIOCTAaBICHUU TOCYJapCTBEHHON YCIyru
BbIIA€TCS JIMYHO 3asBUTENIO MM 3aKOHHOMY IMPEICTaBUTENI0 HECOBEPILIEHHOJIETHETO,



YIOJHOMOYEHHOMY 3asBHUTEJIEM Ha IOIY4YCHHUE PE3YJIbTaTOB MPEJOCTABICHHUS rOCYyAapCTBEHHON
yCIyTH B OTHOUIEHMM HecoBeplleHHosieTHero, MA MO ®uHISHACKMM OKpyr Win
MHoro¢pyHKIMOHAIBHBIM IIEHTPOM, JHOO HampaBlseTCsl uepe3 OTHAeNeHus ¢eaepaabHon
IIOYTOBOM CBSI3HU;

B (JOpMeE IEKTPOHHOI'O JOKYMEHTA — IIyTeM OTIPABKHU I10 3JIEKTPOHHOM IouTe M60 yepes
IToprau.

2.4. Cpoku mpeIoCcTaBIeHUs TOCYTaPCTBEHHOHN YCITyTH:

MA MO OuHISHACKUANA OKPYT MPUHUMACTCS PElICHUE O Pa3pelieHuH Ju0o 00 OTKase B
pa3pelIeHny Ha W3MEHEHHE MMEHHU PEeOCHKY, a TakKe MPUCBOCHHOW eMy (paMmiuu B TeUeHHE
TPUALIATU JHEU CO THS MOJIYUYECHHS OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6 Hacrosero A IMUHUCTPAaTUBHOTO PErJIaMEHTA.

B cinyuae nanpasnenuss MA MO OUHIAHACKUANA OKPYT MEXBEIOMCTBEHHBIX 3alIPOCOB U
MOJTy4eHUs] OTBETOB HAa HUX, CPOK TMPEIOCTABICHUS TOCYJIAPCTBEHHON YCIYTH MOMKET OBITh
yBEJIHMYEH Ha 5 THEel B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

2.5. llepeuyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIIUX OTHOIICHMUS,
BO3HUKAIOIIKE B CBSA3H C IIPEIOCTABIEHUEM I'OCYJapCTBEHHOMN YCIyIH:

Koncrurynus Poccuiickoit denepanuu;

I'paxxnanckuii konexce Poccuiickont @enepanny;

Cewmelinblii koaekc Poccuiickoit deaepanuu;

®enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu OperoCTaBICHUS
rOCYJJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYI»;

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHs! oOpalleHui
rpaxnaaH Poccuiickoit denepanuny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JAHHBIXY;

®denepanpublii 3akoH oT 06.04.2011 Ne 63-D3 «O06 37€KTPOHHOM MOAITUCHY,;

®enepanbhbiil 3akoH 0T 06.10.2003 Ne 131-®3 «O06 0o0mux NPUHLMIIAX OpPraHU3aLUN
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanum»;

®denepanbublil 3ak0H OT 24.04.2008 No 48-D3 «O06 omneke U MoneYnTeIbCTBEY,

3akon Cankrt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HajgeneHUH OpraHOB MECTHOI'O
camoynpasiieHus: B Cankt-IlerepOypre oTeIbHBIMU OCYJAPCTBEHHBIMU TOJTHOMOYMSIMH CaHKT-
[TerepOypra mo opraHu3alMyi M OCYILECTBIECHUIO IEATEIbHOCTH MO ONEKe U MONEYUTENbCTBY,
Ha3HAYCHUIO U BBIIUIATE JEHEKHBIX CPEJCTB Ha COAEpKaHMUE JETeH, HaXOASAIINUXCS MOJ] ONEKOoN
(TTONEeYUTEeNHCTBOM), M ICHEKHBIX CPEJICTB Ha COJIEp)KaHUE JIETeH, MepelaHHbIX Ha BOCIIUTAaHUE B
npuemMHblie ceMbH, B CankT-IleTepOyprey;

nocraHoBieHue [IpaBurenscrBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O nopsake
MEXBEIOMCTBEHHOTO MH(}OPMALIOHHOTO B3alMOJICHCTBUS npu IIPEIOCTaBIEHUHN
FOCYJapCTBEHHBIX M MYHUUHUIAJIBHBIX YCIYT HCHOJHUTEIbHBIMU OpPraHaMH TOCYAAapCTBEHHOMU
Brnactu Cankt-lletepOypra m opranamu mectHoro camoynpasienust B Cankt-IletepOypre, a
TaK)Xe YCIYyTI FOCYJapCTBEHHBIX YUPEKIEHUM, MOJBEIOMCTBEHHBIX HCIIOIHUTEIbHBIM OpraHaM
rocyaapctBeHHOU Biactu CaskT-IlerepOypra, u Apyrux opraHu3anuii, B KOTOPBIX pa3Meliaercs
roCyJJapCTBEHHOE 3a/laHue (3aKa3)».

2.6. HcuepnbpiBaromuii mepedyeHb JJOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMM TPABOBBIMH aKTaMHM Ui IPEIOCTaBIEHUS TOCYIapCTBEHHOM yCIyTH,
MOJIEKALINX MTPEICTABICHUIO 3asBUTEISIMU:

2.6.1. IIpu coBMecTHOM OOpallieHuu poAauTesneil 00 U3MEHEHNH UMEHU peOeHKa U (UJTN)
bamunn:

3asBiIeHUs O00OOMX pojauTened, corjacHo mnpuioxkeHutro Ne 1 K HacToslemMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;



JOKYMEHTBI, yIOCTOBEPSIOIINE TMYHOCTD 3asiBUTENICH?;

3asBJICHUE HECOBEPLIEHHOJIETHETO CTaplle JECATU JIET O COIVIACMM Ha W3MEHEHHE
dammwinn (MMEHHM), COIJacHO MpuwiokeHnto Ne 2 Kk HacTtosuieMy AJIMUHUCTPaTHUBHOMY
perjameHry;

CIpaBKa O PETUCTPALMU 110 MECTY IpeObIBaHUsI HECOBEPLUICHHOIETHEr0, B OTHOIIEHUHU
KOTOpOro o0Opaliaercs 3asiBUTEb, O pa3pelIeHNH Ha U3MEHEHUE UMEHH, a TaK)Ke IPUCBOCHHOMN
eMy aMuIuu.

2.6.2. Ilpu oOparieHuu pouTess, ¢ KOTOPbIM MPOKUBAET HECOBEPIICHHOJIETHUH, O
IPUCBOCHUU HECOBEPIIEHHOJIETHEMY CBOEH (haMuinu:

JOKYMEHT, YJIOCTOBEPSAIOUINN JINYHOCTD 3asBUTEIIAL;

3asBJICHUE POJUTENS, C KOTOPHIM MPOXKHUBAET PeOEHOK, COIVIacHO IpuioxeHuto Ne 3 k
HacToALEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY,

3asBJICHUE POJUTENS, IPOKUBAIOLIETO OTAEIbHO OT peOEHKA, COTIACHO MPUIIOKEHUI0 Ne
4 x HacroseMy AJMUHUCTPAaTUBHOMY pPErJIaMEHTY, a B Clly4ae HEBO3MOYKHOCTH YCTaHOBJICHUS
€ro MecTa HaxOXKJEHHs, JIUMIIEHUS €ro POAMTENbCKMX IPaB, NMPU3HAHUSA HEAEECHOCOOHBIM, a
TaKXe B CIIydasiX YKJIOHEHUS POAUTEINS 0€3 yBaXKUTEIbHBIX IPUYHH OT BOCITUTAHUS U COJICPIKAHUS
peGeHKa, BMECTO BBILLICHA3BAaHHOTO 3asIBJIICHUS] POJUTENS IPEICTaBIISIOTCS:

pelIeHue cya: o JIMIIEHUU POJUTENbCKUX MPaB; MPU3HAHUU HEAEECIIOCOOHBIM;
6€3BECTHO OTCYTCTBYIOILUM;

CIIpaBKa OPraHoB BHYTPEHHUX JEJ1 O PO3bICKE IpaXkAaHUHA (IIPU HEBO3MOKHOCTH
YCTAHOBJICHHSI MECTA HAXOXKJICHUS POIAUTENS);

JIOKYMEHTbl OpPIaHOB BHYTPEHHHUX JeNl O BO30YXKIEHHM YTOJOBHOIO JieJa O 3JI0CTHOM
YKJIOHEHHUHU OT YIJIaThl aIUMEHTOB, IPUTOBOPOM CYy/1a 110 TAKOMY ey M MHBIMH JOKyMEHTaMH,
MNOJATBEPXKIAIONIMMU YKIOHEHHE POIUTENS 0€3 YBaXHTEIbHBIX INMPHUYMH OT BOCIHTAHUS U
coJiepKaHus peOeHKa;

peleHue cyaa 00 OnpeIeIeHNH MeCTa JKUTEILCTBA HECOBEPILICHHOIETHETO, MUPOBOE
corJialieHue 00 onpeeIeHUH MecTa )KUTENIbCTBA HECOBEPILIEHHOIETHET O U T.JI.

3asBJICHUE HECOBEPILIECHHOJIETHErO CTaplle JeCATU JIET O COIVIACMM Ha W3MEHEHHE
(bammiInu, coryiacHo NpuiIoKeHno Ne 2 K HacToAIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.3. Ilpu obpaienun matepu pedeHKa, 3a MoJTy4eHHEeM roCy1apCTBEHHON yCIIyTH, B
cilydae eciau peOeHOK POXK/IEH OT JIUI, HE COCTOSIIMX B Opake MEXIy COOOM, U OTLIOBCTBO B
3aKOHHOM TOPSAKE HE YCTaHABIINBAJIOCH:

JOKYMEHTBI, yIO0CTOBEPSIOLINE JIMUHOCTD 3aABUTEIICH,

3asBJI€HUE MaTepu peOeHka, commacHo npwiokeHuto Ne 5 Kk  HacTosuemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

3asBJICHUE HECOBEPLICHHOJIETHETO CTapule JeCATH JEeT O COIIaCMM Ha H3MEHEHHE
(bammInu, CoryiacHo NpuiIoKeHnto Ne 2 K HacTosIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.4. VcuepmbIBaromuii TMepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMM ITPaBOBBIMHU aKTaMH JUIsl NIPENOCTABIICHUS T'OCYIApCTBEHHOW YCIYyTHM M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOIMMBIMHU M 00S13aTEbHBIMU JJIS1 IPEIOCTABIEHUS TOCY1apCTBEHHON
YCIYTH, KOTOPbIE HAXOJATCS B PACIOPSIKEHUN MHBIX HUCIOJIHUTENIBHBIX OPraHoB, (enepaibHbIX
OpraHOB HCIIOJIHUTEIbHOM BJIACTHM M OPraHOB TOCYJapPCTBEHHBIX BHEOIOJKETHBIX (OHIOB U

! B kauectse [OKYMEHTA, yA0CTOBEPAIOLLErO IMYHOCTb, NPEABABAAIOTCA:

nacnopT rpaxkaaHuHa Poccuiickoin enepaunu;

nacnopt rpaxaaHuHa CCCP, Bknaabiw B nacnopT rpaxgaHuHa CCCP, noaTeep:KAaloWmMin Haanume rpaxkaaHcTea Poccuiickol
dPepepauuu;

WHble LOKYMEHTbI, YA0CTOBEPAIOLLME IMYHOCTb MPaKkAaHNHa, NpeayCcMOoTPeHHble yKasamu MNpesnaeHTta Poccuiickon depepaunm
oT 21.12.1996 Ne 1752 «O6 OCHOBHbIX LOKYMEHTAX, YAOCTOBEPAKOWMX JMYHOCTb FparkaaHMHa Poccuitickon degepaumm 3a
npegenamun Poccuiickoit ®egepauyn», ot 14.11.2002 Ne 1325 «06 yTtBepAeHUM ONOXKEHMA O NopAdKe PacCMOTpPeHUA
BOMPOCOB rpaxgaHcTea Poccuiickoit ®egepaumm» n ot 13.04.2011 Ne 444 «O gonoSHUTENBHBIX Mepax No obecneyeHunto Npas u
3aLUMTbI MHTEPECOB HECOBEPLUEHHONETHUX rpaykaaH Poccuinickoli deaepaumm».
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OpPraHOB MECTHOT'O CaMOYINpPABIICHHS, MOJBEAOMCTBEHHBIX WM OpraHu3alMii W HMHBIX
OpraHu3alui, ¥ KOTOPbIE 3asBUTEIb BIIPABE MIPEACTABUTH

CBUJIETEIBCTBO O POXKICHUU peOeHKa, BrijaHHoe Ha TeppuTopun Cankt-IlerepOypra;

CBHJIETEIICTBO O PacTOpKEHUU Opaka, BeljaHHOE Ha Tepputopun Cankr-IletepOypra;

CIIPaBKa O PETUCTPALMH 10 MECTY KUTEIbCTBA HECOBEPILICHHOJIETHETO, B OTHOIICHUHU
KOTOpOT0 00paIaercs 3asBUTEIb O PAa3pEIICHUN OPraHOM OMNEKH U TMONEYUTENHCTBA BOIPOCOB
U3MEHEHUs MMEHU peOEHKy, a TakKe NPHUCBOCHHYIO eMy (aMUIHiO (B OTHOLIEHUHU IKHIIBIX
IIOMEILEHUH, BEJICHUE PETUCTPALMOHHOIO y4eTa IrpaKaaH 110 MECTY JKUTEIbCTBA, B KOTOPHIX B
YacTH, BO3JI0’)KCHHOMW Ha >KMJIMIIHBIE OpraHU3aluu, ocymecTBIsIoT ['YIKA).

2.7. Ilpu mnpenocTaBieHUH TOCYJAapCTBEHHOM yCIIyrM 3ampelieHo TpedoBaTh OT
3asBUTEIIA:

IPEJCTaBICHUS JOKYMEHTOB U HMH(POpPMALMU WIH OCYILECTBICHHS JIEHCTBUIA,
IIPEACTABJICHUE WIH OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPETyJHPYIOIIMMU OTHOIUEHHUS, BO3HHMKAIOIIME B CBS3M C IPEJOCTABICHUEM
rOCYJIapCTBEHHOW YCIIYTH;

IpPEICTaBICHNUs JOKYMEHTOB W HH(OPMALMU, KOTOpPblEe HAXOIATCA B PaclOpsKEHUU
OpraHoB, IPEAOCTABILIOUIMX TOCYJAPCTBEHHYIO YCIYry, HHBIX T'OCYAApCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIPaBJIICHHs W OpraHM3alyii, B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanny, HOPMATUBHBIMU NIPAaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit @enepanuu 1 MyHULUIIAIBHBIMY [TPABOBBIMU aKTaMHU.

2.8. OcHoBaHMs A1 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEJOCTaBICHUS
roCyJJapCTBEHHOM YCIyTH:

OTCYTCTBHE B 3asiBJICHUU 00s3aTEeIbHON K yYKa3aHUIO UH(OpMaLuu;

MIPEACTABICHUE 3asiBUTEJIEM JIOKYMEHTOB, COJEp)KAllUX MWCIPABIECHUS, CEPbE3HbIE
HOBPEXJACHUS, HE MO3BOJIAIOIIME OJHO3HAYHO HCTOJKOBaTh HMX COJAEp)KaHHUE, OTCYTCTBHE
o0paTHOro aapeca, OTCYTCTBHE MOJIICH, TIEYaTH U JIp.

2.9. OcHoBaHMs [UIsl TPHUOCTAHOBIEHUS M (MJIM) OTKa3a B IPEAOCTaBICHUU
rOCyJJapCTBEHHOH yCIIyTH:

2.9.1. OcHoBaHuEM 711 OTKa3a B MPEJOCTaBICHUH TOCYAAPCTBEHHOW YCIYTH SIBJISETCS
OTCYTCTBHUE CBE/ICHUI B TOKYMEHTAX, YKa3aHHbIX B MYHKTE 2.6 HACTOSAIEro A JMUHUCTPATUBHOTO
periaMeHTa, MOATBEPKIAOIINX TPABO 3asBUTEIS HA MOJTyYeHHE TOCYIapCTBEHHON YCITyTH.

2.9.2. OcHoBaHMsI A7 NPUOCTAHOBIIEHHS NPEAOCTABICHUS TOCYAAPCTBEHHOM YCIyTH
JIEMCTBYIOIINM 3aKOHOAATEIBCTBOM HE MPEITYyCMOTPEHBI.

2.10. VYcayru, KOTOpble SBIAIOTCS HEOOXOAUMBIMH U  00S3aT€IBHBIMU IS
MPEIOCTaBIECHUS TOCYAAPCTBEHHOM YCIYTH, B TOM YHCIIe CBEJIEHUSI O TOKYMEHTE (JOKYMEHTax),
BBIZIaBa€MOM  (BBIJJaBA€MBIX)  OpraHM3aIUsIMU, YYaCTBYIOIIMMHU B  TIPEIOCTaBICHUU
rOCyJJapCTBEHHOM YCIyTH, HE TPELYCMOTPEHBI.

2 B cooTBeTCTBUM € NyHKTOM 2 4YacTu 1 ctaTbu 7 M YacTblo 6 cTatbmn 7 PeaepanbHoro 3akoHa ot 27.07. 2010 Ne 210-93 «06
opraHusauMm npefoCcTaBleHUA TOCYAAPCTBEHHbIX M MYHWULMNANAbHbLIX YCAYr» 3aaBUTeNb BNpaBe MNPeAcTaBUTb YKasaHHble
[OKYMeHTbI B popme AOoKyMeHTa Ha byMaxkHOM HocuTene unm B Gopme 31eKTPOHHOTO AOKYMEHTA NO COBCTBEHHOW MHULMATHBE.
HanpasneHve opraHoM MecTHOro CaMoynpaBAEHUA MeXBeAOMCTBEHHbIX 3aNPOCOB U NONYyYEHNE OTBETOB Ha HUX B 9/1IEKTPOHHOM
bopme ¢ ncnonb3oBaHMEM €AMHOW CUCTEMbI MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUA BO3MOMHO C MOMEHTA
NOAKNOYEHUA K YKA3aHHOW CUCTEME PervoHasibHbIX CUCTEM MEKBEAOMCTBEHHOTO 3/1EKTPOHHOIO B3aMMOENCTBMA CyObeKToB
Poccuiickon deaepauuu.



2.11. MakcuManbHbIi CpPOK OXHMAAHUS B OYEpeAu MpH T[OJaye 3asABJICHUA O
MPEAOCTABICHUN TOCYJApCTBEHHOM YCIYrd W TP MOJYyYEHHUHM pe3yjbTaTa roCyJapCTBEHHOMH
YCITyTH:

2.11.1. Cpok oxupaHus B ouepeau (IpH €€ HaJIM4MU) OpU [OJaue 3asBJICHUS U
HEO0OXOAMMBIX TOKYMEHTOB B MA MO ®OUHISHICKHUI OKPYT HE JOHKEH MPEBBIIIATH OJTHOTO Yaca.

2.11.2. Cpoxk oxugaHuss B oOuepend Ipd I0Jadye 3asBJIEHUS U JOKYMEHTOB B
MHOTO()YHKITMOHAJIbHOM IIEHTPE HE JIOJDKEH MPEBHIIIATh COPOKA MATH MUHYT.

2.11.3. Cpoxk oxugaHuss B Oyepeaud IpU  IOJYyYEHUH  JIOKYMEHTOB B
MHoro(yHKITMOHAIBHOM LIEHTPE HE JIOJDKCH MPEBHIIATh MATHAIIATH MUHYT.

2.12. [1nara 3a mpeaocTaBieHUE TOCYJAPCTBEHHOMN YCIYyTH HE B3UMAETCA.

2.13. Cpox ® TOpSAOK pErucTpaluy 3ampoca 3asBUTEIsI O MPEIOCTaBICHUU
TOCYapCTBEHHOW YCIyTH, YCIyTH OpraHU3allid, YYacTBYIOIIEH B  MPEIOCTaBICHUU
rOCyJIapCTBEHHOM YCIIyTH, B TOM YHCIIE B AJICKTPOHHOM (hopme:

2.13.1. Peructpanus 3amnpoca ocymiectpisgercs MA MO ®OuUHASHACKUN OKPYT B TEUCHHUE
olHOTrO pabouero AHsS ¢ MoMeHTa mnoiydeHuss MA MO OuHASHACKUN OKpYr JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 HACTOSIIETO AJIMHHHCTPATHBHOT'O PETIIAMEHTA.

2.14. TpeOGoBaHusI K TMOMEIICHUSM, B KOTOPBIX MPEIOCTABIAIOTCS TOCYIAapPCTBEHHBIC
YCIYTH, K MECTY OXKUJAaHUS M IpHeMa 3asBUTENCH, pa3MeLeHUI0 U 0(pOPMIICHHUIO BU3YaJIbHOM,
TEKCTOBOM W MYJIBTUMEIUHHONW MH(POPMAIMU O TMOPSAKE IMPEIOCTABICHUS TOCYAapCTBEHHON
yCIyTH:

2.14.1. [TomenieHusi, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYJaPCTBEHHBIE YCIYTH, MECTO
O’KU/IaHUs, UMEIOT IIOLIA U, IIPEelyCMOTPEHHbBIE CAHUTAPHBIMU HOPMaMH U TPEOOBaHUSIMU K
pabounm (0PUCHBIM) TIOMEIICHHSIM, T/Ie 000pYA0BaHbBI pab0Yre MeCTa C HCIIOIb30BAaHHEM
HEPCOHATBHBIX KOMIIBIOTEPOB M KOMMPOBAILHONW TEXHUKH, U MECTa JJIsl IpHeMa IOCETUTENEH, a
TaKXe JJOJDKHBI OBITH 000PYAOBaHBI CTYJIBSIMHU M CTOJIAMH, IMEIOT TUCUUE TPHHAIIICKHOCTH
(kapaHzamu, aBTOPy4KH, Oymary) AJs 3al0JIHEHUS 3alpOCOB O IPEAOCTABICHUH
roCy/1apCTBEHHOW yCIyTH U MPOU3BOCTBY BCIIOMOTaTeIbHBIX 3anuceil (MaMsATOK, MOSICHEHUH ).

2.14.2. Ha nnpopMallMOHHBIX CTEH/JaX, pa3MeIlaeMbIX B MECTax MpHUeMa I'pak/JaH, U Ha
oduiansHoM caiite [IpaBurensctBa Cankt-IleTepOypra copepkurcs ciaeayromas
UHpOpMaLus:

HauMEHOBAaHME IOCY/IapCTBEHHON yCIyTH;

nepeyeHb OpraHoB MecTHoro camoympasieHuss Cankr-IlerepOypra, ydacTByromux B
MPEIOCTABIIEHUHU TOCYJTapCTBEHHOMN YCIYyTH;

rpaduk (pexum) pabotsl MA MO OUHASHACKUN OKpYT, OCYLIECTBISIOUIEH MpHUEM U
KOHCYJIbTAI[MH 3asiBUTEJIEN IO BOIIPOCAM MPEJOCTaBICHUS rOCYJapCTBEHHOM yCIIyTH;

azpeca opraHoB MectHoro camoympasieHus Cankr-lIlerepOypra, ydacTByrOLIMX B
MPEIOCTABIIEHUHU TOCYJTapPCTBEHHOMN YCIYTH;

KOHTaKTHass uHpopmanus o0 opraHax MectHoro camoynpanieHuss Cankr-IlerepOypra,
Y4acCTBYIOUIMX B MIPEIOCTABIEHUHU TOCYJaPCTBEHHOMN YCIYyTH;

MOPAIOK IIPENOCTABIEHHUS I'OCYJapCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuil rpaxiaH, UMEIOIIMX IPAaBO Ha MOTy4YeHHE rOCYJapCTBEHHOM YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MOTYyYSHHs TOCYJapCTBEHHOH YCIyTH;

oOpa3zer] 3ar0JHEeHUS 3asBJICHUS Ha MTOJIy4eHHEe TOCYITapCTBEHHOMN YCIyTH.

2.15. IlokazaTenu JOCTYIMHOCTH M Ka4eCTBa TOCYIapCTBEHHOMN yCIIYTH:

2.15.1. KonnuectBo B3anMoaencteui 3asButenss ¢ MA MO OuHISAHICKHAN OKPYT,
y4acTBYIOIIEH B NMPEIOCTaBICHUN IOCYIapCTBEHHON yCcIyru — He 6oJee 3.

2.15.2. IIpo1oJIKUTENBHOCTh B3aUMOJIEHCTBUS JTOJKHOCTHBIX JIMIL IIPH NPENOCTABICHNUN
rocyaapcrBeHHou ycayru 10 MuH.



2.15.3. CniocoOsI MpeI0CTaBICHHS TOCYIAPCTBEHHOM YCITYTH 3asIBUTEIIO:

HenocpeAcTBeHHO npu nocenieHnd MA MO ®uHISHACKUI OKpPYT, YyUaCTBYIOILETO B
IIPE0CTABIEHUH FOCYJAPCTBEHHOM YCIYTH;

B IoJIpaziesieHu MHOTO(YHKIIMOHAIBHOTO [ICHTPA;

B 3JIEKTPOHHOM BHIe (11ocpenacTBoM [lopTana B cOOTBETCTBHM C 3TaaMH IIPEeA0CTaBICHUS
roCyJIapCTBEHHOH yCIyTH, OIlpeesieHHbIMU pactiopsbkenueM [IpaBurtensctBa Cankr-IlerepOypra
o1 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mpOMEKyTOUYHOTO HH(POPMHUPOBAHUS 3aBUTENS O PE3yJIbTaTax
MIPEA0CTABIEHNS FT'OCYJAPCTBEHHOM YCIYyTH JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM HE
YCTAHOBJICHBI.

2.15.5. CnocoOsl wuHDOPMUPOBAHHS 3asBUTEIA O pe3yjbTaTax MPEJOCTABICHHS
rOCYJJapCTBEHHOH YCIIyTH — MO TesIe()OHY, IO FIEKTPOHHON NOYTE, B MUCbMEHHOM BH/IE.

2.15.6. KomnuecTBO AOKYMEHTOB, HEOOXOIMMBIX JIJIsi MPEAOCTABIICHUS 3asBUTEIIEM B
LEJSAX MOTYyUYEHUsI TOCYIapCTBEHHOM ycimyru: oT 8 0 11.

2.15.7. KonudectBo AOKYMEeHTOB (uMH(pOpMaIuu), KoTopyr 3ampamuBaer MA MO
OunnsHACKUN OKpyYT 0e3 yuactus 3assutess: ot 0 10 3.

2.15.8. KonuuecTtBo ycCnyr, SBISIOIMIUXCS HEOOXOIUMBIMH U 00SI3aTENbHBIMH IS
IIPEIOCTABJICHUSI TOCYJAapCTBEHHONW yCIyrd JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM — HE
YCTaHOBJIEHO.

2.15.9. Tlopsaok OCYLIECTBIEHHUSI KOHTPOJS 3a IPENOCTABIEHHUEM TIOCYAapCTBEHHOU
YCIIyTH, CO CTOPOHBI IPAXKJaH, UX 00BbEIMHEHUN U OpraHu3alui OCYIECTBISIETCS B COOTBETCTBUU
C JIEHCTBYIOLINM 3aKOHOJATEIbCTBOM.

2.15.10. IIpegycMmoTpeHa Bbljaua pe3yJibTaTa NpeloCTaBICHUsI TOCYJapCTBEHHOM yCIIyTH
B DJIEKTPOHHOM BUJIE.

2.16. TpeOoBaHus, yuuThIBarOIIME OCOOEHHOCTHU MPEAOCTABICHMSI TOCYJIApPCTBEHHBIX
YCIIYT 110 YCTHBIM U TUCBMEHHBIM OOpPALIEHUsM (B TOM YHCIIE B AJIEKTPOHHOU (opMme).

2.16.1. Uudopmanus mo BOmpocam Mpe10CTaBICHUS TOCY 1apCTBEHHON YCITYTH JOBOIUTCS
JI0 CBEJCHMs 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIUI] M0 UX MUCbMEHHBIM (B TOM 4YHCIE B
AJIEKTPOHHOM BHUJIE€) U YCTHBIM OOpaICHUSIM.

MA MO ®OuHASHICKUN OKPYT IPUHUMAIOTCS 00pallieH!s B TUCbMEHHOM BU/JIE
cB00OOAHOM (OPMBI (B TOM YHUCIIE B JJIEKTPOHHOH (opMme). B mucbMeHHOM 00paiieHun
yKa3bIBaloTcs: HauMeHoBaHne MA MO ®OuHISHACKUNA OKpYT MO0 haMUIIHs, UMSI, OTUECTBO
COOTBETCTBYIOIIETO JOKHOCTHOrO uiia MA MO OUHISHICKUN OKpPYT, a Takxke pamumus,
UM, OTYECTBO 3asIBUTEIIS, IOUYTOBBIH aJpec, 10 KOTOPOMY JIOJKHBI OBITh HAIIpaBJIeHbl OTBET,
yBEAOMJIEHHE O Mepeajpecalii 00palieHusi, CyTb 0OpaIleHus, MOANKCH 3assBUTENS U J1aTa.

I'paxxjaHuH BIpaBe B MOATBEPKICHHE U3JI0KEHHBIX B MHCbMEHHOM 00pallieHuH (pakToB
MPWIOKUTH JOKYMEHTBI U MaTepualbl JINOO UX KOMHH.

OTBeT Ha NUCbMEHHOE OOpallleHne JaeTcsl B IPOCTON, YETKOM, MOHATHON Gopme ¢
yKazaHueM (paMUIIMU U HHUIMAJIOB, HOMepa TejaedoHa Crieuanucta, 0hOpMUBILErO OTBET.

ITpu oTBeTax Ha TenedOHHbIE 3BOHKHM U YCTHbIE OOpallleHHs CHEHHUAINCT MOAPOOHO U B
KOppekTHO (dopme wuHOpMUpPyeT oOpaTHBIIEECS JHIIO IO BOMPOCY TMPEIOCTaBICHUS
rOCy/IapCTBEHHON YCITyTH.

OtBet Ha TenedOHHBIN 3BOHOK HAUMHAETCS ¢ MHPOpPMAIMH O HAMMEHOBAHHUM OpraHa, B
KOTOPBII TO3BOHMJIO OOpaTHBILEEeCS JUIO, (aMWINK, HMEHH, OTYECTBE U JOJDKHOCTH
CHeIHalIiCTa, IPUHABLIETO Teae(OHHbIN 3BOHOK.

Bo Bpemsi pasroBopa CHenMaiIMCT YETKO MPOM3HOCUT CJIOBa, M30eraer mapauielbHbIX
pPa3roBOPOB C OKPYXAOMIMMH JIIOJbMHU U HE MPEpPhIBAET Pa3roBOp MO MPUUMHE MOCTYIUICHUS
3BOHKA Ha JPYyTOil anmapar.

Criennanuct, OCYIECTBISIONINI YCTHYIO KOHCY/IbTAlINIO, IPUHUMAET BCce HEOOXOIUMBbIE
MEPBI 111 OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM JPYTHX CHELIUATNCTOB.



B cnywae ecnu cnenmamucTt, K KOTOPOMY OOpaTHIIOCH JIUIIO, HE MOKET OTBETUTh Ha
JTAHHBIM BOIPOC B HACTOSIIMI MOMEHT, OH MpeAaracT oOpaTUBIIEMYCS JIUIy Ha3HAYUTh JAPYroe
yA00HOE AJis TpaXK1aHWHA BpeMsl ISl KOHCYJIbTAllUU.

B koHIlE KOHCYJbTallMM CHELMATUCT KPATKO MOJIBOAMUT UTOI U NEPEUUCIISIET NEUCTBUS,
KOTOpBIE CIIeIyeT MPEeANPUHATh OOpaTUBLIEMYCS JIHILY.

OTBeT Ha THUCHBMEHHOE OOpaIIeHHE aeTCsl B IMPOCTOM, YETKOH, MOHATHOW ¢opme ¢
yKazaHueM (haMuIMi U MHUIMAIOB, HOMepa TejedoHa Crieuanucta, 0hOpMUBIIETO OTBET.

2.16.2. Ilo cnipaBoYHBIM HOMEpaM TeaeOHOB, yKa3zaHHBIM B myHkTax 1.3.1.1 n 1.3.1.2
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, MPEAOCTaBIsIeTCs caeayomas nHpopmaus,
CBsI3aHHAsI C IPEIOCTABIEHUEM I'OCYJapCTBEHHOM YCIyTH:

[lepeuens opranoB mecTHOro camoymnpanienus Cankr-IlerepOypra, y4yacTBYmOIIHUX B
IIPEIOCTABIIEHUH TOCYIapCTBEHHOM YCIYTH;

rpadguk (pexuMm) pabOThl OpraHoB MecTHOro camoymnpabiieHus Caskt-IleTepOypra,
Y4acTBYIOUIMX B IPEJOCTABIECHUU T'OCYJAapCTBEHHOW YCIYI'M M OCYIIECTBISIOUIUMX IPUEM H
KOHCYJIbTAI[H 3asIBUTEJIEH 110 BOITPOCAM MPEe0CTaBICHUS IrOCYJapCTBEHHOM YCIIyTH;

azpeca opraHoB MmectHoro camoympasinenus Cankr-lIlerepOypra, ydacTByrOIMX B
MPEIOCTaBICHUHU TOCYITAPCTBEHHON YCIYTH;

KOHTaKTHasi MHPopmanusi o0 opraHax MecTHOro camoynpasienusi Cankr-IlerepOypra,
Y4acCTBYIOUIMX B MPEIOCTABICHUHU TOCYIAPCTBEHHOMN YCIYTH;

KaTeropuu rpaxkJiaH, UMEoIKe IPaBo Ha MOIYUYEHHE FOCyAapCTBEHHON yCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJISl TIOJTYUYEHUS TOCYJapCTBEHHOM YCIIyTH;

CPOK IIPUHSTHSI PELIEHHUS O NPEAOCTaBICHUN [OCYIapCTBEHHON YCITyTH;

0 TEKYIIMX aJIMUHUCTPATUBHBIX JIEHCTBUSAX, IPEANIPUHUMAEMBIX 10 OOPALICHUIO
3asIBUTEIIS;

O MIPUHATOM PEILIEHUH 110 KOHKPETHOMY MMHCbMEHHOMY OOpaIlEHHIO;

MOPSIOK  OOKaJIOBaHMs JeHCTBH  (Oe3MeHCTBHUS) MOJKHOCTHBIX JIMI, a TakKKe
MPUHUMAEMBIX UMU PELICHUH MPU MPeJOCTABICHUH FOCYAapCTBEHHOM yCIIyTH;

MOPSAJIOK 3aIIUCH HA IIPUEM K JIOJKHOCTHOMY JIMILY.

2.16.3. OcoOGeHHOCTH MPEeAOCTaBICHUS TOCYAAPCTBEHHOM YCIIYTH B AIEKTPOHHON opMme:

3asiBUTENIb MOXKET MOJIYYUTh T'OCYIAapCTBEHHYIO YCIYTY B JIEKTPOHHOH (popme myTeM
3aI0JIHEHHS B 3JISKTPOHHOM BHUJIe 3asiBieHHs Ha IHpopmannoHHOM nopTaiie «I'ocyaapcTBeHHbIE
ycnyru B Cankt-ITetepOypre» (Www.gu.spb.ru) (maree — Iopran);

I'ocynapcTBeHHas yciayra MOXKET OBITh IIOJTy4YeHa B 3JIEKTPOHHON (popMe B COOTBETCTBUU
c [Inanom nepexojia Ha MpeOCTaBICHUE UCTIOTHUTENBHBIMI OpraHaMH ITOCY1apCTBEHHOM BJIACTU
Cankr-IlerepOypra rocyZapCTBEHHBIX YCIyr B  3JIEKTPOHHOM BHUJE, YTBEPXKACHHBIM
pacnopsikenreM [IpaButenbctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpustusx
I0 IIEpEX0y Ha IPEAO0CTaBICHUE UCIIOIHUTEIbHBIMU OpraHaMy TOCY JapCTBEHHOM Bi1acTh CaHKT-
[TeTepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIEY.

B 371€KTpOHHOM BH/JIE TOCYJapCTBEHHYIO YCIYTy MOXKHO IIOJy4uTh C momolsto Iloprana.

Oransl epexo/ia Ha NPeoCTaBICHHUE YCIYT B AIEKTPOHHOM BU/IE:

1-i1 sTan - pa3menienne nHdGopmarun 06 yciayre B CBOJHOM peecTpe rocy1apCTBEHHbBIX
yciyT 1 Ha EnuHOM noprane rocy1apcTBEHHBIX YCIIYT;

2-11 aTan - pa3menieHue Ha EauHoM nopraiie TocyAapcTBEHHBIX YCIyT (hOpM 3asiBICHUN U
MHBIX JOKYMEHTOB, HEOOXOJIUMBIX JI IMOJIyY€HHS COOTBETCTBYIOIIMX YCIYyT, U oOecrneueHue
J0CTyna K HUM JUIsl KOIMPOBAHHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-i1 sTam - obecrieueHHEe BO3MOXKHOCTH ISl 3asBUTENICH B IEJSAX TOITYYEHUS YCIyTH
IPEJICTaBIISITh JTOKYMEHTBI B DJJIEKTPOHHOM BHJAE C UCIOJIb30BaHMEM EnmHoro moprana
rOCy/IapCTBEHHBIX YCIIYT;

4-ii aTan - obecreyeHne BO3MOKHOCTH JUTSI 3asBUTEINIEH OCYIIECTBIIATH C UCIIOIb30BaHUEM
Enunoro nopraiia rocy1apcTBEHHbBIX YCIIYT MOHUTOPHHT X0O/ia MPEA0CTaBICHUS YCIIYTH;
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5-ii aTan - obecreueHne BO3MOKHOCTH TOJyUEHUS Pe3yJIbTaTOB MPEJOCTaBICHUS YCIYTH
B DJIGKTPOHHOM BHUJ€ Ha EIMHOM mopraine rocylapCTBEHHBIX YCIYT, €CJIM 3TO HE 3alpelieHO
benepanbHBIM 3aKOHOM.

DONeKTpOHHBIE 3asiBICHUS (3aBKH) OTIPABIAIOTCA depe3 «IJNEKTPOHHYIO NPUEMHYIO»
[Toprana ¢ UCTIONB30BAHUEM «IOTHHA» U «IapOJIs» 3aABUTENS, a TAKKE MOTYT OBbITh MOMHCAHbI
3asBUTEJIEM HJIEKTPOHHOM ITOANKCHIO WU 3aBEPEHBl YHUBEPCAIBHON AIEKTPOHHOM KapTOM.

B cnyuae ecnu nocie HarpaBiieHUs 3asiBUTENIEM AJIEKTPOHHOTO 3asBJICHUS (3asBKH)
HeoOxoaumo rnoceunieHue 3asureneM MA MO ®unnsHACKUil OKpyT, TO AJIs 3aBUTE,
OTIPABUBIIETO JIEKTPOHHYIO 3as1BKY, JOJKHOCTHOE U0 MA MO OUHIAHACKUNA OKPYT
dbopMupyeT IpUrIalieHNue Ha PHEeM, KOTOPOE 0TOOpaxkaeTcsi B Opaysepe 3asBUTEIIS.
[Tpurnamenue coaepkKuUT HEOOX0IUMYIO HH(POPMAIIHIO C YKazaHueMm: aapeca MA MO
QOUHISHICKUAN OKPYT, B KOTOPBIH HEOOXOMMO OOpaTHTHCS 3asBUTEIIO, 1aThl U BPEMEHU
npreMa, Homepa odepeu, UIeHTU(PUKAINOHHOTO HOMEepa MPUTIIAIICHUS, a TAKXKe IepeyuHs
JOKYMEHTOB, KOTOpPBIE HEOOXOJMMO MPEAOCTaBUTh Ha ITPHEME.

B ciydae ecnu o6s13aTensHOe mocenieHue 3assutenieM MA MO OuHISHACKUN OKPYT HE
TpeOyeTcst, To nocpeactsoM [loprana ocyiecTBiIsieTcss MOHUTOPUHT X0Ja PEAOCTaBICHUS
rOCy/IapCTBEHHOU yCIyTH, a TaKke HH(OPMUPOBAHUE 3aIBUTENS O PE3yJIbTATE MPEAOCTABICHUS
roCy/apCTBEHHOW yCIyTH B COOTBETCTBUU C 3TallaMM NPEA0CTaBIECHUS FOCYA1apCTBEHHON
YCIIYTH B 3JIEKTPOHHOM BHUJIE.

I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKHU BbITIOJTHEHHSI AIMUHUCTPATHUBHBIX
npoueayp, TPeGOBaHUsI K MOPSIAKY UX BBITOJHEHHUs, B TOM YHCJI€ 0COOeHHOCTH
BBINOJIHEHN S A/IMUHICTPATHBHBIX MPOLEAYP B AJIEKTPOHHOI opme

3a mpenoCTaBICHMEM TOCYAApCTBEHHOW YCIyrM 3asBUTENIM MOIYT oOpamarbes c
3asBIeHHEM Ha OymakHoMm Hocutene B MA MO OuHISHICKUNA OKPYT IO MECTY >KMTEIbCTBA
3asBUTEINA TMO0 MHOro(yHKIIMOHAIBHBIA LEHTP, B (OpPME 3JEKTPOHHOIO JOKYMEHTa — yepes
IToprau.

3.1.  Omnuncanue  NOCIENOBATEIBHOCTH  aJAMMHHUCTPATHBHBIX  INpOLENYp  IpHU
IIPEIOCTABICHUHU TOCYJaPCTBEHHOH YCIYTH:

IIpUEM 3asBJICHUS U IOKyMEHTOB, HEOOXOAUMBIX JUIs MPEIOCTABICHUS FOCY1apCTBEHHOM
YCIIyTH;

[IOATOTOBKA M HANPABIEHUE MEKBEIOMCTBEHHBIX 3alpOCOB O IPEAOCTABICHUHN
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEJOCTABIECHUSI TOCY/IapCTBEHHON YCIIYTH, HaXOJSAIIUXCS B
pPacCHOpsKEHUM WHBIX OpPraHOB TOCYJAPCTBEHHOW BJIACTM M OPraHHU3alUi, B TOM YHCIE C
HCITOJIb30BAHUEM €IMHON CUCTEMBI MEKBEJOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOICUCTBUS;

n3nanue MA MO OuHISHACKUA OKPYT IOCTAaHOBJIEHMS O pa3pellEeHUH Ha W3MEHEHHE
MMEHH peOCHKY, a TaKXKe MPUCBOCHHON eMy (haMminu 160 00 OTKa3e B TAKOM pa3pelleHuN.

3.2. IlpenocraBineHue rocy1IapCTBEHHON YCIYTH B AJIEKTPOHHOM BHUJIE€ OCYILIECTBIISIETCS B
COOTBETCTBUU C MYHKTOM 2.16 HacTosmero AIMUHUCTPATUBHOTO PETrJIAMEHTA.

3.3. Ilpuem 3asgBleHHUs U JOKYMEHTOB, HEOOXOAMMBIX IJIs TPEIOCTAaBICHUS
rOCYJJapCTBEHHOM YCITyTH.

3.3.1. CoOwitust (topunuyeckue (axThl), SBIAIOIMIAECS OCHOBaHHEM [UIS Havaja
aJIMAHUCTPATHBHOM MPOIETYPHI:

MOCTYTIJICHUE (TIOCPEICTBOM JIMYHOTO OOpAIlleHusl 3asBUTENS, 0OpallleHHus 3asBUTENS B
aNIeKTpoHHOH (popme mocpencTBom IlopTana b0 MOCPECTBOM OpraHW3alUil MTOYTOBOM CBSI3H,
0T MHOTrOQYHKIIMOHAIBHOTO IIEHTPa) B OpraH MEeCTHOTO camoymnpanieHus CaHkT-IlerepOypra
3asfBIICHUS O TMPEJOCTABICHUH TOCYIAPCTBEHHOW YCIYTM W TPWIAraeMbIX JTOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6 HAcTOAIIero AJIMHHHCTPATHBHOTO periiaMeHTa (Jajnee — KOMIUICKT
JIOKYMEHTOB).
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3.3.2. OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOM NPOLEAYPHI SBIAETCS
cnenuanucT MA MO OuHIISHACKUN OKPYT, OTBETCTBEHHBIH 3a PUEM 3asBJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTABIIEHUS FOCY1apCTBEHHON YCIyTH.

3.3.3. ConeprkaHue U IpOAOIKUTEIBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOM MPOLIETyPHI.

Crnemnammct MA MO OuHASHACKANA OKPYT, K JOHKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHECEHO BBINOJIHEHUE OTAEJIBHBIX TOCYJapCTBEHHBIX MonHoMounii Caskt-IleTrepOypra mno
OpraHM3ali U OCYILECTBJICHUIO NEATEIbHOCTH IO ONEKE M IMOINEYUTEIbCTBY, HA3HAYCHUIO U
BBIIUIATE JICHE)KHBIX CPEACTB Ha COJAEp)KaHUE JETeH, HaxOoIAUIMXCA IOJ OINEKOW WU
IIOTIEYUTENIBCTBOM, U JIEHEXKHBIX CPEJICTB HA COJEP/KaHUE NIETEH, NEPEJaHHBIX Ha BOCIIUTAHUE B
npuemHbie ceMmbu, B Cankr-IlerepOypre (nanee — oTAeIbHBIE TOCYAaPCTBEHHBIC TOTHOMOYHS),
OTBETCTBEHHBIM 3a IpHEM 3asBICHHUA U JOKYMEHTOB, HEOOXOIMMBIX JUIsl INPEIOCTABICHUS
rOCYJapCTBEHHOH YCIIyTH, IPH 0OpaIieHNH 3asiBUTEIICH:

olpeeseT NpeaAMeT 00palleHus;

YCTaHABJIMBAET JINYHOCTD 3aBUTENS U €T0 ITOJIHOMOYMS;

KOHCYJIbTUPYET 3asIBUTEIS O OpsAIKe 0POPMIICHUS 3asiBIICHUS U IPOBEPsIET IPAaBUIbHOCTD
ero opopmienus. 1o mpockOe 3asBUTENS, HE CIIOCOOHOTO IO COCTOSIHUIO 37I0POBbBS JIMOO B CHITY
UHBIX NPUYUH COOCTBEHHOPYYHO OGOPMHTH 3asiBIIEHHE, 3asBICHHUE MOXET OBbITh O(POPMIICHO
cnenuanuctoM MA MO ®OuHISIHICKUNA OKPYT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, O YEM Ha
3asBJICHUU JEJIAETCsI COOTBETCTBYIOLIAS 3aIUCh;

IIPOBEPSIET HAIMUUE JOKYMEHTOB U JIa€T UX OLIEHKY Ha IIPEJIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIEro A JMUHUCTPATUBHOI'O PETIIAMEHTA;

B clayyae HEOOXOAMMOCTM  HANpaBJIEHUS  MEXKBEJIOMCTBEHHBIX  3allpOCOB B
UCIIOJIHUTENIbHBIE OpraHbl rocyaapcTBeHHOW Bnactu (opranusanuu) Cankr-IletepOypra o
IIPEIOCTABIEHUN HEOOXOIUMBIX CBEACHUN (JOKYMEHTOB), a TaKXe MOJyYeHHE OTBETOB Ha HUX
(tasiee — MEXBEIOMCTBEHHBIH 3a11poc) epeaaeT KOMUIO 3asBJIEHUS ¢ OTMETKOM 0 HE00X0AUMOCTH
MOJTOTOBKHA MEXBEJIOMCTBEHHBIX 3alIPOCOB CHEHAIUCTY OPraHOB MECTHOT'O CaMOYIpaBleHUS,
OTBETCTBEHHOMY 3a IIOATOTOBKY M HAaIllpaBJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB, a TaKkKe
[IOJIyYeHUE OTBETOB HA HHUX, B TOM 4HCI€ C MCIOJIb30BAHUEM €IMHOH CHCTEMBbI
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJIECHCTBUS;

KCEpPOKOIUPYET JTOKYMEHTHI (B cilydyae HEOOXOJIMMOCTH), 3aBEPSET KOMHU JTOKYMEHTOB.
Konuu 3aBepsroTcs MOANKMCHIO JINLA, OTBETCTBEHHOTO 33 IPUEM JOKYMEHTOB, C YKa3aHUEM €T0
JOJIKHOCTH, (paMUJIMU ¥ UHULIMAJIOB, a TAK)KE JJaThl 3aBEPEHUS KOTIHH;

¢ukcupyer ¢akT TMpHeMa JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTOSIIEro
AJMUHUCTPAaTUBHOTO pEerjlaMeHTa, B )KypHaJle perucTpaluy;

IepeaeT KOMIUIEKT JNOKYMEHTOB crnenuanucty MA MO OuHISHACKUN OKpyT, K
JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHUE OTAENBHBIX IOCYJapCTBEHHBIX
IIOJIHOMOYH, OTBETCTBEHHOMY 3a MOJATOTOBKY ITPOEKTa PEUICHMS O pa3pellieHUU Ha U3MEHEHUE
MMEHHU PEOCHKY, a TaAKXKe MPUCBOCHHON eMy (haMUITuU JTM00 00 0TKa3e B TAKOM pa3pelICHHH;

IIpoaomKUTENPHOCTD aIMUHUCTPATUBHON NPOLEAYPbl HE JOJDKHA MPEBBINATH OJHOIO
pabouero Hs.

Crnennamuer MA MO OuUHIAHICKHAN OKpPYI, OTBETCTBEHHBIM 3a NpPHUEM 3asBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX MJIs TNPEAOCTaBICHMUS] TOCYJAapCTBEHHON YCIyrd, MOCPEACTBOM
MHoro¢yHKIMOHATBHOTO IIEHTpa:

M0JTy4aeT KOMUHU IOKYMEHTOB U PeecTp JOKYMEHTOB U3 MHOro(pyHKIIMOHAIBHOTO LIEHTPA:

a) B DJIEKTPOHHOM BHJEe (B COCTaBe MAKETOB JJEKTPOHHBIX JeNl IoJlydaTese
roCy/apCTBEHHOU yCIyTH);

0) Ha OyMaXKHBIX HOCUTEINSX (B Cllydyae HEOOXOIMMOCTH 00s3aTeIbHOTO MPeCTaBICHHS
OpUTHHAJIOB IOKYMEHTOB);

IIPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPEICTABIECHHBIMHU JOKYMEHTaMH, ONPEIEIISET
HEOOXOJUMOCTh OCYIIECTBICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB B HCIIOJIHUTEIbHBIE OpTraHbl
rocynapcTBeHHOM Biactu Cankt-IlerepOypra, opranbsl TocyapCTBEHHOM BJIACTH (OpraHU3alllm)
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cyobekToB Poccuiickoit denmeparuu, Ipyrux TOCYJapCcTB, O YE€M Ha 3asBICHUM JIEJIAETCS
COOTBETCTBYIOILAs 3AIIHCh;

MIPOBEPSIET HAJTUYKME JOKYMEHTOB U JAET UX OLIEHKY Ha IPEAMET COOTBETCTBUS IEPEUHIO
JIOKYMEHTOB, YKa3aHHbIX B TNyHKTEe 2.6 HacTosuero AJIMUHUCTPATUBHOTO pEIrJIaMEHTa,
onpezenseT HeoOXOIUMOCTb OCYIIECTBICHHUS MEXKBEIOMCTBEHHBIX 3alpoCOB, O 4YeM Ha
3asIBJICHUH JIEJIAETCSl COOTBETCTBYIOLIAS 3AIIUCh;

B cllyyae HeoOXOUMOCTH HANpaBICHUs MEXBEIOMCTBEHHBIX 3alPOCOB IMEPeaeT KOMUIO
3asBJIEHUS C OTMETKOH O HEO0OXOJMMOCTH IIOATOTOBKM MEKBEJOMCTBEHHBIX 3alpOCOB
crenuanucty MA MO ®OuHASHACKUN OKPYT, OTBETCTBEHHOMY 3a IMOJTOTOBKY M HAlpaBJCHUE
MEXBEIOMCTBEHHBIX 3aIIPOCOB, & TAKXKE IOJy4EHHE OTBETOB HA HUX;

¢bukcupyer ¢dakT mnpueMa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HACTOALIETO
AJIMUHUCTPAaTUBHOT'O pErJIaMEHTa, B KYpHAJI€ PETUCTPALINH;

IepeaaeT KOMIUIEKT JTOKYMEHTOB 3asBUTENS [l IPUHATUS pElIeHus cnenuanucty MA
MO OuHASHICKHI OKpPYT, OTBETCTBEHHOMY 3a IMOJTOTOBKY PEUICHUS O MPEJOCTABICHUH MEp
COLIMAIbHOW MOJICPHKKH.

3.3.4. KpurepusiMu OpUHATHSA pEUIEHMs] B paMKax aJMUHUCTPATUBHOM MpOLEAYpbI
SBIISIETCS] COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB, TPeOOBAHUSIM, YCTAHOBIEHHBIM HOPMATUBHBIMU
IIPABOBBIMHU AaKTaMH, PETYJIMPYIOIIMX OTHOILIEHHS, BO3HUKAIOLIUE B CBSI3U C IPEJOCTABICHUEM
roCyJJapCTBEHHOM YCIIyTH, COTJIACHO M. 2.5 HACTOAMEro AIMUHUCTPATUBHOIO PETJIAMEHTA:

3.3.5. Pe3ynbTat aIMUHUCTPATUBHOM MIPOLIEAYPHI U TIOPSJIOK Mepeaadn pe3ysabTaTa:

cnequanuct MA MO ®OuHIAHICKMIT OKPYT, OTBETCTBEHHBIN 3a INpUEM 3asiBICHUSA U
JOKYMEHTOB, HEOOXOIUMBIX JJIS PEIOCTABICHHUS TOCYIaPCTBEHHON YCIIyTH, IEPEAaeT KOMIUIEKT
JOKyMeHTOB crneunaniucty MA MO OuHISHACKUA OKPYTr, OTBETCTBEHHOMY 3a IOJATOTOBKY
ME)KBEIOMCTBEHHBIX 3aIllpOCOB, U cienuanucty MA MO OuHISHICKUNA OKPYT, OTBETCTBEHHOMY
3a MOAroToBKy nocraHoBieHuss MA MO OUHISHICKMI OKPYr O pa3pelieHWH Ha W3MEHEHUE
UMEHH PEOCHKY, a TaKXKe MPUCBOCHHOHN eMy (paMmimmuy 1160 00 0TKa3e B TAKOM pa3peIIeHHH.

3.3.6. Crioco6 ¢ukcanuu pe3ynbTraTa BhIIOIHEHUS aIMUHUCTPATUBHOM MIPOLIETYPHI:

perucrpanus 3asBJI€HUS U JOKYMEHTOB B COOTBETCTBYIOLLEM JKypHAJIE.

3.4. TloaroroBka M HampaBlIeHHE MEXKBEIOMCTBEHHBIX 3aIlPOCOB O IMPEIOCTaBICHUHU
JIOKYMEHTOB, HEOOXOJMMBIX I MPEJOCTaBIECHUS TOCYAAPCTBEHHOM YCIIyTH, HAaXOJSAIUXCSA B
pachopsKEHUMM HHBIX OpPraHOB TOCYJAapCTBEHHOW BJIAacTM W OpraHM3aldil, B TOM YHUCIE C
MCIIOJIb30BAaHUEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBUS.

3.4.1. CoOwitust (topunuyeckue (axThl), SBIAIOMIMECS OCHOBAaHMEM [UIsl Hayala
aMMHHUCTPaTUBHON MIPOLENYPBI: YCTaHOBJICHHE HE00X0IMMOCTH HaIpaBJICHUS
ME)KBEIOMCTBEHHOTO 3aIlpoca MpH MpUeMe JOKYMEHTOB 3asiBUTENIS, TOTyYeHHE KOIMU 3asBIICHUS
C COOTBETCTBYIOIIEN 3anuchio criennanucroM MA MO ®uHISHACKUN OKPYT, OTBETCTBEHHBIM 32
MOJIFOTOBKY, HAIPaBJIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB M IMOJIyY€HHE OTBETOB Ha HUX, OT
cnequaiucta MA MO OUHISAHACKHAN OKpYr, OTBETCTBEHHOTIO 3a IIPUEM 3asBIICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX IS ITPEIOCTABIIEHUS TOCYITapPCTBEHHON YCIYTH.

3.4.2. B paMkax aAMMHHMCTpaTHUBHON Ipouenyps! cneruainct MA MO OunnsaHackui
OKpYI, OTBETCTBEHHBIM 3a TOJArOTOBKY, HAalpaBiICHHE MEXBEIOMCTBEHHBIX 3alpoCcOB U
IIO0JIy4YE€HUE OTBETOB Ha HUX, OCYILECTBIISIET CIIELYOLINE aIMUHUCTPATUBHBIE JEHCTBUS:

ONpesieNiieT COCTaB JOKYMEHTOB (MH(pOpMaIMH), MOAJEKAUMX IOJYYSHUIO T10
MEKBEJIOMCTBEHHBIM 3aIIpOCaM, U OpraHbl (OpraHU3aIlK), B KOTOPBIE TOJDKHBI ObITh HAIIpaBJIEHbI
ME)KBEIOMCTBEHHBIE 3aMPOCHI;

MOJITOTABIIMBAET IPOEKThl MEXKBEJOMCTBEHHBIX 3allpOCOB, B TOM 4Hcie B (opme
AIIEKTPOHHOI'O JOKYMEHTA;

MIPEICTABISIET  MPOEKTHl  MEKBEJOMCTBEHHBIX  3allpOCOB HAa  IOANKCH  JIMILLY,
YIOJIHOMOYEHHOMY HOJITUCHIBATh MEKBEIOMCTBEHHBIE 3aIPOCHI, B TOM YHUCIIE C UCIOJIB30BAHUEM
JIEKTPOHHOM MOJIINUCH;
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HampaBisieT MexBenoMcTBeHHble 3ampockl  B:  K3AI'C; T'YKA  mocpeactsom
aBTOMATH3UPOBaHHOM HH(popMannoHHOH cuctembl «Hacenenue. Kumnoit ¢ponmy;

II0JIy4aeT OTBETHI HA MEXBEIOMCTBEHHBIC 3aIIPOCHI;

aHAJM3UPYET TOKYMEHTHI (MH(OpMAINIO), MOIyYeHHBIE B PAMKAaX MEKBEIOMCTBEHHOTO
B3aUMOJIeHCTBUA (OTBETHl HA MEXBEJOMCTBEHHBIE 3alIPOChl), HA COOTBETCTBUE HAIIPABICHHOMY
MEXBEIOMCTBEHHOMY 3aIIpoCy;

nepeaacT MmoaydeHHbIe TOKYMEHTHI (MHpopMainio) crienranucty MA MO ®unsHICKui
OKpYI, OTBETCTBEHHOMY 3a IOATOTOBKY IOCTaHOBIEHUS MA MO OUHIAHIACKUN OKpyr O
pas3pelIeHny Ha U3MEHEHNEe UMEHU peOEHKY, a TaKkKe IPUCBOEHHOM eMy (amuiinu 1100 00 oTKase
B TAKOM pa3peIICHUH.

Me:XBeTOMCTBEHHBIN 3aIIPOC JOJDKEH COAEPKATH CICAYIOLINE CBEICHUS:

HauMEHOBaHME opraHa (OpraHU3aliH), HAIPABJISAIOLIET0 MEKBEIOMCTBEHHBIN 3aI1pOC;

HaUMEHOBaHME opraHa (opraHus3alMu), B  aJpec KOTOPOro  HampaBsIeTCs
MEKBEJOMCTBEHHBIN 3aIpOC;

HaUMEHOBAaHME YCIYyI'M, AJs NPEAOCTABICHHUS KOTOPOH HEOOXOAMMO MpPEICTaBICHUE
JOKyMEeHTa H(WiIH ) THPOPMAIIUH, a TAKXKe, €CITH UMEETCsI, HoMep (MACHTH(PHUKATOP) TAaKOH yCIIyTH
B PEECTpE rocyAapCTBEHHBIX YCIYT WIN PEECTPE MyHULUIIAIBHBIX YCIIYT;

yKa3aHME€ Ha IIOJIO)KEHUS HOPMATHBHOIO IPaBOBOIO aKTa, KOTOPBIMU YCTaHOBJIEHO
npeJcTaBiIeHne JOKyMeHTa (i) HHPOpMaLui, HeOOXO0AUMBIX JJIs IPEIOCTAaBICHUS YCIYTH, U
yKa3aHHWE Ha PEKBU3UTHI JAHHOI'O HOPMAaTUBHOT'O IPABOBOTO aKTa;

CBElleHUs, HEOOXOAMMble JUIsl MpPEACTaBIEHUS JOKyMEHTa H(WiM) UHpOpMaLuy,
YCTaHOBJICHHbIE HACTOSAIIMMHU MeTOINYECKUMU PEKOMEHJAlUSIMHU;

KOHTaKTHasi MH(pOpMaLus JUIsl HallpaBJIeHUs OTBETa Ha MEKBEJOMCTBEHHBIH 3a11poc;

JlaTa HaIpaBJIEHUsS MEXBEJIOMCTBEHHOIO 3alpoca U CpPOK OKHUJAEMOro OTBETa Ha
MEXXBEIOMCTBEHHBIN 3aI1pOC;

dbamuus, UM, OTYECTBO W JOJDKHOCTH JIMIA, TOATOTOBUBIIETO W HAINPABHUBIIETO
MEXXBEIOMCTBEHHBIN 3aIIPOC, €ro MOANKCH, B TOM YHUCJIE 3JIEKTPOHHAs MOANKCH, a TAKXKE HOMEP
ciyxeOHoro TenedoHa u(Wir) aapec IEKTPOHHOMN MOYTH JAHHOTO JIMIA IS CBS3H.

Me:XBeTOMCTBEHHBIN 3aIIpOC HAIIPABIIAETCA:

MOCPEACTBOM  DPETHOHAJIBHOM  CHUCTEMBI  MEXKBEJIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3auMmoieiicteusa Cankr-IlerepOypra (nanee - PCM3B);

T10 DJIEKTPOHHOM MOYTE;

MHBIMH CIIOCO0aMH, HE MPOTUBOPEYALIIMH 3aKOHOIATEIbCTRY.

JlaToli HampaBlieHUST MEXKBEIOMCTBEHHOTO 3alpoca CUUTAEeTCs Jara perucTpauuu
ucXonsIlero 3ampoca cucremoi ympasineHus PCMOB, nubo nata oTmpaBKM JOKyMEHTa C
ME)XBEIOMCTBEHHBIM  3allpOCOM [0  3JEKTpOHHOW moute. B cinywae HampaBieHUs
MEXBEJJOMCTBEHHOTO 3alpoca MHBIMH CIIOCOOAMHU, MPEAyCMOTPEHHBIMH 3aKOHOAATEIbCTBOM,
JTHEM HaIpaBJIeHMsI MEKBEJOMCTBEHHOTO 3aIIpOCa CUNTAETCS J1aTa IIOYTOBOIO OTIIPABICHHUS.

3.4.3. TIpoaOmKUTENBHOCTh aIMUHUCTPATUBHOM MPOLEAYPbl COCTABISAET OAUH pabouuii
JeHb (MpU YCIOBUM HCIHOJB30BAaHUS €AMHOM CHCTEMbl MEKBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJEICTBHS).

B cnyuae nampasnenns MA MO OuHISIHACKHM OKPYT MEXBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl rocy/1apcTBEHHOW BiacTH (opraHuzanuu) cyobekToB Poccuiickoit denepanun 1 MHBIX
roCcy/1apcTB, MECTHbIE aJMUHUCTPALMU MYHHUIMNAIbHBIX 00pa3oBaHUN (B TOM 4HCIE HHBIX
cyobektoB Poccuiickoit ®denepannn) M MOJTy4YEHUS OTBETOB Ha HHUX CPOK MPEIOCTaBIICHUS
rOCYy/IapCTBEHHOW YCIYTd MOXKET OBITh YBEJIMYEH B COOTBETCTBHM C JIEHCTBYIOIIUM
3aKOHOJATEIBLCTBOM.

[Ipu oTCyTCTBUM HCIIONB30BAHUS €IUHOW CHCTEMBI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJCHCTBUSL M TOAKIIOYAEMBIX K HEH PETUOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AIIEKTPOHHOI'O B3aUMOJICHCTBUS MOJTOTOBKA, HANpaBlIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB U
MIOJIyY€HHUE OTBETOB Ha HMX OCYILIECTBIIETCS B COOTBETCTBMM CO cTaTbe 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MNpeAOCTaBICHUS TOCYJapCTBEHHBIX U
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MYHHUIMIIATBHBIX yCIyT», a Takke [lopsakoM MeXBeAOMCTBEHHOTO HWH(OPMALHOHHOTO
B3aUMOJICCTBUSL MpHU NPEAOCTABICHUU TOCYJAPCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYT
UCIIOJHUTENIbHBIMU OpraHaMu rocyjapctBeHHoil Biactu Caskrt-IlerepOypra u  opranamu
MecTHOro camoynpasienus B CankT-IlerepOypre, a Takke yCIyr rocy1apCTBEHHBIX YUPEKICHHH,
M0JIBEIOMCTBEHHBIX UCIIOJHUTEIBHBIM OpraHaM rocyapctsennoi Binactu Cankr-IlerepOypra, u
JpyruX OpraHM3alMii, B KOTOpBIX pa3MELIaeTcsl TIOCyAapCTBEHHOE 3ajaHue (3akas),
yTBepKIeHHBIM moctaHoBiaeHueM [IpaBurenbctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753
(nanee - Ilopsiaox).

Cpok MMOATrOTOBKH U HaIIpaBJICHUs OTBETA Ha MEXBEJIOMCTBEHHBIN 3aIIPOC B COOTBETCTBUU
c [lopsiikoM He MOKET MPEBHIIATH MATH pab0odnX THEH MOCIe MOCTYIIICHUS MEKBEIOMCTBEHHOT'O
3arpoca.

3.4.4. AnMuHHCTpaTHMBHAs TMpoleAypa OCyllecTBisieTcss crneruanuctom MA MO
OUHIAHICKANA OKpYT, OTBETCTBEHHBIM 3a IOATOTOBKY, HAaIlpaBICHHE MEKBEIOMCTBEHHBIX
3alpOCOB U NIOJyYE€HUE OTBETOB HA HUX.

3.4.5. KputepueM npuHATHS peIICHUS B paMKax aIMUHUCTPATUBHOM IPOLIEAYPHI ABJISETCA
OTCYTCTBHUE B IIPEJCTABICHHOM 3aBUTEJIEM KOMIUIEKTE TOKYMEHTOB, JOKYMEHTOB, YKa3aHHbBIX B
MyHKTE 2.6 HACTOAIIEr0 AJAMHUHUCTPATUBHOTO PETJaMEHTa.

3.4.6. Pe3ynpraToM agMHHHCTPATUBHOW NIPOLEAYpPHl SBISIETCS IOJy4Y€HUE OpraHaMu
MECTHOT'O CaMOYMpPaBIEHUS TOKyMEHTOB U MH(OpMaIIMU, KOTOPbIE HAXOSATCS B PACIOPSIKEHUU
MHBIX HMCIIOJIHUTEIbHBIX OPraHoB, ()eJepalbHbIX OPraHOB MCIOJHUTEIbHOM BJIACTH U OpPraHOB
rOCYy/IapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OPraHOB HCIOJTHUTEIHLHOW BIACTH CYOBEKTOB
Poccniickoit ®enepauuu M OPraHOB MECTHOIO CAMOYIIPABJICHUS, IOJBEIOMCTBEHHBIX UM
OpraHMu3alil ¥ UHBIX OpPTaHU3allUii, U KOTOpHIC 3asSBUTENb BIPAaBE MPEACTaBUTh, YKA3aHHBIX B
MyHKTE 2.6 HacTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.7. Cnocobom ¢ukcanuu pe3yibTaTa BBITOJHEHUS aIMUHUCTPATUBHOM MPOIEAYpPbI
ABJIIETCS PETUCTpALMsl 3alpoca W OTBeTa Ha 3ampoc B umHpopManumoHHoOM cucreme MA MO
OUHISHICKUN OKPYT.

3.5. [IpuHsATHE OpraHoOM ONEKH U NOMEYUTENIbCTBA PEIIEHUS O pa3pellieHUH Ha
M3MEHEHNE UMEHH PEOEHKY, a TaKKe MPUCBOECHHON eMy pamminu 1100 00 0TKa3e B TAKOM
paspelieHun.

3.5.1. CoOwitusi (ropuauueckue (akThl), SBISIIONIMECS OCHOBaHHEM Ui Havaia
aIMMHHMCTPAaTUBHON Ipouenypsl: nonydeHue crnenuanucroMm MA MO OUHISHACKUN OKpYT,
OTBETCTBEHHBIM 3a M37aHue noctaHoBieHUsT MA MO OuHISHACKUN OKPYT O pa3pelieHuH Ha
U3MEHEHHEe MMEHM peOeHKy, a Takke NMPUCBOEHHOM emy (amminu jaubo 00 oTKaze B TaKOM
pa3pelieHny, KOMIUJIEKTa JOKYMEHTOB, IPEIyCMOTPEHHOIO IYHKTOM 2.6 HAacCTOSILIEro
AJIMUHUCTPAaTUBHOTO pErJIaMEHTA.

3.5.2. OTBETCTBEHHBIMH 32 BBIIOJIHEHNE aIMUHUCTPATUBHON IPOLEAYPBI SBISIOTCS:

Crnennamictr MA MO ®OUHISHACKHUN OKPYT, OTBETCTBEHHBIN 33 U31aHNUE ITOCTAHOBIICHUS
MA MO O®OuHASHACKUI OKpYyr O pa3pelleHHd Ha H3MEHEHHE HMEHH peOEHKY, a Takke
IPUCBOCHHOM eMy (hamumiinu 160 00 0TKa3e B TAKOM pa3pelIeHNH;

PYKOBOJUTENb CTPYKTypHOro moapasaeneHuss MA MO @OunnsHACKUN OKpYr, K
JOJDKHOCTHBIM O0SI3aHHOCTSIM KOTOPOTO OTHECEHO BBINIOJIHEHUE OTJENIBHBIX IOCYapCTBEHHBIX
MOJIHOMOYMI (NIpM HaTM4YMM B OpraHe MecTHoro camoynpasieHusi Cankr-IlerepOypra
COOTBETCTBYIOIIETO CTPYKTYPHOI'O NIOJIpa3AeiICHuU);

rJlaBa MECTHOW aMUHHUCTpAIMK MyHUIIMIATIbHOTO 0O0pa3oBanus Cankr-IlerepOypra.

3.5.3. Coneprkanue U NpOAOIKUTEIBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOMN MTPOLIE Y PHI.

Crnennamuct MA MO OUHISHACKUAN OKPYT, K JOJKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO
OTHECEHO BBINIOJHEHUE OTACIBHBIX TOCYJAPCTBEHHBIX IIOJIHOMOYMM, OTBETCTBEHHBIM 3a
MOJFOTOBKY NMPOEKTa MOCTAHOBJICHUS O pa3pellieHUH Ha M3MEHEHHEe MMEHU peOeHKY, a TakkKe
NPUCBOCHHOM eMmy damuiauu 1100 00 OTKa3e B TaKOM pa3pelIeHUH, MPOBOJIUT OIECHKY
MTOJIyYEHHBIX JOKYMEHTOB:

14



TOTOBHUT MPOEKT MOCTAHOBJIEHHUS O pa3pelIeHUH Ha U3MEHEHUE UMEHU PEeOCHKY, a TaKkKe
NPUCBOCHHOM eMy (paMminu 1160 06 0TKa3e B TAKOM pa3pelieHHH, COTJIAaCHO MPUiIokeHuto Ne 6
K HacToseMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY;

nepeAaeT MPOEKT IMOCTAHOBJIEHUS, COTJIACOBAHHBIM C PYKOBOJIUTEIEM CTPYKTYPHOTO
noapazaenenus MA MO ®OUHISHICKHI OKpPYT, K JODKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHECEHO BBIMIOJIHEHUE OTJIEIbHBIX T'OCYJAAPCTBEHHBIX MOJIHOMOYMH (IIPU €ro HAJIM4YKM), TJ1aBe
MA MO OuHISHACKUN OKPYT JUIsl TOAMUCAHMUS.

I'maBa MA MO OuHIAHACKUN OKpYrI HU3ydaeT HpPEJCTABICHHBIE JOKYMEHTBl — H
MOANKCHIBAET UX;

B CJIyyae HECOIJIaCHsl — M3JlaraeT 3aMeuyaHus U BO3BpallaeT yKa3aHHbIC JOKYMEHTHI Ha
JIOpaboTKYy.

[Tocne nognucanus nocraHosiaeHus riaBod MA MO ®UHISHACKUI OKPYT CIIELUAINCT,
OTBETCTBEHHBIH 32 MMOArOTOBKY [TOCTAHOBJICHUS:

nepeaaeT yrnoJIHOMOYEHHOMY JIMILY JUIsl PErUCTPAllMK ITOCTAHOBJICHUE B YCTAHOBJICHHOM
MOPSIZIKE;

HaIpaBJIsieT MOCTAHOBJICHHE B aJpeC 3asBUTENS, B CIydae BOJCU3BABICHUS 3asBUTEIS
MOJyYUTh PE3YNbTAT MPEAOCTABICHUS TOCYJApCTBEHHON yciyrd B MHOroyHKIHMOHATHLHOM
eHTpe — B MHOrO(QYHKIIMOHAIBHBIA TEHTP IS TMOCISAYIOMEH Iepenadn 3asBUTEI0 MU
3aKOHHOMY IMPEACTABUTENI0 HECOBEPIICHHOJETHETO, YIOJIHOMOYEHHOMY 3asBUTEIEM Ha
MOJIydEeHUE  Pe3yJbTaTOB  NPEIOCTABICHUS TOCYJapCTBEHHOM yCIYyrd B OTHOUICHUU
HECOBEPILIEHHOJIETHETO;

BBIJIACT TOCTAHOBJICHUE 3agBUTEIIO B CIIy4ae BOJEU3BSBICHHUS 3asBHUTEINS MOJIYYUTh
pe3yabTaT MPEJOCTABICHUS TOCYIapCTBEHHOM YCIYTH JUYHO WM 3aKOHHOMY MPEACTaBUTENIO
HECOBEPIICHHOJETHEr0, YINOJHOMOYEHHOMY  3asBUTEJIEM Ha TOJIyYCHHE Pe3yJIbTaTOB
MIPEA0CTaBIEHUS FT'OCYJAPCTBEHHOM YCIYTH B OTHOIIIEHUH HECOBEPLIEHHOJIETHETO.

[IponomKUTENbHOCTh  AAMUHUCTPATUBHOM  TPOLIEAYPHl HE JIOJDKHA  IPEBBIIIATh
MATHALATH JHEH C MOMEHTA MPE/ICTABIICHUS 3asBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6
HACTOSIIETO AJMUHUCTPATUBHOTO PETJIaMEHTa.

3.5.4. Kpurepun npunsatua peumeHus MA MO OuHASHACKUNA OKPYr ONpPENestOTCs
HaJU4YHEM WM OTCYTCTBHEM IIPABOBBIX OCHOBAHUU MJisi MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCIIyTHU B COOTBETCTBUU C TPEOOBAHUSAMHU, YCTAHOBIEHHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTaMH,
YKa3aHHBIMHU B TyHKTE 2.5 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.5. Pe3ynbrar aIMUHUCTPATUBHOM MTPOLIEAYPHI U IOPSAJIOK Mepeaadn pe3ysbTaTa:

W3/IaHUE COOTBETCTBYIOIIETO MOCTAHOBJICHUS;

HallpaBJIEHUE COOTBETCTBYIOLIErO IIOCTAHOBJEHUS 3asBUTENI0 WJIH 3aKOHHOMY
MPEACTABUTENI0 HECOBEPIICHHOJETHETO, YIOJIHOMOYEHHOMY 3asBHUTEIIEM Ha IMOJTy4YeHHUe
pEe3yabTATOB MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH B OTHOILIEHUH HECOBEPIIEHHOJIETHETO.

3.5.6. Crioco6 ¢ukcanuu pe3ynbTrara BhIIOJIHEHUS aJMUHUCTPATUBHOM MPOLIEYPBI:

noanucanHoe riaBoilt MA MO OUHISHACKUN OKPYT COOTBETCTBYIOIIEE TOCTAHOBIICHUE;

perucTpans MOCTAaHOBJICHUS B KypHAJIe PETUCTPAIlUU TOCTAHOBJICHUI;

OTMETKAa O HampaBlIeHUU (BPYyUYEHHHU) 3asBUTENIO WM 3aKOHHOMY TMPEJACTAaBUTEIIO
HECOBEPIICHHOJETHETO, YIOJHOMOYEHHOMY  3asBUTEJIEM Ha TIOJYYCHHE Pe3yJIbTaTOB
NpEAOCTAaBICHUS.  TOCYAapCTBEHHOM  yCIyrM B OTHOUIEHMHM  HECOBEPIIECHHOJIETHETO,
MMOCTaHOBJICHHS.

V. ®opmbI KOHTpOIA
4.1. Texkymmuii KOHTPOJIb 3a COOJIOJIGHHEM TIOCJIENOBATEILHOCTH  JCHCTBUH,
ONpEeNIETICHHBIX aJIMUHUCTPATUBHBIMU TMpPOIEAYpaMU MO MPEIOCTABICHUIO TOCYJIapCTBEHHOMN

YCIIYTH, OCyIIeCTBIIsIETCS pykoBoauTeaeM MA MO OuHISHIACKUNA OKPYT.

4.2. 'naba MA MO ®OuHASHACKUIN OKPYT:
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HAQ/UIEKAIIMM  WCIOJHEHHEM  HACTOALIET0  AJMHHHCTPATHBHOTO  pErjaMeHTa
COTPYAHUKAMU MMOAPA3ACIICHUS

00eCreueHNEM COXPAHHOCTH TPHHATHIX OT 3asBUTENS JIOKYMEHTOB M COONIOJCHUEM
COTPYAHMKAMHU TO/Ipa3AeiICHUsI OCOOCHHOCTEH MO cOOpy U 0O0paboTKe MEpCOHANBHBIX JTAaHHBIX
3asBUTEIIS.

4.3. PykoBoautenb MecTHOM amMuHucTpauuu MA MO OUHISHICKUNH OKpYr H
CHEIUAJINCTBl, HENOCPEACTBEHHO MPEAOCTABISAIONIME TIOCYAAPCTBEHHYIO YCIYry, HECYT
IEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB M IOpsiAKa IpUeMa JIOKYMEHTOB,
CBOEBPEMEHHOCTH O(OPMIICHUS M OTIPABICHHUS MEKBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE
pe3yJIbTaTOB PACCMOTPEHUS JOKYMEHTOB TPEOOBAaHHUSAM 3aKOHOJATENIbCTBA, IMPUHATHIO MEp IO
IIPOBEPKE IPEACTABIEHHBIX JIOKYMEHTOB, COOJIIOJIEHUE CPOKOB M IMOPSAJKA IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCIIYTH, TOATOTOBKH OTKa3a B MPEIOCTABICHNUN T'OCYJapCTBEHHOMN YCIIyTH, 3a
coONIOZICHHE CPOKOB U IOpPSAJKAa BbIIAYM JIOKYMEHTOB. IlepcoHasibHas OTBETCTBEHHOCTh
PYKOBOJUTEIS MOAPA3JCIICHUS U CHELUAINCTOB 3aKPEIUIIETCA B TOJDKHOCTHBIX PETIaMEHTax B
COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATEILCTBA.

B wacTtHOCTH, crienUanyuCThl HECYT OTBETCTBEHHOCTD 3a:

TpeOOBaHWE y 3asBHUTENEH [TOKYMEHTOB WM IUIaThl, HE MPEIyCMOTPEHHBIX
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

OTKa3 B  IIpMEME JOKYMEHTOB II0  OCHOBAHMSIM, HE  HPELyCMOTPEHHBIM
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

HapylLIeHHME CpOKOB  pErucTpanud  3alpocoB  3asiBUTENSl O  IPEJOCTaBJICHUU
roCyIapCTBEHHOU yCIIyTH;

HapylLIEHHE CPOKa MPEIOCTABIECHUS TOCY1apCTBEHHON yCITyTH;

HarpaBjeHue HEOOOCHOBAaHHBIX MEXBEJJOMCTBEHHBIX 3aIIPOCOB;

HapylLIeHHE CpPOKOB TIOATOTOBKM MEKBEJOMCTBEHHBIX 3allpOCOB U OTBETOB Ha
MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HEMPEAOCTABICHHE HHPOPMALIMU HA MEKBEOMCTBEHHBIE 3aIIPOCHI.

TpeOoBaHuUeE y 3asBUTENS JOKYMEHTOB WM HH(pOpMaLUY JIMOO OCYLECTBICHUS AEUCTBUH,
MPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMAaTUBHBIMH NPABOBBIMU
aktamu Poccuiickoii denepanuu, HOpMaTUBHBIMU TNpaBoBbIMM akTamu Cankt-IlerepOypra,
MYHMIMIIAJIbHBIMU TPAaBOBBIMHU aKTaMH ISl IPEOCTaBICHUs TOCYJapCTBEHHOM YCIIyTH;

OTKa3 B IPEJOCTABICHUM TOCYJAapCTBEHHOM WM MYHHMLIMIAIBHOW YCIYIH, €CJIH
OCHOBaHUS 0TKa3a HE MPEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMHM HMHBIMM HOPMAaTHBHBIMU IIPAaBOBBIMHM akTamHu Poccuiickoii denepanuu, 3aKOHaMu U
MHBIMM  HOPMAaTHBHBIMH NPAaBOBBIMH  akTaMu cyOwbekToB Poccuiickoit ~ denepanum,
MYHHIIMIIAJbHBIMUA IPABOBBIMH AKTaMHU.

4.4. Omneparop Iloprama (cmeumanucter CII6 T'YII «Cankr-IlerepOyprekuii
MH(OPMaLlMOHHO-aHAJIMTUYECKUIM LIEHTP») OCYIIECTBISAIOT KOHTPOJb 32 CBOEBPEMEHHOCTHIO
JIOCTaBKM HJIEKTPOHHBIX 3asBJICHUM Ha aBTOMATH3MPOBaHHOE pabouee MECTO CIELUaUCTa
CTpyKTypHOTro noapaszaeneHuss MA MO OuHISIHACKUNA OKPYT.

Ilepconanbuas otBercTBeHHOCTh crnenuanuctoB CII6 T'VII «Cankr-IlerepOyprekuii
MH(OPMALIMOHHO-aHAIMTUYECKUIM LEHTp» 3aKperisieTcss B JOJDKHOCTHBIX MHCTPYKIMSIX B
COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

Crneumamuctel CII6 T'VII «Canxkt-IletepOyprekuii  mHGpOpMaOHHO-aHATUTHYECKUN
LIEHTP» HECYT OTBETCTBEHHOCTb 3a:

TEXHOJIOTHYECKOoe oOecnieueHne padotsl [loprana;

IIPOBEJICHUE €KETHEBHOTO MOHUTOPUHIA HE3AKPBITBIX CTPYKTYPHBIMH NTOAPA3IEICHUIMHU
MA MO OunnsHACKUAN OKpyT oOparieHuit 3asBuTeneit Ha [loprane u HanpaBieHne cooOmeHni
0 HE3aKpHITHIX OOpalleHusX 3asBuUTeNed pykoBoauTenssM MA MO ®UHIAHACKUI OKpyT IO
OQUIMAIBHBIM apecaM AJIEKTPOHHON MOYTHI.
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4.5. B pamkax IpenocTaBlIEeHUs] TOCYJapCTBEHHOMN YCIIyI'H OCYIIECTBISIOTCS IUIAHOBBIE
Y BHEIJIAHOBBIE MPOBEPKHU IMOJHOTHI U KAYECTBA NIPEAOCTABIEHUS IOCY1apCTBEHHON YCIIyTH.

PykoBomurenp MA MO OuHISHACKMM OKpPYr €KEKBapTajlbHO OCYLIECTBIISET
BBIOOpDOYHBIE  TMPOBEPKH  JIe1  3asBUTENed Ha  MOpeIMeT MPaBUIBHOCTU  MPUHATHUS
rOCy/IapCTBEHHBIMU I'PaXIAaHCKUMHU CIIY’KalllUMH PELICHUH; a TaKKE BHEIUIAHOBBIE IIPOBEPKU B
cily4ae TOCTYIUICHHUS XKano0 (MpeTeH3uil) TpaXkad B paMKax JI0Cy/1e0HOTO 00KaIoBaHUSI.

Oneparop IToprana ocyuiecTBiser:

€XXEITHEBHBIE IPOBEPKHU MTPOXOKICHHS SJIEKTPOHHBIX 3asBieHUN yepes [lopTai, BEIrpy3Ky
JTaHHBIX B OPraH MECTHOI'O CaMOYIIPaBJICHUSI.

[InaHoBass M BHEIUIAHOBAasT NPOBEPKUM IOJHOTHI M KAayecTBa IPEJOCTABICHUS
roCy/1apCTBEHHON YCIIyI'M MYHULIMIIAIbHBIMU CIIYXaIlMMU Ha3HAYAIOTCS PaCHOPSHKEHUEM TJ1aBbl
MA MO ®unnsHackuii okpyr, npoBoistcs raBod MA MO OuHISHIACKUN OKpYr, MO HUX
pesyiabTataM 0(OpMIIIETCS aKT.

B cnyuae BbIsABIEHHS HApYIIEHUI ITpaB rpak/iaH Mo pe3ysibTaTaM MPOBEACHHBIX IPOBEPOK
B OTHOILIEHUU BHMHOBHBIX JIMI[ NPUHUMAIOTCSI MEPbl B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoii denepaiuu, B c1ydae BbIABICHUS MIPHU OCYIIECTBICHUH KOHTPOJIS 3a COOII0IEHUEM
[IOCJIEZI0BATEIbHOCTU  JCMCTBUM, ONpPENEICHHbIX aJMUHUCTPATUBHBIMU MpPOLEAYpPaMH IO
MPEAOCTABIEHUIO TOCYJIapCTBEHHOM YCIyTH, NPU3HAKOB COCTAaBa aJMUHUCTPATUBHOIO
MpaBOHAPYLIEHUS, PEYCMOTPEHHOTO CT. 5.63 KoAIl P® maTepuaiibl 0 mpoBepKe HAMPaBIISIOTCS

HIPOKYPODPY.

4.6. I[lonoxkeHus, xapakTepu3ylole TpeOOBaHUS K MOPSAKY U ¢dopMaM KOHTPOJS 3a
MPEAOCTAaBICHUEM TOCYJAapCTBEHHOM YCIyrM, B TOM UYHCIE CO CTOPOHBI TpaxkIaH, HX
00BeAMHEHUN U OPTaHU3AIIHIA:

KOHTPOJb 3a IPENOCTaBICHUEM TOCYJAapCTBEHHOM YCIYrM TpaXAaHaMH, HX
00BEAMHEHUSAMHU U OpTaHU3alUSIMU, BKIIOYCHHBIMU B COCTAB KOJUJIETHATBHBIX M COBEIIATEIIbHBIX
OpraHoB HE IPETyCMOTPEH.

V. locyneoHblii (BHecy1e0HBbI) MOPSA0K 00KAT0BAHUS PellieHUi U AelcTBUii
(0e3peiictBust) MA MO ®UHIAHACKHI OKPYT NPH NPEAOCTABJICHUH IOCY1aAPCTBEHHOM
YCJIYI'H, a TAKKe JOJKHOCTHBIX JIMI U MYHUIUNAJIBHBIX ciay:kamux MA MO
OUHIAHICKHN OKPYT

5.1. 3asBuUTeNM HMEIOT MpaBoO Ha JocyAeOHoe (BHecyneOHoe) 00XkaloBaHNUEe PELICHU U
neiictBuil (6e3nenicTBrs), NPUHATHIX (ocymiecTBiasieMblx) MA MO ®uHISHACKHUI OKPYT, B X0/1€
IpeoCTaBIIEHHs TOCYAapCTBEHHOM ycimyru. JlocyieOHbli (BHeCY1e0OHBINH) TOPsI0K 00KalOBaHUs
HE HCKJIIOYAeT BO3MOXKHOCTh OO’KaJOBaHUsl pEelIeHMH W AelcTBuil (Oe3eiCTBUS), MPUHATHIX
(ocyIIecTBISIEMbIX) B X0/€ NPEAOCTaBICHHs TOCYJapCTBEHHON yCIyTH, B CyAeOHOM MOpSIKE.
Hocyne6Hslii (BHECYI€OHBIN) TOPSAIOK 00KaTOBaHUS HE SBJISICTCS JIJISl 3asBUTEIIST 00s13aTETLHBIM.

5.2. IlpenmeToMm gocyaeOHOTO (BHECY1€0HOTO) 00KATOBAHHUS SIBIISIOTCS:

5.2.1. HapymeHune cpoka pPETUCTpallUM 3ampoca 3asBUTENS O IPEJOCTABICHUU
rOCyJapCTBEHHOM YCIIyTH;

5.2.2. HapyuieHnue cpoka nIpe1ocTaBiIeHus TOCYJapCTBEHHOM YCIYyTH;

5.2.3. TpeboBanue y 3asBUTENsSl JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMHM IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepanny, MyHHIMIAIBHBIMA IPAaBOBBIMH aKTaMH Ul MPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH;

524. Otka3 B TMpueMe JIOKyMEHTOB, IPEIOCTaBIEHUE KOTOPBIX MPEIYCMOTPEHO
HOpPMaTUBHBIMM IIpaBOBBIMU akTamMu Pocculickoni ®denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktaMu cyObekToB Poccuiickoit ®enepanuy, MyHUIMIAIbHBIMA IPABOBBIMU aKTaMHU st
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MIPEIOCTABIICHUS TOCYJTAPCTBEHHOMN YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B IpeNOCTABIEHUU TOCYAAPCTBEHHOM YCIIyTH, €CJIM OCHOBAHUS OTKa3a HE
peyCMOTPEHbI (efepaabHbIMU 3aKOHAMH U MPUHSATBIMU B COOTBETCTBHM C HUMHM HHBIMU
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoin denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akramu Cankt-IlerepOypra;

5.2.6. 3arpeOoBaHuE C 3asBUTEINS IIPU IPEJOCTABICHUHU TOCYJapCTBEHHOM YCIyTIH IIAThI,
HE MPEeIyCMOTPEHHOM HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOpMaTUBHBIMH ITpaBoBbIMU akTamMu CaHkT-IleTepOypra;

5.2.7. Otkaz MA MO ®OuHISHIACKUN OKPYr, MyHHUIMIAJIbHOrO ciyxamero MA MO
OUHISHICKANA OKPYT B HUCHPABICHUU JOMYIICHHBIX OINEYAaTOK W OIMMOOK B BBIIAHHBIX B
pe3ylbTaTe MpPelOoCTaBICHUs TOCYJapCTBEHHOM YyCIyru [OKyMEHTax, JH0O HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAaKUX UCIPABICHUI;

5.2.8. Hapymienue cpoka wWiIM TOpsAKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTam
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIIyTH;

5.2.9. IlpuocTaHOBIICHUE MPEIOCTABICHUS TOCYJAPCTBEHHON YCIYrd, €CJIM OCHOBAHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepaibHbBIMU 3aKOHAMH M IPHHATHIMUA B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMH NIPaBOBBIMH akTamu Poccuiickoit denepanuu, 3akoHaMu U
MHBIMM  HOPMAaTHBHBIMM  IIpaBOBbIMHM  akTaMu cyObekToB Poccuiickoit ~ denepauuu,
MYHHIIMIIATbHBIMU MTPABOBBIMU aKTaMHU;

5.2.10. TpebGoBanue y 3asBUTENS IpPU MPEAOCTABICHUM TOCYJapCTBEHHON YCIyru
JIOKYMEHTOB WX HH(GOPMAIUHU, OTCYTCTBUE U (UJTM) HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHUCH
Opy TIEPBOHAYATFHOM OTKa3e B IpHEME TOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
rOCyIapCTBEHHOU YCIYyTH, JINOO B MPEIOCTABICHUH TOCYIapCTBEHHON YCIIyTH, 38 UCKIIOUEHUEM
CIIy4aeB, MPeayCMOTPEHHBIX TyHKTOM 4 yacTu 1 ctateu 7 denepanbHoro 3akoHa Ne210-d3 ot
27.07.2010 «O06 opraHu3anuu MpeaoCTaBlIeHUs TOCYIaPCTBEHHBIX U MyHHUIIUITABHBIX YCIYT.

5.3. O0uue TpeGoBaHus K MOPSJIKY [101a4H U PACCMOTPEHUS KaJI0OBbI.

5.3.1. Kanob6a nogaercst B mucbMeHHOH (hopme Ha OyMaKHOM HOCHTEJNE, B SJICKTPOHHOM
dopme B opran mectHoro camoynpanieHus Cankt-IlerepOypra. XKanoObl Ha perieHus, IPUHATHIE
pyxoBoautesnieM MA MO ®unnsuackuil okpyr, noaatorcs B [IpasurensctBo Cankr-IlerepOypra.

5.3.2. XKano0a MoxeT ObITh HampaBiIeHa 10 1oYTe, Yepe3 MHOTOPYHKIIMOHAIBHBIN LIEHTP,
C  HUCIHOJIb30BaHHWEM  HH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM  cetn  «VHTepHeT»,
opunmansHoro cailta MA MO OUHISHACKUN OKpPYT, €IMHOTO MOpTana rocyJapCTBEHHBIX U
MYHMIMIAJIBHBIX YCIYT JUOO PErMOHAIBHOTO MOpTajla FOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX
YCIIYT, @ TAK)KE MOXKET ObITh MPUHATA MPU JIUYHOM IIPUEME 3asIBUTEII.

5.3.3. 3asBuTENb HMEET NPABO HA MOJTYUYEHHE HH(OPMALIUK U TOKYMEHTOB, HEOOXOIUMBIX
JUis 00OCHOBaHMSI U PACCMOTPEHUs KajnoObl (mpeTeH3un). OpraH MECTHOTO CaMOYIpPaBICHHS
Cankr-IlerepOypra, ero JOKHOCTHBIE JMIA, MYHHMIMIAIbHBIE ciayxkamue MA MO
OUHISHACKUN OKpYr 00s3aHbl MPEJOCTaBUTh 3asgBUTENI0O BO3MOXKHOCTH O3HAKOMJIEHHS C
JOKYMEHTaMHU U MaTepualaMy, HEOCPEJACTBEHHO 3aTPAaruBalolMMU €ro MpaBa U cBOOO/IbI, €CIIU
HE MMEeTCsl YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOIaTeIbCTBOM OTFpaHUYEHUI Ha HH(pOpMaLHIO,
CoJIepKallylocsl B ATHX JOKyMEHTaX, marepuanax. [Ipy 3TOM HOKyMEeHTHI, paHee MOJaHHbIE
3asBUTEJISIMU B OPraH MECTHOT'O CAMOYIIPABIICHMSI, BBIIAIOTCS MO MX MTPOCHOE B BU/IE BBIMMCOK WIH
KOITHH.

5.3.4. XKanoGa 1omKHa COJepKaTh:

HanMeHoBaHMe MA MO O®OuHIsIHACKUN OKpYyr, AOLKHOCTHOro muna MA MO
OUHASHACKUN OKpyr Jub0 MyHMUMOANbHOro ciyxamero MA MO ®OUHIAHIACKUA OKpYT,
pelieHus u aencTBus (6e3aeiicTBrEe) KOTOPBIX 00XKaIyI0TCS;

bamunuio, UMsl, OTUYECTBO (TOCIEHEE - MPU HAJIUYUH), CBEICHUS O MECTE >KUTEIbCTBA
3asgBUTENS - GPU3NYECKOTO JINIa TM00 HAMMEHOBAaHUE, CBEACHHS O MECTEe HaXOXKECHUS 3assBUTENS
- IOpUIMYECKOro JIUIa, a TaKkKe HoMep (HOMepa) KOHTakTHoro tenedona, aapec (axpeca)
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AIEKTPOHHON MOYTHI (MIPH HAJIMYWU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH ObITh HalpaBieH
OTBET 3asIBUTEINIO;

CBeZieHUs 00 00KaTyeMbIX peIIeHUAX U JeicTBUsX (0e3aerictBur) MA MO ®unIstHICKUI
OKpYT, TOIHKHOCTHOTO Jnia MA MO OUHISHIACKUI OKPYT JIMOO MyHHIIMIAIBHOTO CITY>KaIIEero
MA MO OUHISSHACKHUI OKPYT;

JIOBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U JEHCTBHEM
(6e3neiictBueM) MA MO OUHASHACKUA OKPYT, NODKHOCTHOTO Jimia MA MO OunnsHackui
OKpYT, U060 MyHHIIMNAIbHOTO ciyxamero MA MO ®OuunsHICKUM OKpYT. 3asiBUTEJIEM MOTYT
OBITh MPEACTABICHBI JOKYMEHTHI (MIPU HAJIMYUH ), TOATBEPKIAIOLIUE TOBOIBI 3asBUTEIS, TUOO HX
KOIIHU.

5.3.5. XKanob6a, nmoctynuBmias B opran MecTHoro camoymnpaniienuss Cankrt-IlerepOypra,
HOJJIEXKUT PACCMOTPEHUIO B CIIEAYIOLINE CPOKHU:

B T€UECHHUE MATHAALATH PabOUUX JTHEH CO AHS pEeruCTpaliy Kano0bl;

B TCUCHHE NATH pabouyuX AHEW CO JHS PErHCTPaLUU KalIoObl B cirydae 00XaloBaHUS
otkaza MA MO ®OuHISHACKHI OKPYT, AOTKHOCTHOTO Juiia MA MO ®OUHISIHACKUI OKPYT WU
MYHHUIMINAIBHOTO ciayxamero MA MO ®OuHISIHICKUA OKPYT B IPUEME JOKYMEHTOB Y 3asBUTENS
100 B UCTIPABJICHUHU JOMYIIEHHBIX OMEYaTOK U OLUIMOOK WIIH B CiIy4ae 00)KaloBaHUsl HAPYIICHUS
YCTaHOBJIEHHOI'O CPOKA TaKUX UCIPABICHUI;

B MHBIE CPOKH B Cily4asiX, ycTaHOBJIeHHBIX [IpaBurensctBoM Poccuiickoin denepannu.

5.3.6. 1o pe3ynbTaTam pacCMOTPEHUS KaJIOOBI OPTaH MECTHOTO camoynpaBieHus: CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIOIMIUX PEIICHUN:

YIOBJIETBOpSET KaynoOy, B TOM uucie B (opMe OTMEHBI MPHHATOTO PEIICHHS,
ucnpasneHus gonymeHHbIx MA MO OuHASHACKUN OKpPYT OMEeYaTOK U OIIMOOK B BBIIAHHBIX B
pe3ynbTare NpeloCTaBIEHUS TOCYJIApCTBEHHOM YCIYrM JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIIO
JICHEXKHBIX CPEJICTB, B3MMAaHUE KOTOPBIX HE MPEYyCMOTPEHO HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Poccuiickoit ®enepanyn, HOPMATHBHBIMH IIPABOBBIMH aKTaMH CyObeKTOB Poccuiickoii
®Oenepaly, a TaKkKe B UHBIX (hopMax;

OTKa3bIBa€T B yOBJIETBOPEHUU 7KaJIOOBI.

5.3.7. He mno3gHee IHs, CIEAYIOIIEr0 3a JHEM IMPUHATHS PELICHUs, 3asBUTEIIO B
NUCbMEHHOW (opMe M MO JKEJaHWIO 3asBUTENS] B DJIEKTPOHHON (QopMme HampaBiIsieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHHUS JKaTO00BI.

B cnyuyae mpusHanus kajnoObl, MOJUIeKalled yAOBIETBOPEHUIO, B YKAa3aHHOM OTBETE
3asBUTEINO JaeTcsi HHbopMaIus O IEHCTBHUSAX, OCYIECTBISIEMbIX MECTHON aJIMUHUCTpAIUEH, B
HeIsIX  HE3aMEIUIUTEIPHOTO  YCTPAHEHUS  BBISIBJICHHBIX ~ HApyIIEHWH TpU  OKa3aHUU
TOCYapCTBEHHOW YCIYTH, a Tak)Ke MPHUHOCATCS W3BUHEHHs 3a JIOCTAaBIIEHHBIE HEYJ0OCTBA U
yKa3blBaeTcsl HMHQpOpManUs O JaJbHEHIIMX JAEUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LIEJIAX MOJIYYEHHS TOCYIapCTBEHHON YCIIyTH.

B ciywyae mpusHaHus kanoObl, HE MOJUIEKAIIEH yA0BIETBOPEHHUIO, B OTBETE 3asBUTEIIIO,
YKa3aHHOM B HACTOAILIEM IyHKTE, AAIOTCA apryMEHTHPOBAHHBIE Pa3bACHEHHS O NPUYMHAX
IPUHSTOTO PELIEHUs, a TaKXKe HUHPOpMaIHs 0 opsAKe 00KaIOBaHUS IPUHSATOTO PEIICHHUS.

5.3.8. Ilpu paccmMoTpeHHH OOpalleHus TOCyAapcTBEHHbIM opraHoM, MA MO
OUHISHIACKUNA OKPYT WK JOHKHOCTHBIM JIMIIOM TPAKIaHUH UMEET MPaBo:

3HAKOMUTHCSA C JOKYMEHTaMH M MaTepuajaMH, KacalolIUMHUCS PACCMOTPEHUS KaloObl,
€CJIM 3TO He 3aTparuBaeT pasa, CBOOO/IbI U 3aKOHHBIE HHTEPECHI JPYTHX JIUI] U €CITU B YKa3aHHBIX
JOKYMEHTax M MaTepuaiax He COJIEpP)KATCS CBEACHHS, COCTaBIIAIONIME TOCYIAPCTBEHHYIO WIIU
MHYIO0 OXpaHsaeMylo ¢efepaibHbIM 3aKOHOM TalHY;

MOJIy4aTh MUCHMEHHBIM OTBET IO CYIIECTBY TIOCTaBICHHBIX B JKajo0e BOMPOCOB,
yBEJAOMJIEHHE O Tepeapecalud NTUChbMEHHOro oOpallleHusl B rOCyJapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIPABJICHUS WU JOJDKHOCTHOMY JIMIY, B KOMIETEHIUIO KOTOPBIX BXOJUT
pelleHre NOCTaBJIeHHBIX B 00paIlleHMH BOIIPOCOB;
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oOpamaThCcsi C XKajoOOW Ha TPHHATOE IO OOpPAIICHHWIO PEIICHHWE WM Ha JEHCTBHE
(Oe3meiicTBUE) B CBSI3U C PaCCMOTPEHUEM OOpalleHHs B aIMUHUCTPATUBHOM U (WIN) Cy1eOHOM
MOPSIIKE B COOTBETCTBUU € 3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu;

MPEJICTaBIATH TOTIOTHUTEIbHBIC JOKYMEHTHI U MaTepUaibl THO0 00paIarbes ¢ mMpocrOon
00 ux ucTpeOOBaHUH, B TOM YHCIIC B AJICKTPOHHOU popme;

o0pamiaTecs ¢ 3agBICHUEM O MPEKPAIIEHUN PACCMOTPEHHS KaTOOBI.

5.3.9. B cnyuae ycTaHOBIEHHS B XOJi¢ WJIM TO pPe3yJbTaTaM PacCMOTPEHHUS KanoObl
MPU3HAKOB COCTaBa aJIMUHHCTPATUBHOTO MPABOHAPYILICHUS WU MPECTYIUICHUS, HOKHOCTHOE
JIUI0, HAJENIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHUIO Kaio0, He3aMeIJIUTENbHO HaIpaBIseT
UMEIOIIUECS] MaTePHAIIbl B OPTaHbl IPOKYPATYPHI.

5.3.10. HcnomuutenbHble oOpraHbl rocynapctBeHHod BiacTu Cankrt-IlerepOypra wu
JOJKHOCTHBIC JIMIA, KOTOPBIM MOXET OBITh ajpecoBaHa kaimoba (MpeTeH3us) 3asBHUTENS B
JOCY1IeOHOM (BHECYIEOHOM) TTOPSIKE:

B ciyuae ecrmu ipemeToM KamoObl (PETEH3UM ) 3asBUTEIIS SIBISTIOTCS JCUCTBUST COTPYIHUKA
nozpazaeneHus MHOroQyHKIMOHAIBHOTO IEHTpa, kano0a (IpeTeH3us) HampaBisieTcss B afpec
Anmvunuctpanuu I'yoepaatopa Cankr-IlerepOypra:

191060, CmomnbabIii, Aamunuctpanys I'yoepaaropa Cankr-IletepOypra;

E-mail: ukog@qgov.spb.ru;

Tenedon: 576-70-42.

B ciydae ecim npeaMeroM xkanoOsl (TIPEeTeH3n ) 3asBUTENS! SBIIFOTCS ICHCTBHS OIepaTopa
[oprana, >xanoba (mpereH3us) HarpasiseTcs B aapec Komutera no nHpopMaTuzaimm u CBSI3U:

191060, CmonpHbIi, Komurer no nndopmaTuszaiy 1 cBs3u;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyuae ecnmu mpenMeToM KanoObl (MpETEH3WU) 3asBUTENS SIBISIFOTCS JIEHCTBUS
MYHUIMNATBHBIX  caykamux MA MO  OuHnsHICKUE — OKpYr, MPEIOCTaBIISIIOLIETO
rOCy/IapCTBEHHYIO YCIYTY, JKanoba (mpeTeH3us) MOKeT ObITh HampaBieHa B aapec Komurera no
counanbpHoi nonutuke Cankr-IlerepOypra:

191144, Caunkt-IletepOypr, HoBropozackas yi., 20, mur. A,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec IEKTPOHHOM MoYThL: KSP@Qov.spb.ru.

Burie-ry6epnarop Cankr-IlerepOypra, Kypupyrolimii COOTBETCTBYIOIIYIO OTPaCh:

191060, Cmomnbabii, CankT-IleTepOypr,

ten. (812) 576-44-80, axc (812) 576-7955.

VI. llpusoxenus

[Tpunoxenue Ne 1: 3asiBeHust 000UX POJIUTEIICH;

IIpunoxxenue Ne 2: 3as1BJIeHHE HECOBEPUIEHHOJIETHETO CTApIIE IECATH JIET O COIJIaCUH Ha
U3MeHeHne paMuInuu (MIMEHH);

[Mpunoxxenune Ne 3: 3asiBjeHNUE POAUTENS, C KOTOPBIM NIPOKHUBAET PEOCHOK;

[Tpunoxxenue Ne 4: 3asiBjIeHIE POIUTEINS], TPOKHUBAIOLIETO OTAEIBHO OT peOCHKA;

[Tpunoxenue Ne 5: 3asBieHue MmaTepu peOeHKa;

[Tpunoxxenne Ne 6: MpOEKT MOCTaHOBJICHMUS,

[Tpunoxenne Ne 7: mOYTOBBIE ajipeca, CIIpaBOYHbIC Tele(OHBI M ajpeca AIEKTPOHHOU
mouthl  CTpyKTypHbiX moapazaeneanit  CII6 TKY  «MHoropyHKIHOHATBHBIN  IEHTP
IIPEAOCTABIICHUS IOCYIapPCTBEHHBIX YCIYI»;

[Tpunoxenne Ne 8: mHpopmanus o Mecte HaxoxaeHUs M rpaduke padboresi MA MO
DUHIAHICKANA OKPYT;

[Ipunoxenne Ne 9: mHpopmanus o Mmecte HaxoxaeHus U TenedoHax JKUIMIIHOTO
arenrcTBa KaanmHuHCKOro paiioHa;

[Tpunoxxenue Ne 10: 6510k-cxeMa MPe0CTaBICHUS TOCYIAPCTBEHHON YCITyTH.

20


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru

ITPMJIOXEHUE Ne 1
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHUIUIAIBHOTO 00pa3oBaHus ropoja (eaepaibHOro
3HaueHus Cankr-IlerepOypra MyHHITUIATIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpKAHUE NETEH, HAXOIAIIMXCS MO ONEKOM
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHUs Ha U3MCHCHUE UMEHU U (haMITuH peOeHKa

['maBe MECTHOM aJIMUHUCTPALIUU BHYTPUTOPOIICKOTO
MyHUIIUNaIpHOTO 00pa3oBanus Cankr-IlerepOypra
MYHHIIAIATIBHOTO OKpyra OUHIISTHACKHIA OKPYT

3aaBneHue NMPUHATO:

(naTa)

W 3aperncTpmMpoBaHo (®.1.0. rnaser)

oT

(®.1.0. 3asButens)

nog Ne .
pokuBaromiero(ei) mo aapecy:

JIOKyMEHT, y10CTOBEPSIOIIHI
JUYHOCTD:

Tenedon:

AJlpec 3JIEKTPOHHOM MOYTHI

3asBneHue
0 BbIJJa4€ pa3pelIeHus: Ha U3BMEHEHHEe UMEHU ((paMUIIH)
HECOBEPIICHHOJIETHEMY

[Ipomry pa3pelnTh U3MEHHUTh AMs (pamunuro) Moemy(ei)
HECOBEpIICHHONIeTHEMY(eil) CBhIHY (10YepH)

, roja pOXKJICHMS, Ha

(®.1.0. HecoBepIIEHHOIETHETO)
umsi, (GamMHInIo)

(yxa3atb HOBOE UMl ((pamumio)
| JAl0  corjache Ha
06p8.60TKy U HUCIOJIB30BAHUC MOUX IMEPCOHAJIBHBIX HJAaHHBIX, COACPKAIIMXCA B HACTOALICM
3a4BJICHHUU U B IPEACTABJICHHBIX MHOIO JOKYMCHTax

PesynpTar npenocraBiieHns rocy1apCTBEHHON yCIIyTy IPOILY BbIIATh (HYKHOE yKa3aTh):

JIMYHO
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3aKOHHOMY MNPCACTABUTCIIIO HCCOBCPIICHHOJICTHCTO, YIIOJJHOMOYCHHOMY 3adBHUTCIICM
Ha IOJYYCHHUC pe3yJbTaTa IMPEAOCTABICHUA FOCYHapCTBeHHOﬁ yCiIyru B OTHOIICHUH
HCCOBCPHICHHOJICTHETO

(hamunust, ©MS1, OTYECTBO (TP HATMIHN)

JOKYMCHT, yL[OCTOBepH}OIlII/Iﬁ JIMYHOCTH

I:l B OpraH€ MECTHOT'O CaMOYIIPaBJICHUSA

B CII6 I'KY «MHOro¢yHKIHOHAIBHBIN LEHTP NPEAOCTABICHHS IOCY1apCTBEHHBIX
Y MyHULUIIAJIBHBIX YCIIYD» 110 MECTY IOJA4H 3as1BJICHUS

OTHPAaBUTh MOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUSA 110 aApPCCy:

B DJIEKTPOHHOH (opme nocpenctBom [loprana «I ocynapcTBeHHbIE I MyHUIIUTIAIEHBIC
yeryru (Gyaknun) B Cankr-IletepOyprexnt

! pe3ynbTar mpenocTaBIeHus rOCYIaPCTBEHHOM YCIIYTH HATIPABISAETCS B JIMYHBIA KaOWHET 3asBUTENS TP HAIMYAN TEXHUYECKOH
BO3MOXKHOCTH

n " 20_11. ( )

NOJIUCH 3asIBUTEIIS paciudpoBKa Moanucu
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TTPMJIOXXEHUE Ne 2
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHHUIUIIAJBHOTO 00pa3oBaHuss ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpkKaHUE NETEH, HaXOMSAIUXCS MO ONEKOM
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHUs Ha U3MCHCHUE UMEHU U (haMUITuK peOeHKa

['maBe MecTHON aAMUHUCTPALIMUA BHYTPUTOPOJICKOTO
MyHMLMIIaIbHOro oOpazoBanus CankT-IleTepOypra
MYHHULMIIAIBHOTO OKpyra @UHISHICKUN OKPYT

3aaBneHue NMPUHATO:

(aata) (®.1.0. rnassi)

oT
M 3aperncTpupoBaHo

(®.1.0. HECOBEPIICHHOIETHETO)
rojia poXiaeHus,

noaNe poKUBaromiero(ei) mo aapecy:

Tenedon:
Anpec 371eKTpOHHOMU MOYThI

3asBiaeHUE
0 BbIJJa4€ pa3pelIeHusl Ha U3BMEHEHHEe UMEHU ((paMUIIN)
HECOBEPILIECHHOJIETHEMY

A HE BO3paxaro, YTOOBI MO (mos1) namna
(mama)
(®.1.0. poauTenelr HECOBEPIICHHOIETHETO JIHOO OJHOTO POAUTENSI HECOBEPIICHHOJIETHETO)
W3MEHUIN MHE UM (bamumnuio), Ha UMsl
(pamunmio)

(yxa3ats HOBOE MM ((ammIHIO)

n " 20 T. ( )

MMOAINMKUCH HECOBCPIUICHHOJIETHETO pacmn(prBKa oA CH
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MMPUJIOXKEHUE Ne 3
K AgMuHUCTpaTHMBHOMY  perjlaMeHTy [0  IpeJOoCTaBleHUur0  MecTHOHI
aJMUHUCTpaLMeld BHYTPUTOPOJICKOTO MYHHIMIAJIBHOTO 00pa3oBaHUs Topoja
¢denepansHOTO 3HaUeHNs CaHKT-IleTepOypra MyHUIIMITATBHEIN OKpYT OHHISTHACKUI
OKpYT, OCYIIECTBIAIOIIMX OTAENBHBIE TOCYNapCTBEHHbIE moOMHOMO4MA CaHKT-
IlerepOypra mo oOpraHM3anMM W OCYIIECTBICHHIO AEATCIBHOCTH IO OMNEKE U
MIOTICYUTENBCTBY, HA3HAUCHHIO 1 BBIIUIATE ICHEKHBIX CPEJICTB HA COZCPKaHNE AETEH,
HaxXOJSIIUXCA TIOA ONEKOW MM IIONEYUTEILCTBOM, M JEHE)KHBIX CPEACTB HA
CoZiepKaHUE NIETEeH, NMEepEeJaHHBIX Ha BOCIUTAHHE B NPHEMHBIE ceMbH, B CaHKT-
IerepOypre, TOCYJapCTBEHHOM yCIyTM IO BbIJaye OpPraHoOM ONEeKu U
TIOTIEYUTENBCTBA Pa3pelIeH st Ha N3MEHEHHE UMEHH U (haMuiInu peOeHKa

['maBe MECTHOM aJIMUHUCTPALIUU BHYTPUTOPOIICKOTO
MyHUIIUNaTbHOTO 00pa3oBanus Cankr-IlerepOypra
MYHHIIATIATBHOTO OKpyra OUHISIHICKHIA OKPYT

3aasneHue NMPUHATO!

(nata)

M 3apermMcTpmpoBaHo (®.1.0. rnaBsi)

oT

(®.1.0. 3asButens)

noa Ne .
poKuBaromiero(ei) mo aapecy:

JloKyMeHT, y10CTOBEPSAIOLINI
JIMYHOCTD:

Tenedon:

Anpec 371eKTpOHHOM MOYThI

3asBieHue
0 BBIJaue pa3pelIeHNs Ha U3MEHEeHUe paMHUIuu
HECOBEPIICHHOJIETHEMY
[Tpomry pa3pemnThb U3MEHUTH (dhamunuio Moemy(ei)
HECOBEpILICHHONIEeTHEMY(ei) ChIHY (HouepH)

, roja pOXKJIECHMS, Ha

(®.1.0. HecoBepIIEHHOIETHETO)
bamunnio

(yxa3zatp HOBYIO hammiInio)

Oren (MaTh)

HCCOBCPIICHHOJICTHETO )

(®.1.0. otmia (MaTepu)
NPOXHUBAET pasleNbHO (yKa3aThb OCHOBAHHS Pa3/IEIbHOIO MPOXHBAHHS: PEHICHHE cyaa 00
ONpCACIICHUU MECTA KUTCJIBCTBA HECOBCPUICHHOJIETHET O, MUPOBOC COTJIAIIICHUC U T.)I.).

B CIy4da€ HEBO3MOXKHOCTHU YCTAHOBJICHUA MECTAa HAXOXKIACHUSA Pa3ACIbHO MPOKHUBAIOIICTO
poauTeiid, JIMIICHUSA €ro poOAUTCIbCKUX IpaB, IPU3HAHUA HC)ICCCHOCO6HLIM, a TaK’KC B ClIydasax
YKIOJIHCHUA POAUTEIIA oe3 YBAXKUTCIIBbHBIX IIPUYUH OT BOCIIUTAHUA U COACPKAHUA pe6eHKa, B
3asBJICHUHU YKAa3bIBAIOTCA JaHHBIC 00CTOATENLCTBA.

A a0  corjacMe Ha

00pabOTKy M HCTOJBb30BAHHE MOWX IEPCOHAIBHBIX JAaHHBIX, COJEPKAIIMXCS B HACTOAIIEM

3agBJICHUHN u B IPEICTaBIEHHBIX MHOIO JOKyMEHTaX

" n 20—1_\. ( )
IIOAIUCH 3asABUTECIIA paCH.II/I(i)pOBKa IHoAInucCcHu
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ITPMJIOXXEHUE Ne 4
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHHUIUIIAJBHOTO 00pa3oBaHuss ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpkKaHUE NETEH, HaXOMSAIUXCS MO ONEKOM
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHUs Ha U3MCHCHUE UMEHU U (haMUITuK peOeHKa

['maBe MecTHON aAMUHUCTPALIMKA BHYTPUTOPOJICKOTO
MyHMLMIaAbHOro oOpazoanus Cankr-IlerepOypra
MYHHLMIIAIBHOTO OKpyra @UHISHICKUN OKPYT

3aaBneHune NPUHATO:

(maTa) (®.1.0. rnaBbn)

oT
M 3aperncTpupoBaHo

(®.1.0. 3asaBuTENA)

N MPOKUBAONIETO(€M) 10 aapecy:
nop, Ne

JloKyMeHT, y10CTOBEPSAIOIINI
JIMYHOCTD:

Tenedon:

AJlpec 3JIEKTPOHHOM MOYTHI

3asBIEHUE O BBIJAYE Pa3pELICHUs HA U3MEHEHUE
(aMuIUM HECOBEPILIEHHOJIETHEMY

S He BO3paxaro, uTOOBl TpakJaHUH (Ipa)KJIaHKa)

U3MEeHWI(J1a) bamunmnio MoeMmy(eif) HECOBEPILIEHHONIETHEMY (eil) CBhIHY

(mouepmn) ,
(®.1.0.pebenka)

roga poOXIACHH, Ha (l)aMI/IJ'II/IIO

(ykazatp HOBYIO (bamunmio)
Pl Jar0  CcorjidaCcuc€ Ha
00pabOTKy M HCTOJBb30BAHHE MOWMX IEPCOHAIBHBIX JAHHBIX, COJEPKAIMXCSI B HACTOAIIEM
3as4BJICHUA U B TPCACTABJIICHHBIX MHOK TOKYMCHTAX

OAIUCH 3aABUTCIIA pach/I(prBKa oA CH
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IMPMJIOXEHUE Ne 5
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHUIUIAIBHOTO 00pa3oBaHus ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBIILIATE JIEHEXKHBIX
CPENCTB Ha COACpKAHUE NETEH, HAXOMSIIUXCS MO ONEKOU
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoOM OINEKH M TONEYUTENHCTBA
pa3pelicHrs Ha U3MEHCHUE UMCHU U (haMUITuU peOeHKa

['maBe MecTHON aAMUHUCTPALIMHA BHYTPUTOPOJACKOTO
MyHMLMIIaIbHOrO oOpa3oBanus CaHkT-IleTepOypra
MYHHLMIIAIBHOTO OKpyra @UHISHICKUN OKPYT

3aaBneHue NMPUHATO:

(nara) (®.1.0. rnaBsr)

oT
W 3aperncTpmMpoBaHo

(®.1.0. 3asBuTeN)

" pokuBaromiero(ei) mo aapecy:
nog Ne

JIOKyMEHT, y10CTOBEPSIOIIHI
JUYHOCTD:

Tenedon:

AJipec 37IeKTPOHHOM MOYTHI

3asgBieHue
0 BbIJIaU€ pa3pelieHus Ha U3MeHeHue HaMuInu
HECOBEPILIEHHOJIETHEMY

[Tpomry pa3pemnThb U3MEHUTH (dhamunuio Moemy(ei)
HECOBEpIICHHONeTHEMY(eif) CBhIHY (10YepH)

, roja pOXKJIECHMS, Ha

(®.1.0. HecoBepIIEHHOJIETHETO)
MO0 bamunmrio, KOTOPYIO s HOIILY B HACTOSIIEE BpeMs

(yka3atp HOBYIO hammiInIO)
A Jal0  coriacue Ha
06pa60TKy W HUCIOJIB30BAHUC MOUX IMMEPCOHAJIBHBIX MAaHHBIX, COACPIKAIIUXCA B HACTOALICM
3a4BJICHHUU U B IPEACTABJICHHBIX MHOIO JOKYMCHTax

" " 20 1. (

IOAIUCH 3a1BUTCIIA pach/I(prBKa oA CH
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ITPMJIOXEHUE Ne 6
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHUIUIAIBHOTO 00pa3oBaHus ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYr, OCYLIECTBISIOIIUX  OTICIIbHbIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpKAHUE NETEH, HAXOMSIIUXCS MO ONEKOU
WIM TIONEYNUTEIbCTBOM, U JCHEXKHBIX CpPEICTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHrs Ha U3MEHCHUE UMCHU U (haMUITuU peOeHKa

MECTHASA AAIMUHUCTPALIUSA
MYHHUIIUIIAJIBHOI'O OGPA3OBAHUA MYHULIUTIAJIBHBIA OKPYT
(HauMeHOBaHUE)

Cankr-IlerepOypra

INOCTAHOBJIEHUE

(mara)

006 u3mMeHeHNH UMeHU (TIPUCBOCHHOMN (haMUIIUN)
pebeHky

PaccmoTpeB 3asiBieHHs 3aKOHHBIX TIpeACTaBUTENEH (3aKOHHOTO TMPEACTaBUTEIIS)
(pammmust, IMsI, OTIECTBO, JaTa POIKACHHMSI ), 3aPETUCTPUPOBAHHBIX (-0T0, -OH) IO aapecy: (MecTo
perucTpaluu, IKUTEeNbCTBa) pebOeHka (dbamunus, WMs, OTYECTBO, Jara  pPOXKJICHUS
HECOBEPIIIEHHOJIETHETO 70 JOCTHKEHUS UM BO3pacTa  4YeThIPHAAUATH  JIET),
3aperucTpUPOBAHHOrO(0i) 1o ajpecy: (MECTO PEerucTpaluy, KUTEIbCTBA), MPOKUBAIOIIETO 1O
azpecy: (MecTo MpoXHUBaHUS), ¢ TPOChOOH 00 M3MEHEHHH MMEHH (IIPUCBOCHHOW (hamuimm) c
Y4€TOM MHEHUS JIPYyroro poAuTens (B €Clid pPOAMTENH MPOKUBAIOT Pa3/ieibHO) UIU C YYETOM
HEBO3MOKHOCTH YCTAaHOBIIEHHUS MeCTa HaXOXKACHUS OPYroro poauTens (B T. 4. JHUIICHUU €ro
POIUTENBCKUX MTPaB, IPU3HAHUU HEJIEECIIOCOOHBIM, a TAKXKE B CIIydasX YKJIOHEHHs poauTens 0e3
YBOXHUTENBHBIX TPUYMH OT BOCIUTAHUS M COAep)KaHUS peOeHKa), PYKOBOACTBYSCH CT. 59
Cewmelinoro xonekca Poccuiickoit ®enepanumy,

I[TOCTAHOBJIAET:

1. Pa3pemnth 3aKOHHBIM IIPEACTABUTENSAM (3aKOHHOMY IpeICTaBUTENIO) ((haMuusi, UMs,
OTYECTBO) U3MEHUTh UM (MPUCBOEHHYIO (paMminio) peOeHka (pamuiaus, UMs, OTYECTBO, JAaTa
POKIIEHUSI, MECTO JKHUTEIhCTBA) Ha HOBOe MMs ((pamminio) (yka3aTb HOBOE UMs, (HaMHUIIHUIO)
UCXOJI U3 MHTEPECOB peOeHKa.

2. KoHTpoib 3a BBINOJTHEHWEM MOCTAHOBJIEHMSI BO3JIOKUTH Ha (JIOJKHOCTh, (aMuIus,
WHULIAATIB).

I'maBa MecTHOM afMUHHCTpALIMU

(pammunus, UMs1, OTIECTBO)
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TTPMJIOXXEHUE Ne 7
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHUIUIAIBHOTO 00pa3oBaHus ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYr, OCYLIECTBISIOIIUX  OTICIIbHbIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpKAHUE NETEH, HAXOMSIIUXCS MO ONEKOU
WIM TIONEYNUTEIbCTBOM, U JCHEXKHBIX CpPEICTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA

pa3peuicHud Ha USMCHEHUE UMCHU U (baMI/IJ'II/II/I pe6eHKa

IoutoBbIe afpeca, cipaBoYHbIe TeJdeOHbI M aipeca JJIEKTPOHHOM MOYThI CTPYKTYPHBIX
nmoJapasae/ieHu
CIIo 'KY «MHOrogpyHKuMOHAIbHBIN HEHTP NPeA0CTABJCHUS IOCYIapCTBEHHBIX YCJIyD»

Haumenosanue Aopec
No . Cnpagounul .
CMPYKMYPHO20 Iloumoewtii aopec N I'paghuk pabomer | InekmpoHHOi
n/n il meneghon
noopasoenenus noumul
Canxkr-IlerepOypr, 576-08-01 ExenneBHo
1 MOI] KanuauHckoro paiiona | I'paxxaganckuii mp., ¢ 9.00 no 21.00
573-90-00
a. 104, nurepa A 0e3 mepepriBa
Ha 00e. knz@mfcspb.ru
Cexrop Nel MI] CaHKT-HeTep6y13r, 573-96-95 IIpuem u BbITaua
2 ., Konnparsesckuii np., JIOKYMEHTOB
KanmanHCcKoOTO paitona 573-90-00
.22, nutepa A OCYILIECTBIISIETCS
¢ 9.30 1o 21.00
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TTPMJIOXEHUE Ne 8
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHHUIUIIAJBHOTO 00pa3oBaHuss ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpkKaHUE NETEH, HaXOMSAIUXCS MO ONEKOM
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHUs Ha U3MCHCHUE UMEHU U (haMUITuK peOeHKa

MecTo HAXOKIEeHUs1, CIPABOYHbIE TeJle(OHbI, apec JJIEKTPOHHOMH MOYTHI, rpaduK padoThI
MA MO ®uHJISHACKHI OKPYT

Ne HanmeHoBanue Anpec MecTHOM Axpec KoHTakTHBIH
n/ MECTHOM AIMHUHHUCTPALUH | JJICKTPOHHOM TeJ1e()OH TJIaBbI
n aIMUHHCTPALMHU (c ykazaHuem NMOYTHI MeCTHOM
OpPraHa MecTHOI'0 MO4YTOBOI0 MECTHOMH aJIMUHHUCTPALINH,
caMoynpasBJIeHUs! HHJeKca) U aIMHHHUCTPALH paxc
aapec, o " (c ykazanuem Koaa
KOTOPOMY ropojaa)
haxkTHyecku
pacnoJiaralTcst
CIENHATNCTHI
10 omeKe u
NONEYNTEILCTBY
MecTHas 195221, mo20fo@yande ®dakc
1 AJIMUHHUCTPAITUS CaHkT- X.ru; (812)544-58-41
BHYTPUT'OPOJICKOTO [TerepOypr, mp. Tenedon
MYHHIIHITATEHOTO MeTammcTos, (812)291-22-90
o0Opa3oBaHUs 10.93, mut. A
Canxrt-Ilerepbypra Tenedon ornena
MYHULHUIIAIBHBIN OKPYT OIIEKH U
QUHIAHACKANA OKPYT [IOIIEYNUTEIIbCTBA
(812)544-58-43
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TTPMJIOXXEHUE Ne 9
K AaMuHHCTpaTUBHOMY pErjaMeHTy IO MPEeAO0CTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOJICKOTO
MYHHUIUIIAJBHOTO 00pa3oBaHuss ropoja (eaepaibHOro
sHaueHus Cankr-IlerepOypra MyHHITUIAIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYLIECTBISIOIIMX  OTACJIbHBIE
rocynapctBeHHble mosHOMounsi Cankr-IlerepOypra mo
OpraHU3alUi U OCYLIECTBICHUIO NEATEIBHOCTH IO ONEKE U
[ONEYUTENBCTBY, HA3HAUEHHWIO M BBILIATE JEHEXKHBIX
CPENCTB Ha COACpkKaHUE NETEH, HaXOMSAIUXCS MO ONEKOM
WIM TIONEYHUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
colepKaHue JeTei, MepelaHHbIX Ha BOCIHUTAHHE B
npueMmHble ceMmbt, B CaHkT-IleTepOypre, rocyaapcTBeHHOI
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA
pa3pelicHUs Ha U3MCHCHUE UMEHU U (haMUITuK peOeHKa

IHouToBbIe agpeca, cipaBoYHbIe TeJde(OHbI M aIpec 3JIEKTPOHHOM MOYThI
Cankr-IleTepOyprckoro rocy1apcTBeHHOr0 Ka3eHHOI0 Y4peK/AeHUs —
AKwninuHoro arenrcrea KanunuHckoro paiiona.

No Paiion . Cnpasounbie Aopec
Houmoewiit aopec .
n/n | Canxkm-Ilemepoypza menegonnt 971eKMPOHHOU NOYUNLbL
1 |KanuHuHCKUU yi1. Komcomonta, 1. T. 542-25-51, tukalin@gov.spb.ru

33, CaHkr- ¢. 542-16-37
[TetepOypr,
195009
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MMPUJIOXEHUE Ne 10

K AnmMuHHECTpaTHBHOMY pErjlaMeHTy IO IPEIOCTaBICHUIO
MectHoi aJIMHUHHCTpaLUEn BHYTPUTOPOLCKOTO
MYHUIUIIAIBHOTO 00pa3oBaHus ropoja (eaepalibHOro
sHaueHuss Cankr-IlerepOypra MyHHITUIATIBHBI OKPYT
OUHIAHICKAA  OKPYT, OCYIIECTBISIOIIUX  OTACIbHBIE
rocynapcTBeHnbie  momHoMouns: Cankt-IletepOypra 1o
OpraHU3ali U OCYLIECTBIICHUIO IEATEIBHOCTH IO ONEKE U
[ONEYUTENIBCTBY, HA3HAYEHHWIO M BBILIATE [IEHEXKHBIX
CPENCTB Ha COACpKAHUE NETEH, HAXOMSIIUXCS MO/ ONEKOU
WIM TIONEYNUTEIbCTBOM, U JEHEXKHBIX CpPEIACTB Ha
COIEp)KaHUE JETeH, IepelaHHbIX Ha BOCIHUTAHHE B
npueMHble ceMbH, B CankT-IletepOypre, rocymapcTBeHHON
YCIyTH MO BbIJJau€ OPraHoM OINEKH M TONEYUTEIhCTBA

pa3peuicHud Ha USMCHECHUE UMCHU U (1)aMI/IJ'II/II/I pe6eHKa

BJIOK-CXEMA

/

Mpuem 3aaBneHnA 1 NakeTa JOKyMmeHTOB B MPL,

O6palueHue 3aABUTENA 3a NPeAOCTaBNeHUEM rOCYAAPCTBEHHOM ycayru

v

¥

OdopmneHve 3anpoca Yepes NopTan rocyAapCTBEHHbIX yCayr

MNepepaya gokymeHToB B MA MO OUHNAHACKUIA OKPYT
(8 an. popme — 1 geHb, B BymarkHbIX HocuTenax — 3

nHA)

v

Mepepaya gokymeHToB nocpegcrsom MAUC MoL,

v

v

AamnHUcTpaTMBHaa npoueaypa Ne 1

anIeM 3aABNEHNA U KOMN1EeKTA AOKYMEHTOB B OpraHe MeCTHOro camoynpasneHua

v
yCTaHasnuBaet KOHCYNLTURYET npoBsepseT Hannune KCepokonupyet
onpeAenaer JIMYHOCTb 3asiBuTens [ 3anABATENA O [OKYMEHTOB U AaeT Ux AOKYMeHTBI (B criyyae
npeamer g M €ro NoJIHOMOUMUS; nopaake OUEHK HeobxoAnmocTH)
; y Ha npeamet ,
obpautenma ohopmneHns —> COOTBETCTBUA MepeyHto —> 3aBepAeT konun
3anBeHNA n LOKYMEHTOB, YKa3aHHbIX AOKYMEHTOB
nposepaet B NyHKTe 2.6. HAacTOALLMX
NpaBWbHOCTb ero MeTOANYECKHX
pekomeHzaumn
BblAAET 3aABUTENIO
nepeaaeT KOMNAEKT JOKYMEHTOB 3aABUTENA pacnucky o npueme
A5 NPUHATUA PELUeHUA CNeumnanmcTy opraHa AOKYMEHTOB C <4—{ ouKcupyeT GaKT npuema AOKYMEHTOB, yKa3aHHbIX
< yKasaHuem ux nepeqHa B NyHKTe 2.6. HACTOALMX METOANYECKNX
MECTHOTO Camoynpas/ieHns Y AaTbl Nprema peKomeHAauuii, B XKypHane perncrpaumm
CaHKT-lMeTepbypra, OTBETCTBEHHOMY 3a

ALMUHUCTPATMBHAA npoueaypa Ne 2

n3gaHue NoCTaHoBEHNA

opraHa MecTHoro camoynpasneHus CaHkT-lNeTepbypra

Bblgaya pesysnbTata
npeaoCcTaBAeHUs roc. yCayru

W

v

PeweHune nonoxurenbHoe

HanpasneHue cooTBeTCTBYIOWErO
pa3bACHeHUA

Bblaaya
pe3synbTata 8 ML,

HanpasneHue
pesynbTaTta no noyre

HanpassieHue pesynbTaTa
B an. opme

Bblgaua pesynbraTta
B MA MO ®UHAAHACKWUIA OKpYT
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